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FOREWORD 


Since the beginning of the current chapter in Hyder- 
ad’s history on the 18th September 1948, the Chief 
cretary to the Government of this State has been func- 
ning as the chief co-ordinating force in the administra- 
e set-up; and in this capacity he has been issuing, 
m time to time, instructions for regulating the activities 
Government in various spheres. These instructions are, 
present, in the form of circulars, on loose sheets of 
per; and different offices are known to be following 
ferent methods for their filing and preservation. In 
s result, it is not easy for anyone working in an office to 
r his hands readily on any given circular which may be 
eded for reference at a given time. It was therefore 
t that it would be useful if these circulars could all be 
mght together in the form of a handy publication. This 
he genesis of this compilation. 

It is obvious that all the circulars could not be brought 
rether within the compass of one single volume; and 
this volume, which is intended to be the precursor 
other similar volumes to follow, is confined to the 
culars issued during the period 18th September 1948 
81st December 1951. It is not, however, claimed that 
s volume contains all the circulars during this period, 
reproduces only such of those circulars as are still in 
ce and have not otherwise come into desuetude conse¬ 
nt on the promulgation by Government of separate 
les. Regulations or Manuals, under statutorv require- 



IV 


The circulars have been republished in this compila¬ 
tion in strict chronological sequence; but for the purpose 
of assisting those who may have to use the book, an 
exhaustive subject-wise index in alphabetical order has 
been added to it, at the end. 

It is hoped that offices will find the compilation handy 
and useful; and the General Administration Department 
would welcome suggestions from offices for improvements, 
if any, that could usefully be incorporated in the get-up 
of the volumes to follow. 

The second volume of this compilation, which would 
contain the circulars issued during 1952-53, is expected 
to be published shortly. 


Hyderabad (Deccan), 
12th February, 1954. 


K. Srinivasan, 

Chief Secretary to Government. 



SECTION I 


Circulars issued from 18-9-48 to 31-12-48 
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Circular No. 20, dated 3rd Dai, 1358 E./8-11-1948, 

addressed to all Civil Administrators , Secretaries 
to Govt, and Heads of Depts. 

It has been brought to the notice of Government 
that in a certain case an officer of the P.W. Department 
has been arrested on suspicion and detained in custody 
without any intimation to his immediate superior officers, 
resulting in serious dislocation of work. 

Civil Administrators should therefore see that before 
officers are arrested or kept under suspension previous 
intimation is invariably sent to their immediate superior 
officers to enable the latter to make temporary arrange¬ 
ments to carry on the work. 
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Circular No. 35, dated 1 7th Dai, 1358 F.jl 7-11-1948, 
addressed to all Civil Administrators, Secretaries to 
Government and Heads of Departments. 

I am directed to say that the Government have reasons 
to believe that certain offices have discouraged the 
presentation of applications in any language other than 
Urdu. After careful consideration it has been decided 
that while Urdu is, and will continue to be, the official 
language of the State, there should be no embargo on 
the presentation of petitions by the public in English 
or in the regional language of the District. In pursuance 
of this decision all Heads of Offices are requested to give 
wide publicity to the fact that applications in English 
or local language are acceptable. They may also make 
suitable arrangements to have the purport of the appli¬ 
cations translated into Urdu or English in their offices 
to enable effective action to be taken. It is to be parti : 
cularly noted that Government will not consider any 
proposals for the entertainment of extra staff or incur¬ 
ring of extra expenditure as a result of these orders. 
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Circular No. 71/CS, dated 27 - 11 - 1948 , addressed to all 
Civil Administrators, Secretaries to Government 
and Heads of Departments. 

I am directed to say that Government have received 
complaints of nepotism and irregular recruitment to 
subordinate services. It is, therefore, proposed to lay 
down a definite procedure to enable the most efficient 
recruitment. This letter will deal only with clerical 
services stationed in the mofussil districts outside the 
Headquarters of the Government. This will apply to 
steno-typists but will not apply to non-gazetted posts 
other than clerical, like teachers, overseers, supervisors, 
nurses, compounders, etc. 

The Civil Administrator will proceed to form a Com¬ 
mittee of three with himself as President and the Su¬ 
perintendent of Police and one other senior officer of any 
Department in the district nominated by the Civil 
Administrator himself, as the two members. The Civil 
Administrator will maintain a waiting list and should 
include a suitable number of names selected by the above- 
mentioned Committee on this waiting list. The num¬ 
ber on the waiting list will be such as are likely to be 
absorbed within a period of 6 months. The Committee 
may advertise and call for applications. 

No Government Office will recruit steno-typists and 
clerks for their offices from outside. All vacancies must 
be notified to the Civil Administrator who will depute 
suitable persons from his waiting list. 

There are three main grades of salaries among the 
clerks. Vacancies in the I and II grades will be filled 
alternately by promotions from the lower grade or by 
direct recruitment through the waiting list of the Civil 
Administrator. Thus all vacancies in the I and II 
grades will be filled 50 per cent by promotion from the 
lower grade and 50 per cent by direct recruitment. *The 
first vacancy after the receipt of these orders will be 
filled by direct recruitment and the next by promotion 
and so on. This will apply to both permanent and tem¬ 
porary vacancies. Before a clerk is considered qualified 
for promotion he must be educationally qualified and 
should have put in at least five years service in the lower 


* Direct recruitments to I Grade Posts have since been prohibited. 



grade. Promotion will be based on seniority-eum- 
efficieney. A senior clerk in a lower grade will be 
entitled to promotion unless he has.a bad character 
roll or there is something against his efficiency, character, 
reputation or integrity. If no suitable person with the 
minimum required qualifications is available in the lower 
grade the vacancy will be filled by a qualified clerk from 
the waiting list. 

The rule of domicile (Mulki) should be enforced as 
far as possible. If, however, suitable Mulki candidates 
are not available the Selection Committee will be at 
liberty to select non-Mulkies. In all such cases, however, 
the Civil Administrator will immediately report to 
Government the names of non-Mulkies selected by the 
Committee together with adequate reasons for the 
selection. Steps taken to secure Mulkies should be 
particularly mentioned. It is to be noted that the 
powers to grant exemption from the Mulki rule rest 
with Government. Such an exemption will be needed 
in each individual case before permanent absorption in 
Government Service. 

Age on enlistment in the waiting list will not be less 
than 18 years and not more than 30 years. Steno-typists 
will have preference over others. Typists will have 
preference over non-typists. A short test will be arranged 
by the Selection Committee for steno-typists and typists. 
Papers will be marked both for accuracy and speed. 
25 marks will be provided for accuracy and the same for 
speed. A good working knowledge of Urdu will be 
compulsory. The test will be taken by dictation and 
reading. 20 marks will be allotted for dictation and 
15 for reading. Sound working knowledge of the local 
language of the district is also necessary. 25 marks 
will be provided for dictation and 15 marks for reading. 
50 marks will be provided for interview which include 
general knowledge. For I and II grade clerks the mini¬ 
mum educational qualifications will be graduation and for 
the third it will be matriculation or pass in an equivalent 
examination. Certain departments lay down departmental 
examinations. The clerks recruited through the waiting 
list will be required to pass the departmental exami¬ 
nation within two years of the appointment and before 
confirmation. This procedure will apply to all De¬ 
partments of this Government except Police & Army. 
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Circular No. 41, dated 2-12-1948, addressed to all 
Secretaries to Government. 

In the Secretariat, various routine files are decided 
by Deputy Secretaries and Joint Secretaries. Certain 
files are finally decided by Secretaries and do not 
go to Members of Government. In future, a weekly 
statement will be prepared in each department, on every 
Saturday morning, for the previous week. Only impor¬ 
tant orders will be included in this statement. 

This statement will contain the following columns :— 

1. Department. 

2. Serial Number. 

3. Number of the file. 

4. Purport of the subject matter. 

5. Final orders. 

6. Date of decision. 

7. Designation of the officer passing final orders. 

All such statements received from different sections 
under a Secretary will be collected together by the Steno¬ 
grapher to the Secretary. When all statements have 
been received, these will be pinned together to make a 
consolidated statement and submitted to the Member 
concerned for his information and orders, if any. 
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Circular No. 192 /CS, Dated 4-12-1948, addressed to all 
Secretaries to Government. 

With a view to facilitate the quick disposal of cases 
it is suggested that in future all communications— 

(i) from and to the Secretariat and Heads of 
Departments, 

(ii) between District Officers, i.e., the Civil Ad¬ 
ministrators and the Secretariat, 

(in) between the different Secretariats, and 

( iv ) the sanctions issued by the Finance Department, 
will be in English. 
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Circular No. 196/0$, dated 4-12-1948, addressed to all 
Secretaries to Government. 

Please see the circular order No. 71/CS., dated the 
27th November, 1948, regarding appointments and pro¬ 
motions of clerks in the mofussil offices of all departments. 
I will now deal with selection and appointment of peons 
and menials of equal rank. 

Themainscale of peons is Rs. 25-80 and some of them 
are promoted as Jamedars and Daffedars after a consi¬ 
derable length of service in Rs. 30-l|-37-|--EB-l|-45. 
There are also certain menials of still lower status in the 
grade of Rs. 20-25 known as Farashes who are employed 
for dusting and cleaning of offices. There may be other 
specialised appointments like Sweepers, Dhobies, etc. 
In my opinion, it is possible to control the appointment 
to the post of peons and other equivalent posts carrying 
the grade of Rs. 25-45. These appointments should 
be centralised and made from a waiting list maintained 
by the Committee, under the Civil Administrators. 
The same Committee, which was constituted under 
Circular No. 71/CS can do this function. As far as I 
can see, it is not necessary to lay down any hard and 
fast qualifications for menials. The Committee will have 
to invite applications by a fixed date and interview all 
the candidates, probably by making them stand in a 
line and asking a few general questions. The whole 
procedure should not take more than 2 or 3 hours at 
a time and such selections will probably be required 
once in three months. This will ensure domestic servants 
of officers not getting into Government service as peons. 
I have had complaints that this was not unusual. 

For all offices situated at headquarters whether part 
of a Secretariat or not, the recruitment should be made 
from the waiting list, which will be maintained by the 
Hyderabad Employment Exchange. This is a fairly 
big Employment Exchange and a regular agency for provid¬ 
ing employments. There is no reason why we should 
not use this agency for purposes of our recruitment. 
The selections for the waiting list will be made jointly 
by a Committee of two consisting of the Deputy Secretary 



(Services) and the General Manager* of the Employment 
Exchange. The waiting list will be maintained by the 
General Manager.* All departments of the Secretariat 
or any other office will send their requirements to the 
Employment Exchange, which will arrange to depute a 
suitable person from its waiting list. 

It does not seem worthwhile trying to control the 
employment of lower menials in the grade of Rs. 20-25. 
Menials like Sweepers, Dhobies, etc., will also be left 
to the Heads of the Offices as these services are hardly 
amenable to centralising. 
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Circular No. 46, dated 8-2-1358 E./8-12-1948, addressed 
to all Civil Administrators. 

Experience shows that the practice of carrying out 
woiks in anticipation of sanction often gives rise to 
anomalous and embarrassing situations when post facto 
sanction is sought to be obtained. The practice should, 
therefore, be discontinued. 

All Civil Administrators are accordingly requested 
not to i equire any Executive Engineer or Divisional 
Engineer m their respective jurisdictions, to carry out 
any works in anticipation of sanction, even though the 
expenditure is within the budget grant, except in cases 
of emergency, likely to endanger life or property and 
calling for immediate action. All such cases must, 
however, be reported to the Secretary to Government 
in the Public Works Department without delay. 
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Circular No. 132 jCS, dated 13/14-12-1948, addressed to 
all Secretaries to Government, Civil Administrators 
and Heads of Departments. 

I am directed to invite your attention to this office 
Circular No. 71/CS, dated the 27th November, 1948, 
laying down a procedure for the recruitment of clerical 


* (Now Dircetor) 



services stationed in the mofussil districts outside the 
headquarters of the Government. This letter will deal 
with the recruitment of clerks in all offices at the head¬ 
quarters of the Government. 

According to the rules all vacancies in the Secretariat 
have to be filled up through the Public Service Commission. 
Arrangements have been made in consultation with the 
Public Service Commission to keep a waiting list of 
suitable candidates for clerks in all grades prevalent 
in the Secretariats. Only those selected by the Public 
Service Commission will be enlisted on the waiting list. 
The list will be maintained in my office in the General 
Administration Department, Services Section. Any De¬ 
partment of the Secretariat having vacancies for recruit¬ 
ment, otherwise than by promotion, should immediately 
place their demands on the Deputy Secretary (Services). 
It will be possible for this officer to send men from the 
waiting list without delay. All vacancies in the first 
and second grades will be filled 50 per cent by promo¬ 
tion from the next lower grade and 50 per cent by direct 
recruitment. § 

There is another class of Government Offices situated 
at headquarters of the Government for which it is not 
necessary to recruit through the Public Service Commis¬ 
sion. For this class of clerks a waiting list will be main¬ 
tained at the Employment Exchange. The Selection 
Committee for this waiting list will consist of the following 
three officers:— 

1. President. 

2. Deputy Secretary (Services) .. Ex-officio. 

3. ^General Manager, Employment Secretary to 

Exchange. the Committee. 

All other instructions contained in Circular No. 71 C/S, 
dated the 27th November, 1948, will apply mutatis mutan¬ 
dis. The vacancies in higher grades will be filled 50 per 
cent by promotion and the remaining 50 per cent by 
recruitment from outside that is through the waiting 
list maintained at the Employment Exchange. 

§ Direct Recruitments to I grade posts since prohibited, 

* Now Direcior. 
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Circular No. 898 jCS, dated 80-12-1948, addressed to all 

Secretaries to Govt, and Heads of Departments. 

I have the honour to say that the Military Govern¬ 
ment has reviewed the position regarding the deputation 
of Government servants from one department to another. 
The following principles will be followed very strictly 
in future, in case of all such deputations :— 

(1) an officer should not be borrowed, or lent, on 
a grade higher than his grade in the parent department. 
Whenever for any reason it is found necessary to borrow 
any officer from another department, the grade and 
salary for the post in the two departments, should be 
the same. There is no objection to a small allowance 
being attached to the post in the borrowing department. 

(2) when the borrowing department wishes to 
promote an officer who has a lien in another department, 
it should be compulsory to consult the parent department, 
who will be responsible to check up that the lent officer 
does not derive undue benefit over others by this proce¬ 
dure. If the parent department objects it will not be 
open to the borrowing department to grant promotions. 

It is requested that these principles should be followed 
very strictly in future. 
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Circular No. 1253 ICS, dated 9-1-1949, addressed to all 
Civil Administrators, Secretaries to Government and 
Heads of Departments. 

The Military Governor has received complaints that 
subsistence allowance is not being paid to suspended 
officers in certain cases. I am directed to say that a 
subsistence allowance of 25 per cent of the salary (includ¬ 
ing dearness allowance) should be paid in all cases where 
a Government servant is under suspension pending 
enquiry. In future all formal orders for suspension of 
an officer might contain a definite clause regarding pay¬ 
ment of subsistence allowance. 



I am making arrangements that my office will send 
a list of gazetted officers known to be under suspension 
to the Controllor-General of Audit and Accounts as well 
as to the Finance Department with the request that 
suitable orders might be issued in each case for payment 
of subsistence allowance. 

Copies of the orders issued by the Finance Depart¬ 
ment to the Controller-General-Accounts and Audit 
are enclosed. 
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Circulars No. 67, dated 20-1-1949, addressed to all Secre¬ 
taries to Government and Heads of Departments. 

T am directed to say that Government are anxious 
that all contacts with the Press should be through the 
Director of Information. This will help by way of 
unification of control, and it will probably be easier for 
representatives of the Press to approach the Director 
of Information rather than different officers and different 
departments. 

It has, therefore, been decided by Government that 
no officers, of whatever rank, should give Press inter¬ 
views or issue Press Notes directly to representatives 
of the Press. All such information will be issued through 
the Director of Information. 
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Circular No. 1561 jCS, dated 22-1-1949, addressed to all 
Secretaries to Government and Heads of Departments. 

I have the honour to say that it has come to the 
notice of Government that in the past when certain 
posts of gazetted officers were abolished or offices were 
closed down owing to reorganization or any other reason, 
the staff, both clerical and menial, was not abolished. 
Instances have also been noticed in which actually new 
recruits were appointed on clerical posts shown against 
offices which were non-existent as the offices had been 
abolished previously. This practice is irregular. In 
future, all Heads of Departments and the Secretaries 
will be responsible to see that unnecessary staff without 
any duties is retrenched without delay. You will please 
examine all sanctioned staff attached to your department 
in the light of observations above and submit your report 
by February 15th to Government, through normal 
channel. 
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Circular No. 1995 ICS, dated 6-2-49, addressed to all 
Secretaries to Government and Heads of Depart¬ 
ments. 

I am directed to say that it has been noticed that 
officers are in the habit of applying for leave at very 
short notice. Unless special emergent reasons exist, 
Government expect that officers should be in a position 
to make plans for their leave at least six weeks ahead. 
If officers wish to proceed on leave, other than casual 
leave they will please try and put in' their applications 
at least six weeks before the date when the relief is desired 
unless extraordinary emergent reasons exist. 

Officers who wish to take long leave, i.e., over two 
months during the coming summer season, are requested 
to intimate their intention of doing so to the Secretary 
of the Department through proper channel by the end 
of February. Formal applications can be put in sub¬ 
sequently but advance intimation may be given now 
to enable Government to make suitable arrangements 
for relief. 
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Circular No. 76, dated 21-2-49, addressed to all 
Civil Administrators, Secretaries to Government, Heads 
of Departments and Heads of Offices. 

I have the honour to say that instances have come 
to notice that Government in certain Departments issued 
instructions to various local officers to take action or 
to make enquiries in consultation with the Civil Adminis¬ 
trator of the District, and in consequence of such ins¬ 
tructions, the local officers wrote letters to the Civil 
Administrators asking for evidence or material or full 
detailed reports from the Civil Administrators. This 
procedure was never intended. When instructions are 
issued to take action, or to make enquiries in consulta¬ 
tion with Civil Administrators, it is normally expected 
that the local officers will contact the Civil Administrator 
of the District personally and will take instructions and 
collect information from him. This procedure may 



please be followed invariably in future. I am to em¬ 
phasis that it is of utmost importance that all local 
officers in a district should maintain personal contact 
with the Civil Administrator. 


15 

Circular No. 2248/v.W, dated 1-3-19, adder*,'tea to all 
Seen taries to Govern me i r, Civil Administrators, 
Heads cj Departments, Heads of Offices. 

An instance has come to notice in which an officer 
went on leave and was allowed to like charge on his 
return after the expiry of his leave ior one day. After 
working for one day, he was allowed six months leave 
pieparatory to retirement. Joining office for one day 
might be jus l > fit d by the strict wordings of the 
rules. However, Government consider that this amounts 
to a fraud on the rules. It will be appreciated if in future 
all rules of a similar nature are followed not only in 
lettei but also in spirit. It is requested that no occasion 
may be given in future for instances of the type quoted 
above. 


16 

Circular No. 720 jDSC, dated y-3-49, addressed to all 
Secretaries f o Government and Heads of Departments. 

1 am directed to say that the Sarf-i-Khas has been 
lakes, eve-* for administration by Din mi. Each De¬ 
partment of Lin. Government will take over the corres¬ 
ponding Department of Sarf i-Khas. It is of utmost 
importance that the services employed under Sarf-i- 
Khas should be integrated with the regular Government 
services at the earliest possible. For this purpose, 
you must examine the number of posts which you wish 
to retain. The grades of salary should be equivalent 
to the salaries prevailing under Diwani. In some cases 
it may be possible to hand over duties to the existing 
staff of Diwaui in the neighbouring area. Then you 
must proceed to look into the qualifications of the existing 
staff employed by Sarf-i-Khas. If they are qualified, 
they have to be absorbed in equivalent posts. If they 
are non-qualified, you have to consider each case oh its 
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merits and formula te proposals for final integration of 
the services. It is requested chat this work should be 
completed by the end of March, 1949. 


Circular No. 2858 1CS, dated 9-4-et addiessed to all 
Secretaries to Government c no A ads of Departments. 

Subject: —Concession of two years, ovei and above 
the normal age for entering Government service 
through'various tests, etc., given to Depressed 
Class Candidates. 

Through this office Ci i cular No.7 J /CS., dated 16-11 57 F. 
the decision of the Government to g ve a concession 
of two years in age for entering Goveiurnmt service for 
depressed class candidates was communicated. It is now 
decided that in all such cases a certificate issued by 
a First Class Magistrate be insisted upon as a proof of 
the honafides of the candidate. 
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Circular No. 25881CS, dated 23-8-49, addressed to all Civil 
Administrators, SeerAarite to Goto mvei i & Heads of 
Departments, (with copy to L on frolic) - General of 
Accounts and Audi /.'. 

With regard to Circular .alo. l25o/( S, aaccd ..-1-49, 
which was issued nom mis office, „ or, „ v<y on mb 
the payment of subsistence a'lovVdie suspended 

officers, a point h b^ui ra o >d i mhi' tin c alt, _ s 
who ate under ariv^t aun < no tktm” ^ ts<on 

will be entitled t3 sams^m allowance for Iffi period 
they are under custody. 

I am now directed to inform that si«bs, stem ^ a Howe iv e 
at the rate already speehLd m Jie a bovemcncicncd 
Circular (i.e., 25 per cent, of tffi salop numbing d a mess 
allowance) is payable as long as tl. officer i- under 
suspension, iirespective of the iact whether he w m jail 
under custody or not. 1 am, there tom. to • equest you 
kindly co comply with the above orders of Government. 
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Circular No. 998 (DSC, dated 26-3-49, addressed to all 
Secretaries to Government . 

Subject :— Submission of self-contained 

NOTES IN CASES BEFEBSED TO L A. TO M.G. 

It has been noted that cas.. s are being submitted 
to the Legal Advi'cr to the Military Goyernor without 
a self-coiilamed note, resulting m unnecessary waste 
of time. It is the department concerned which knows 
all the facts of a case and it is its duty to relate them 
in proper chronological order. 

I am, therefore, to request that in future all Depart¬ 
ments will submit cases to the Legal Adviser with a 
complete and detukd nolc in proper chronological 
order. 
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Circular No. 998, dated 27-3-49, addressed to all Secretaries 
to Government. 

Sobject: —Submission of Notes to Cabinet. 

It has been observed that in many cases submitted 
to the Cabinet insufficient number of copies of the Note 
are sent. 

It is, therefore, requested that in future all Notes 
to be submitted to the Cabinet should be signed per¬ 
sonally by the Set i etary of the concerned Department 
and care should be taken that nine :; copies of each Note, 
enclosure and schedule are sent. 

The Secretary will aho be responsible to ensure that 
the Member-in-charge of tb' Depurtmcnl has permitted 
the discussion of the subject in the Cabinet. 


*Note :—Since changed lo eighteen. 
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Circular No. 1002jDSC, dated 28-8-49, addressed to ah 
Secretaries to Government, Civil Administrators, ana 
Heads of Departments. 

I am directed to say that when sending a file from 
one office to another care should be taken to see that 
all important documents like promissory notes, agree¬ 
ments, bonds, securities, receipts, etc., arc removed from 
that fils and copies placed therein which will serve the 
purpose. The original documents should be kept in a 
safe place and replaced in the file when it is returned. 
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Circular No. 1007 /DSC. dated 28-8-49, addressed to all Civit 
Administrators , Secretaries to C ever "went. Heads oj 
Departments and Heads of Offices. 

I am directed to say that instances have come to the 
notice of Government in which certain officers claimed 
taxi charges at a very high figure. In a few cases officer? 
were sent on special duty to Delhi, Bombay or Madras. 
They engaged taxics for the whole day and sent heav;y 
bills for payment to Government. Such a practice is 
not justified. I am to make it clear that in future onl> 
bills admissible under the ordinary T.A. Rules will b« 
admitted. Taxi charges or hotel charges of an extraordi¬ 
nary nature will be refused. All Controlling Officers wi! 
please pay special attention to this matter when passing 
claims for travelling allowances. 

Apparently these claims are based on Rule 441 Note 
(3) of H.C.S.R. It is to be noted that under this rule twe 
specific conditions are laid down. Firstly, that it should 
be in the interest of public service; and secondly a specia 
order recording reasons permitting the officer to hire con 
veyance locally should be given by a Member of Govern 
ment. I am to suggest that these rules appear to havt 
been interpreted rather liberally in the past and permits 
of this nature will be granted in future only under very 
exceptional circumstances. 
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Circular No. 1058 /DSC, dated 2-4-49, addressed to all Civil 
Administrators, I.G. of Police and Revenue Secretary. 

-I am directed to say that Government attach great 
value to personal contacts between officers serving in 
the districts and the Government. I am, therefore, 
to suggest that all Civil Administrators, First Taluqdars, 
D.S.P.’s and Additional D.S.P.’s when visiting the head¬ 
quarters of Government on duty or on leave, may make it 
convenient to call on all Members of Government, the 
Chief Secretary and the Inspector-General of Police. 
Perhaps, a number of difficulties could be settled in this 
manner avoiding long correspondence. It is not intended 
that any special journeys may be undertaken merely 
to establish personal contacts. Whenever an officer 
happens to be at the headquarters of Government either 
on leave or on duty, the opportunity might be utilised 
for such contacts. 
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Circular No. 2880/CiS 1 , dated 12-4-49, addressed to All 
Secretaries to Government and Heads of Departments. 

I have the honour to say that certain candidates for the 
posts of clerks have been selected through the Employment 
Exchange. These clerks are being distributed to different 
departments against their indents. Selection has been 
made after a careful competitive examination in English, 
Urdu and local languages. It has been noticed that there 
is a great demand for English typists, while the supply of 
typists is extremely limited. Against the demand of nearly 
100, the applications received from typists is only 10. 
It is, therefore, regretted that your demand for typists 
will not be met in full. 

Under the circumstances, I am to suggest that when 
appointing these new candidates, you may lay down as 
a condition of appointment that they should learn type¬ 
writing within three months. It should be possible for 
these candidates to take private typewriting lessons at 
one of the commercial schools in the city. They may be 
given facilities during the office hours to practise typing 

4 
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on office machines. It will thus' be noted that no extra 
expenditure will be incurred but these candidates will be 
asked to learn typewriting at their own expense. They 
may not be confirmed in their appointments till they 
acquire a reasonable efficiency in typewriting. 
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Circular No. 3029 /CS, dated 24-4-49, addressed to Secretary, 
P.S.C., all Secretaries to Government, Heads of De¬ 
partments, and to Controller General of Accounts 
and Audit. 

I am directed to say that there is a heavy demand 
from all Departments of the Government for English 
Stenographers. It is understood that in the experience 
of the Public Service Commission it is found difficult 
to secure Mulki stenographers. Advertisements through 
the Employment Exchange have resulted in the same 
experience. Government is considering certain training 
schemes with a view to make Mulki stenographers avail¬ 
able. However, since the demand is immediate and 
work is likely to suffer in the absence of stenographers, 
it has been decided that in the case of stenographers 
recruited through the Public Service Commission, the 
necessity for Mulki domicile will not apply. Such 
selections will be open to non-Mulkis, but preference 
will of course be given to Mulki candidates. 
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Circular No. 4217 jCS, dated 10-5-49, addressed to all 
Secretaries to Government. 

I have the honour to say that it has come to my notice 
that all Secretaries are sending their indents for clerks to 
the Public Service Commission. It was decided sometime 
ago that a consolidated waiting list will be drawn up 
through the Public Service Commission. This will be 
maintained by the Deputy Secretary (Services) in the 
General Administration Department. All Departments 
of the Secretariat may draw upon this list in case of 
vacancies. The list is now complete. It is requested 
that your vacancies may please be notified and filled 
according to rules. 
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Circular No. 1440/DiSC, dated 14-5-49, addressed to all 
Secretaries to Government and copied to Election 
Commissioner. 

Subject :—Enactment of Regulations. 

Recently an instance has come to the notice of the 
Government, wherein an Assistant Secretary of a depart¬ 
ment has sent a Regulation for publication in the Jarida 
over his signature. There was also no reference in the 
published Regulation as to who sanctioned the-promul¬ 
gation of the same. This is highly irregular and improper. 

Attention of the Secretaries of all Departments is 
invited to instructions 16 and 17 issued under Rule 14 
of the Rules of Business. It enjoins on all the depart¬ 
mental authorities to send the draft Regulation ultimately 
to the Secretary to the Legal Department, who will take 
necessary steps to get the same passed into law and get 
the same published in the Jarida. 

It is, therefore, requested that all the Secretaries 
would kindly instruct their Deputy and Assistant Secre¬ 
taries to conform strictly to the Rules of Business. 
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Extract from Circular No. 4256/C\S', dated 14-5-49, 
addressed to all Secretaries to Government. 

A few instances have come to notice in which officers 
have been proposed for crossing the efficiency bar. On 
a scrutiny of the file there was no record of services or 
character roll placed on the file. I am to point out that 
crossing of efficiency bar is not to be taken as a matter 
of routine. Before an officer is recommended for being 
allowed to cross the efficiency bar it is necessary to make 
sure that he is suitable and efficient enough to be allowed 
to do so. For this purpose his entire record of service is 
to be considered. It is necessary that his character 
roll must be on the record. The character roll and his 
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record should be scrutinised critically in the note of the 
Secretary recommending the officer for being allowed to 
cross the efficiency bar. It is also necessary that a 
fairly recent report about his work and conduct may be 
obtained from the departmental superior officers. 
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Circular No. 4258/CS, dated 14-5-49, addressed to all 
Secretaries to Government, Heads of Departments 
arid to principal Heads of Offices. 

I have the honour to say that many instances have 
come to notice when Government servants ask for short 
casual leave and then without rejoining on the expiry 
of the casual leave apply for leave for one or two months. 
They keep on extending such leave from time to time. 
Some applications for extensions are supported by medical 
certificates while others are not. It will be noticed that' 
leave taken in this manner completely dislocates work 
and hence shows a spirit of lack of responsibility in the 
officer. I am, therefore, to request you to impress on 
all Government servants that any applications for leave 
from a Government servant on casual leave will be viewed 
with suspicion and will be normally refused, unless there 
are very strong reasons to the contrary. Similarly, 
Government servants are expected to make a fairly 
accurate estimate of their requirements for leave before 
putting in their applications. Extensions will normally 
be refused unless the reasons are shown to be extraordina¬ 
rily serious. 
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Circular No. 4361 /CS, dated 19-5-49, addressed to all 
Secretaries to Government. 

I have the honour to say that ever since the Police 
Action, this Government has been insisting on all appoint¬ 
ments, specially promotions, being made on the basis 
of seniority-cum-efficiency. During the months of 



November 1948 it was felt that the previous seniority lists 
were incomplete or defective. Orders were issued for. 
the compilation and scrutiny of new seniority lists. 
Presumably you have practically completed this work. 
If not, you are requested to go ahead and decide any 
appeals or objections which may have been raised. 

For reasons of doubts in the seniority lists certain 
promotions and postings were approved for short periods 
of 2 or 3 months. The stage has now arrived when all such 
cases may be reviewed. Where officers were promoted to 
posts to which they would not be entitled on the basis of 
seniority-cum-efficiency, it is necessary that the matter may 
be re-examined and the Officer best entitled to Promotion 
may be given a chance. 

Similarly, there were a number of cases in which con¬ 
sultation with the Public Service Commission was neces¬ 
sary under rules. This was not done partly because the 
seniority lists were not up-to-date, and partly as the post¬ 
ings had to be done by way of emergency in a hurry for 
a short period. You are now requested to review all 
such cases and to consult P.S.C. wherever such a course 
is necessary. 
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Circular No. 1476 /DSC, dated 19-5-49, addressed to all 
Secretaries to Government, Civil Administrators 
and Heads of Departments. 

I am directed to request that it may kindly be impres¬ 
sed on all Government servants that any Government 
Servant found guilty either of dereliction of duty in 
protecting the lives and properties of the members of 
the minority community or of directly or indirectly ill- 
treating the minority community or showing prejudice 
against this community in the discharge of their duties, 
will receive exemplary and deterrent punishment and 
such punishment will be given wide publicity in the 
State. Severe action will also be taken against a person 
or group of persons creating or attempting to create 



any apprehension or fear or insecurity or alarm in the 
minds of the minority community. 
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Circular No. 4421/CS, dated 22-5-49, addressed to all 
Secretaries to Government and copied to Director, 
Printing and Stationery. 

„ I am directed to say that attention of Government 
has been drawn to faulty drafting of Gazette notifications. 
Some of the faults noticed have been listed below :— 

(a) The name of the officer signing the notification 

is not given. The name must invariably 
appear in print. 

(b) There are notifications “ Sd./- for Assistant 

Secretary.” Apparently some clerk has signed 
for the Assistant Secretary. This is objec¬ 
tionable. Gazette Notifications should be sign¬ 
ed by Gazetted Officers, who have the requi¬ 
site powers and the name of the officer must 
appear in print. It is noticed that the number 
of notifications is not large and it will be 
advisable if all notifications in future are signed 
either by the Secretary, Joint Secretary or 
the Deputy Secretary personally. This work 
may not be left to Assistants. 

( c) There is a tendency to copy Government resolu¬ 

tion or extraneous matter in the notification. 
The noting on the files or the drafting of 
letters is altogether a different form to the 
drafting of a Gazette notification. 

(d) When several notifications are being issued from 

the same department at the same time, it is 
convenient to combine them into one list 
over one signature of the Secretary. 

In order to clarify the points above a number of 
specimen notifications are enclosed. 



As published in Jarida 


Correct form 


(i) 


(i) 


By Order of the Additional Chief Civil Revenue Department. 

Administrator. 


The 1 correct forms’ shown in the examples on 
pp. 27-81 have since undergone changes after the coming 
into force of the Constitution, 


(«) 

By Order of the Military Governor , 
Hyderabad. 

No. 296. 

Dated 8 th Farwardi , 1358 Fasli. 

File No. 11/75 of 57 F. (Miscl. 
Taqarrur Branch). 

The proposal to reinstate Mr. Abdul 
Hai, Assistant Excise Superintendent, 
was considered. Since there are con¬ 
tinuous complaints against him and 
since he has been proved inefficient, it 
is hereby ordered that he be retired 
compulsorily on grounds of ineffici¬ 
ency. He should be given full pay 
for the period of suspension and the 
question of gratuity or pension be 
decided in consultation with the 
Finance Department. 


(ii) 

Revenue Department 

No. 296/11/75/57MT. 

Dated Sth Farwardi , 1358 Fasli. 

Mr. Abdul Hai, Assistant Excise 
Superintendent, is retired compulsorily 
on grounds of inefficiency under Rule 
305 HCSR. 

I. Ramchander Rao, 
Revenue Secretary , 


(sd .) 

Assistant Revenue Secretary . 



As Published in Jarida 
(iii) 

By Order of the Ron'ble the Excise 
Member , Hyderabad Government. 

No. 295. 

Dated 8th Farwardi , 1358 Fasli 

File No. 39/TO of 58 F. (Miscl. 

Taqarrur Branch). 

As proposed by the Excise Commis¬ 
sioner, privilege leave from 9-3-1358 
to 7-4-1358 F. applied for by Mr. 
E.V. Ram Reddy, h.c.s., Excise Super¬ 
intendent, on grounds of ill-health, is 
hereby sanctioned. 

(Sd.) 

Assistant Revenue Secretary, 
(iv) 

Office of the Civil Administrator , 
District Warangal. 

No. 143. 

File No. 116/58 F. 

Dated 12 th January , 1949. 

From 

Shri T.K. Palaniappan, m.a., 
Civil Administrator, 

District Warangal . 
To 

The Secretary to Government 
Revenue Department, 
Hyderabad . 

Sir, 

Subject :—Public servants—trans¬ 
fer—-Mr. Baquer Hussain Qureshi, Ad¬ 
ditional Taluqdar, Warangal handed 
over charge. 

Ref:—Your office No. 235, dated 
2-4-1358 Fasli. 

As Mr. Syed Ali has not yet reported 
to duty Mr. Baquer Hussain Qureshi, 
h.c.s. , Additional Taluqdar, has hand¬ 
ed over charge to Shri A. V. Sharma, 
Madadgar, Mai, on 10-1-1949 after¬ 
noon. 

(Sd.) T. K. Palaniappan, 

Civil Administrator , 

* District Warangal 
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Correct form 
(iii) 

Revenue Department 

No. 295/39/70/58/MT. 

Dated 8th Farwardi , 1358 Fasli. 

Mr. E. V. Ram Reddy, h.c.s., Ex¬ 
cise Superintendent, is granted privi¬ 
lege leave from 9th Bahman 1358 F. to- 
7th Isfandar 1358 F. 

I. Ramchander Rao, 
Revenue Secretary . 


(*) 

( Comments ) 

This letter should not have been pub¬ 
lished in the Gazette. It is not under¬ 
stood what was the purpose of publish¬ 
ing the letter. 

Note. —The same subject matter was 
published twice. Once on 
page 185 in Gazette dated 
7th Farwardi, and again on 
page 198 in Gazette dated 
14th Farwardi, 1358F. This 
was unnecessary. The cor¬ 
rect form is given below :— 
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As Published in Jarida 

(y) 

By Order of the Chief Civil Adminis¬ 
trator* 

No. 278. 

Dated 2 5th Isfandar , 1858 Fasli, 
File No. 14/75 of 58 Fash Taqarrur. 

There being complaints against 
Mr. Azamuddin, the Tahsildar, Bas¬ 
mathnagar, he is degraded to the post 
of Naib Tahsildar, Ashti, appointed as 
officiating Tahsildar, Basmath Taluq. 

(Sd.) 

Assistant Revenue Secretary. 

(vi) 

By Order of the Chief Civil Adminis¬ 
trator. 

No. 278. 

Dated 2 5th Isfandar, 1358 Fasti. 
File No. 14/75 of 1353 F. Taqarrur. 

There being complaints against 
Mr.Azamuddin, the Tahsildar, Basma- 
thnagar, he is degraded to the post 
of Naib Tahsildar and Mr. Mehdi Ali 
Khan, the Naib Tahsildar, Ashti ap¬ 
pointed as officiating Tahsildar, Bas¬ 
math Taluq. 

By this, Mr. Azamuddin Tirmizi will 
take over charge of Naib Tahsildar’s 
post at Ashti. 

(Sd.) 

for Revenue Secretary . 

(vii) 

By Order of the Chief Civil Adminis - 
irator. 

No. 276. 

Dated 25th Isfandar , 13 58* Fasti. 
File No. 81/70 of 1358 Fasli, Taqarrur. 

In connection with Mr. Akbar Ah 
Khan, the 2nd Taluqdar, Latur on 
leave Mr. Keshav Rao Kulkarni, Tah¬ 
sildar, Mominabad is appointed as offi¬ 
ciating incumbent for two months. 

(Sd.) 

for Revenue Secretary . 

& 


Correct Form 

(v) 

Revenue Department. 

No. 278/14/75/58 T. 

Dated 2 5th Isfandar , 1358 Fasti. 

Mr. Azamuddin, officiating Tahsil¬ 
dar, Basmathnagar, will revert as Naib 
Tahsildar, Ashti. 


(vi) 

No. 278/1/14/7558 T. 

Mr. Mehdi Ali Khan, Naib Tahsil¬ 
dar, is appointed officiating Tahsildar, 
Basmathnagar. 

I. Ramchander Rao, 

Revenue Secretary. 


(vii) 

Revenue Department. 

No. 276/81/70/58 T. 

Dated 25th Isfandar, 1358 Fasli , 

Mr. Keshav Rao Kulkarni, Tahsil¬ 
dar, Mominabad, to officiate as Second 
Taluqdar, Latur, vice Mr. Akbar All 
Khan. 

I. Ramchander Rao. 

Revenue Secretary 
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As Published in Jarida 
(viii) 

By Order of Chief Civil Administrator . 
No. 269. 

Dated 19 th Isfandar, 1358 FaslL 

File No. 162/68 of 58 Fasli, Taqarrur. 

As proposed by the Secretary, Sup¬ 
ply Department, Mr. Syed Mohd. 
Amjad Ali Khan, b.sc.,ll.b., Tahsil- 
dar, Parenda, is transferred on the post 
of Assistant, Supply Department, 
Warangal. He should forthwith join 
duty without availing the joining time. 

Officiating arrangement for the post 
of Parenda Tahsil has already been 
made here before through order No. 
185, dated the 5th Bahman, 1358 F. 

(Sd.) 

for Revenue Secretary . 

(IX) 

By Order of the Chief Civil Adminis¬ 
trator. 

No. 271. 

Dated 20 th Isfandar , 1358 Fasli. 

File No. 94/68 of 1358 Fasli Taqarrur 
Branch. 

Mr. Syed Yousuffuddm, ii.c.s, 2nd 
Taluqdar, Miryalguda, has been sus¬ 
pended through letter No. 689, dated 
the 14th Dai 1358 Fasli. Hence in 
this vacancy Mr. Mazharul Haq, Tah- 
sildar, Bhongir, is promoted tempo¬ 
rarily as officiating Second Taluqdar, 
Miryalguda, m place of Mr. Yousuf¬ 
fuddm. 

Arrangement regarding appointment 
to Tahsildar, Bhongir’s post will be 
made later on. 


Correct Form. 

(viii) 

Revenue Department 
No. 269/162/68/58 T. 

Dated 19 th Isfandar , 1358 FaslL 

Mr. Syed Mohd. Amjad Ali Khan, 
Tahsildar, Parenda, is appointed Assis¬ 
tant, Supply Department, Warangal. 

I. Ramchander Rao, 

Revenue Secretary. 


(«) 

Revenue Department 
No. 271/94/68/58T. 

Dated 20 th Isfandar , 1358 FaslL 

Mr. Mazharul Haq, Tahsildar, Bhon¬ 
gir, is appointed officiating Second 
Taluqdar, Miryalguda, vice Mr. You- 
suffuddin. 

& 

I. Ramchander Rao, 

Revenue Secretary. 


(Si) 

for Revenue Secretary. 



As Published in Jarida 
(x) 

No. 102 K. Hyderabad Government. 
Dated 26th January , 1949. 

From 

The Secretary to Government, 

<5 7 

Local Government Department . 
Hyderabad-Deccan. 

In pursuance of Chief Secretary’s 
Circular No. 64, dated 15th January, 
1949, the following officers of the Local 
Government Department are placed 
under suspension from the date of 

arrest until further orders ■ 

* 

1. Mr. Mohd. Ismail, Local 

Engineer, Osmanabad. 

2. Mr. Abdul Sattar Baig, 

Municipal Engineer, 
Aurangabad. 

(Si) 

for Secretary, Local Government 
Department. 


33 

Circular Na. 4653/ GADS, dated 31-5-49, addressed to 
all Secretaries to Government, Civil Administrators, 
and Heads of Departments. 

I am directed to invite attention to Article 139 of the 
H.C.S.R. under which an order of suspension against a 
Government servant is valid for a maximum period of 
six months, but powers to extend the same vest in Govern¬ 
ment. 

Government feel that normally a Government servant 
of whatever rank should not be kept under suspension 
for a period of more than six months. This period is 
ample to complete all enquiries and to take final action 
against the Government servant concerned. It, there¬ 
fore, follows that requests for extensions in periods «of 


Correct Form 

W 

Local Government Department. 

No. 102/K. 

Dated 20 th January, 1949. 

Mr. Mohd. Ismail, Local Engineer, 
Osmanabad, is hereby placed under 
suspension with effect from date of 
arrest. 

No. 102/K. 

Dated 20 th January, 1949. 

Mr. Abdul Sattar Baig, Municipal 
Engineer, Aurangabad, is hereby pla¬ 
ced under suspension with effect from 
date of arrest. 

A.Y. Dabholkar, 
Secretary, 

Local Government Dept. 


* 



suspension will be few and will be supported by adequate 
reasons. 

Government, however, realise that there may be 
exceptional circumstances under which it is not possible 
to finalise action within the period of six months. When 
a request is made for extension in the period of suspension, 
the reasons may please be mentioned in detail. AU 
reports of this type will be dealt within the Department 
of Government to which the particular Government servant 
belongs. In the case of non-gazetted Government servants, 
final orders may be issued by the Member of the Military 
Government in charge of the Department. In the case 
of Gazetted Officers extensions in the period of suspension 
may be granted only by a resolution of the Cabinet. 
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Circular No. 4963/GHDS', dated 16-6-49, addressed to 
all Civil Administrators, I.G. of Police, and copied to the 
Secretaries to Government in the Finance & Home Depart¬ 
ments and the Registrar of the High Court. 

Subject -.-^-Special Prosecuting Officers. 

I am directed to say that in view of the shortage 
of trained Prosecuting Inspectors and Sub-Inspectors, 
Government are pleased to sanction this scheme for the 
appointment of Special Prosecuting Officers. 

2. A cadre of Special Prosecuting Officers is sanctioned. 
This will consist of 30 posts for the present. 

3. The distribution of these posts to various disdiets 
will be done by the Inspector-General of Police. The 
posting should be confined to outlying districts and Spe¬ 
cial Prosecuting Officers may not be posted for the present 
to the City or the Hyderabad District. 

4. An equal number of posts of Prosecuting Sub- 
Inspectors will be surrendered. 

5. The Special Prosecuting Officers will be subordinate 
to the Prosecuting Inspector and will work under his 
general guidance. 



6. The appointment of a Special Prosecuting Officer 
will be temporary for a period of two years terminable 
on a notice of three months on either side. 

7. The minimum qualification will be LL.B., with 
an experience of criminal practice for not less than five 
years. 

8. Age will not be less than 25 years and will not 
be more than 87 years. 

9. Salary will be a fixed sum of O.S. Rs. 250 per month 
plus prevalent dearness allowance and house allowance. 

10. These Officers will normally be posted in the 
district of their residence and will not be liable to transfer 
outside the district. 

11. Selection will be made in each district by a 
Committee of which the Civil Administrator will be the 
President and the two members will be the District Sup¬ 
erintendent of Police and the District Magistrate. 
This Committee will select five names after inviting 
applications. The names will be arranged in order 
of merit. Short notes giving full details regarding each 
candidate will be prepared. 

12. These proposals will be submitted by the Civil 
Administrator to the Home Secretary and the final selec¬ 
tion will be made by a Committee consisting of the Chief 
Secretary, the Home Secretary and the Inspector-General 
of Police or his nominee not below the rank of a D.LG. 

18. The extra cost will be met from the Police budget 
if there be any savings, otherwise in excess of the budget. 

14. The scheme is purely temporary and experimental. 
The results will have to be watched carefully. 

15. Employment under this scheme will not be consi¬ 
dered as conferring any title for permanent employment. 
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Circular No. 538 SjGAD-S, dated 5-7-49, addressed to all 
Secretaries to Government and copied to the 
Secretary, Public Service Commission. 

The Public Service Commission has drawn to the atten¬ 
tion of Government that in certain cases the Department 
concerned wanted certain amendments in the age limits 



originally fixed, after the advertisement had been issued 
by the Public Service Commission. This procedure ap¬ 
pears to be objectionable. On scrutiny it appears that 
this was done to benefit Government servants already 
in service. It is, therefore, suggested that before a 
post is referred to the Public Service Commission the 
Department should make up its mind clearly whether 
it is proposed to appoint an officer by promotion, or by 
recruitment from outside. If it is intended that Govern¬ 
ment servants belonging to the Department are allowed 
to compete with outsiders, it would be best to allow 
a concession in the age limit at the time the indent is 
senl to the Public Service Commission. Amendments 
after the appearance of the advertisement are definitely 
not desirable. 
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Circular No. 86IGAD-S, dated 5-7-49, addressed to all 
Secretaries to Government, Heads of Departments 
and Civil Administrators. 

I am directed to say that Government would like all 
petitions and letters to be acknowledged by way of an 
interim post card, if it is not possible to give an immediate, 
definite and final reply. The acknowledgment may indi¬ 
cate briefly the action which is being taken on the petition. 
Such a course will go a long way to reassure the petitioner 
that something is being done. I am to request you to 
devise your own form of acknowledgment and to introduce 
the system immediately. 
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Circular No. 2288 /GAD-C, dated 25/26-7-49, addressed 
to all Secretaries to Government. 

Some instances have come to notice in which new legis¬ 
lation in the form of rules or regulations have been issued 
without adequate administrative arrangements to enforce 
the same. I am directed to say that in future when any 
fresh regulations or rules are published, it will be advis¬ 
able to issue at the same time a Press Note summarising 
the main features, the functions and the scope of the new 
legislation and also the machinery set up to enforce the 
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Detailed instructions should also be drawn up and 
issued to those responsible for the enforcement of the rules. 


38 

Copy of Chief Secretary's D.O.S. letter No. CjSjP , dated 
22-7-1949, to the Chairman, Public Service Commis¬ 
sion and copied to all Secretaries to Govt., etc., under 
Circular endorsement No. 6212 JGAD-S, dated 
81-7-49. 


Please refer to your unofficial Note* No. 558, dated 
9th May on the question of minimum qualification for 
promotion from non-gazetted to gazetted rank in Govern¬ 
ment service, wherein you have asked for an interpretation 
of the following sentence occurring in Chapter IV, page 
19 last paragraph, of the Pay and Service Commission 
Report. 

“It is recommended that hence forward all promotions 
to gazetted posts in addition to direct appointments 
thereto should be made through the agency of the P.S.C. 
and the minimum qualification for appointment to a 
gazetted pest should be graduation.” 

Government have considered the entire position in 
detail. It has been decided that in case of direct recruit¬ 
ment to gazetted rank, the minimum qualification should 
be graduate and the same should apply also to cases of 
promotion, but out of vacancies to be filled by promotion 
38% should be reserved for deserving non-graduates with 
long and efficient service to their credit. 


39 

Circular No. 6282 / GAD-S, dated 1-8-49, addressed to all 
Secretaries to Government. 

An instance has come to the notice of Government 
in which an officer recommended by the Public Service 
Commission was appointed and allowed to take charge 
before verification of his antecedents. If, as in fact 


* Not Printed. 
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happened, the antecedents are not satisfactory, such 
appointment requires to be terminated and this may 
place Government in an awkward situation. I am, 
therefore, directed to request you that in future no 
appointment orders may be issued before final character 
verification. 
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Circular No. 6374 /GAD-S, dated 4-8-49, addressed to all 
Secretaries to Government, Heads of Departments and Civil 
Administrators. 

I am directed to say that Government has considered 
the system of * Umee'dwars,’ i.e., unpaid probationers, 
prevailing in various departments of the Government. 
It is understood that the system is prevalent in a few 
departments of the Secretariat, many offices of the Heads 
of Departments and practically all district offices. In 
enlisting a man as an ‘umeedwar’ care is not taken to 
see that he fulfils any minimum qualifications or rules. 
Selections are made carelessly as the man is not entitled 
to any salary. Umeedwars are expected to attend office 
regularly and to work almost in the same manner as 
regular staff. In some offices umeedwars continue work¬ 
ing without salary for periods from three to five years. 
The question of checking qualifications is raised only 
at the time of absorption. In a few cases serious comp¬ 
lications have arisen as the man has already been working 
for several years without salary. 

Government strongly disapprove of the whole system. 
It is not proper that a man should be required to w r ork 
without salary. Such employment is bound to lead to 
corruption-in Government Offices. The system of umeed¬ 
wars, i.e.. unpaid probationers, should therefore be stop¬ 
ped forthwith wherever it exists. All existing umeedwars 
may be discharged. 

The system, however, has to be distinguished carefully 
from the system of approved candidates. The system 
of approved candidates would imply a periodical approval 
of suitably qualified candidates for appointments to a 
particular class of posts. The approved candidates will 
not be required to work till they are actually appointed on a 
vacancy. Their names will merely be enlisted on the waiting 
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list and they will be called upon to work in leave vacancies 
and such other vacancies as may arise. Normally, the size 
of the waiting list should be so adjusted that the approved 
candidates on the list are absorbed preferably within 
a period of six months of enlistment and definitely not 
later than a year. If a person on the list becomes overage 
his name should be deleted from the waiting list. Fresh 
selections may be made at least once a year for the waiting 
list according to the number of probable vacancies. 

Nothing contained in this circular will apply to the 
Judicial Department, i.e., the High Court or the Offices 
Working under the High Court." 
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Circular No. 2i85jGAD-C, dated 6-8-49, addressed to 
all Secretaries to Governments. 

Please refer to my Circular No. 67, dated January 
20th, on the subject of contacts with the press. It 
has since appeared that certain Departments continue to 
maintain direct contacts with the press. This practice 
is apt to cause embarrassment to Government. All 
contacts of the Government with the press are 
channelised through the Home Secretary and thie 
Director of Information. It will be appreciated if in 
future all Departments will please refer to the Home 
Secretary or tnc Director of Information any matters 
relating to the press whether it is a question of obtaining 
or giving information or taking action against members 
of the press or any other matter. 
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Circular No. 24<8QjGAD-C, dated 11-8-49, addressed to all 
Civil Administrators, LG. of Prisons, I.G. of 
Police, and to the Home Secretary. 

I have the honour to say that it has come to the notice 
of Government that sometimes under-trial prisoners are 
kept in jail for inordinately long periods while the trial 
is prolonged for trivial reasons. Government would like to 
emphasise the necessity of speedy disposal of criminal 

6 
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cases, especially those where the accused are detained 
in jail. The following procedure is prescribed with a 
view to bringing to notice any cases of delay. 

The Civil Administrator or the First Taluqdar should 
inspect the jail once a month. The Deputy Civil Admini¬ 
strator or the Second Taluqdar should inspect the sub- 
jails once in alternate months. Among any other matters 
affecting the jail administration generally, the inspecting 
officer should comment on the numbers of under-trials 
and bring to notice individual cases of under-trials where 
the delay appears to be avoidable. A copy of the 
relevant portion of the inspection note will be sent by 
the Superintendent of Jails to the D.S.P. who will issue - 
necessary instructions to the prosecuting staff to ensure » 
a speedy trial. The prosecuting staff will bring to the 
notice of the trial magistrate any avoidable delay. 

In case this method is still ineffective, the Civil Admin¬ 
istrator will report the individual case to the Home 
Secretary demi-officially giving as much details as available. 
The Superintendent of the Jail should at the same time 
send copies of all inspection notes by Civil Administrators 
and Taluqdars to the Inspector-General of Prisons for 
his information and administrative action wherever 
necessary. 

The Superintendent of the Jail will also send a state¬ 
ment on the first of each calendar month giving full details 
of all persons who have been under-trial for more than 
three months and all juveniles who have been under-trial 
for more than one month. The statement will contain 
the following particulars.— 

(1) Serial number. 

(2) Name. 

(3) Jail register number. 

(4) Offence. 

(5) Date of first detention. 

(6) Name of trial court. 

The statement will be sent to the Civil Administrator 
who will arrange to discuss all cases personally with the 
D.S.P. and the Prosecuting Inspector with a view to 
arrange quicker disposal. The Civil Administrator will 
then forward a copy of this statement to the Home * 



Secretary giving brief comments on the cause ot delay 
in all cases where an under-trial has been under detention 
for more than six months or a juvenile has been detained 
for more than three months. The Civil Administrator in 
his comments should point out the cause of delay and 
whether the delay is avoidable or unavoidable. If avoid¬ 
able, who is responsible for the delay. The Home 
Secretary will then take up the matter either with the 
High Court or the I.G.P. as necessary. 


It is hoped that if the supervision mentioned in this 
note is carefully exercised, it will keep the Government 
fully informed and it will be possible to secure a more 
speedy disposal of criminal cases. 
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Circular No. 6702 GAD-S, dated 21-8-49, addressed to 
all Civil Administrators, Secretaries to Govern¬ 
ment and Deads of Departments. 

I have the honour to say that a case has come to the 
notice of Government in which a Government, servant 
without obtaining any leave or permission from his supe¬ 
rior officers joined the University classes and lived m the 
hostel. Government feel that such action in the case of 
permanent wholetime Government servants is bound 
to affect his duties adversely. In future Government 
servants will not be allowed to join schools or colleges 
or any private tuition classes or to sit for academic examin¬ 
ations either through a school or college or as a private 
candidate without the previous permission in writing 
of the immediate superior officer. Such permission will 
be granted only where the superior officer is fully satisfied 
that the work and duties of the Government servant 
concerned will not be adversely affected. In the case 
of gazetted officers, such permission will be granted only 
by Government. Nothing contained herein will apply 
to candidates sitting for departmental examination accord¬ 
ing to the rules prevailing in various departments. 
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Circular No. 88 jGAD-G, dated 29-8-49, addressed to all 
Secretaries to Government and Heads of Departments. 

I have the honour to say that the copies of Rules, 
Regulations and Circulars supplied to the Civil Adminis¬ 
trators by various Government departments are not 
adequate for purposes of distribution to all the subor¬ 
dinate offices under their control and consequently addi¬ 
tional copies have to be prepared in the Civil Adminis¬ 
trator’s Office. This results in unnecessary delay and 
labour. 

It is, therefore, requested that all Government depart¬ 
ments will in future please supply 15 copies of the Rules,— 
Regulations and Circulars issued by them to every Civil 
Administrator. 
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Circular No. 6904 jGAD-S, dated 1-9-49, addressed to all 
Secretaries to Government, Civil Administrators and 
Heads of Departments. 

I am directed to say that Government have reconsi¬ 
dered the position in the light of experience of recruit¬ 
ing Harijans to various Government services. In 
spite of reservations granted under Secret Circular*No. 
1106/C.S., dated January 6th, 1949, very few Harijans 
have actually been recruited to Government services. 
Suitable qualified candidates are not forthcoming. 
Under the circumstances orders issued in Circular*No. 
71, dated 16th Mehir, 1857 F., are modified to the extent 
that the maximum age limit prescribed for appointments 
to a service or post will be increased by three years 
in the case of candidates who are Harijans and the fees 
prescribed for admission to any examination or selection 
will be reduced to one-fourth in their case. 
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Circular No. 89/6t4Z)-G/210-58, dated 1-9-49, addressed 
to all Secretaries to Government .— 

With reference to this office circular No. 44, dated 
23rd Amardad, 1856 F., regarding the purchase of rare 


* Not Printed, 
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MSS., orders were issued that the State Library could 
purchase them but the office of the Diwani Mai and Mulki 
should purchase only those manuscripts which deal with 
the history of the Deccan and the Archaeological 
Department, specimens of caligraphy and other rarities. 
On the recommendation of the Osmania University 
Council, the Osmania University is also permitted to 
purchase manuscripts, but in order to avoid competition 
in prices, the University will intimate the Asafia Library, 
the Archaeological Department and the office of the 
Diwani Mai and Mulki when it intends to purchase a 
particular manuscript. The Asafia Library and the 
Departments stated above will follow the same procedure, 
i.e., any one of them wanting to purchase any manuscript 
will inform the others who are .authorised to purchase 
them. This procedure should be strictly observed. 
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Circular No. Q9Q7jGAD-S, dated 5-9-49, addressed to all 
Civil Administrators and Secretaries to Govt. 

I am directed to invite your attention to this office 
Circular No. 71/C.S., dated November 27th 1948, regarding 
the formation of Selection Committees in the districts. 
In partial modification of the same, it has now been decided 
that nothing contained in Circular No. 71/C.S., dated 
November 27th. will apply to appointments of clerical 
and other staff under the Judicial Department which 
will continue to be governed by the previous rules and 
procedure which were already in force before the issue 
of the Circular under reference. 
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Circular No.702Q\GAD-S\F ,1-Cir., dated 7-9-49, ad¬ 
dressed to all Secretaries to Government, Civil Admi¬ 
nistrators and Heads of departments. 

Subject Mulki Certificates. 

I am directed to say that it has come to the notice 
of Government that section 19 (d) of Mulki Rules is 
being misinterpreted to mean that a person is entitled 
to be regarded as a Mulki if his wife is a Mulki. The 



correct interpretation is that contained in Controller- 
General’s Circular No. 51, dated 29th Khurdad, 1355 
Fasli, viz., only a non-Mulki woman married to a Mulki 
would be eligible to be considered as Mulki and not vice 
versa. The Urdu version of the above sub-section reads 
correctly but the confusion seems to have arisen owing 
to a mistake in the English translation. 
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Circular No. 7Q72\GAD-S, dated 10-9-49, addressed to all 
Civil Administrators, Secretaries to Government and 
the LG. of Police. 

When appointments are being made to Government 
service it is necessary to check up on the antecedents of 
the candidates before a final order of appointment is 
issued. Instances have come to notice of Government 
in which the checking of antecedents has taken a long 
time and in a few cases anything from four months to 
six months have been spent on checking the antecedents. 
I need hardly emphasise that such delays cause dislo¬ 
cation in Government offices where the appointments 
are to be made. I am, therefore, to request that rou¬ 
tine checking of antecedents in connection with employ¬ 
ment to Government service should be given priority 
and carried out promptly without delay. All officers 
concerned are requested to see that such delays are 
avoided in future. 
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Circular No. 7216 jGAD-S, dated 13-9-49, addressed to 
all Secretaries to Government, Heads of Depart¬ 
ments, and Civil Administrators and copied to 
Secretary, P.S.C., and Manager, Regional Em¬ 
ployment Exchange. 

Subject:—Elimination of Urdu from the 

QUALIFICATIONS PRESCRIBED FOR STENOGRAPHERS 
POSTS. 

I am directed to refer to this office Circular No. 71/CS., 
dated the 27th November, 1948, according to which 



Urdu is compulsory besides other qualifications for re¬ 
cruitment of Stenographers, Typists and Clerks. Since 
the issue of these orders there has been a heavy demand 
from all departments of Government for English Ste¬ 
nographers. But the response from candidates with 
requisite qualifications is very poor. Consequently, it 
has been found necessary to relax some of these quali¬ 
fications in order to cope with the increasing demand 
for Stenographers, and as a first step, orders have already 
been issued to waive the Mulki Rules in the case of Ste¬ 
nographers recruited through the Public Service Com¬ 
mission, vide Circular letter No. 8029/CS., dated the 
24th April, 1949. With the same object in view it is 
now further decided that knowledge of Urdu is not essen¬ 
tial for recruitment of candidates to Stenographer’s 
posts. 


51 

Circular No. 90/6blD-G/221/58, dated 14-9-49, addressed 
to all Secretaries to Government, Heads of Departments 
and Civil Administrators. 

In the interest of economy and uniformity it is de¬ 
sirable that Government departments should use only 
standardised forms and registers available from the 
Printing Department (Publications Branch). A list is 
published separately. The practice of some depart¬ 
ments having separate forms printed must be disconti¬ 
nued. Their special requirements, if any, must be stan¬ 
dardised. Any form of an annual consumption of 2000 
or above should be standardised. Some departments 
alter standardised forms and have them printed sepa¬ 
rately due to which the forms lying with the Printing 
Department become obsolete and cause a loss to Govern¬ 
ment. If any department requires changes in the form 
and size of the standardised forms the matter should 
first be referred to the Government Printing Depart¬ 
ment through the concerned Secretariat and the new 
form introduced with their concurrence, only after the 
existing stock is exhausted. The Printing Department 
has instructions to introduce greater standardisation 
and eventually decline non-standard orders. 
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Circular No. 91/Gh4D-G/220/58, dated 14-9-49, addressed 
to all Secretaries to Government and Heads of 
Departments. 

I have the honour to say that the Director, Printing, 
has brought to notice that proofs sent for correction to 
departments take an inordinately long time before their 
return. This causes delay not only in the printing of 
that particular job but also dislocates work in the press. 
Type is held up and cannot be used for other jobs. Un¬ 
der the circumstances, all departments are requested to 
deal with proofs received from the Government Press in 
high priority. If the proof is not received back by the 
Director of Printing within the following time schedule, 
the Director will presume that the proof has been accept¬ 
ed as correct by the department and will go ahead with 
the printing:— 

Under five pages .. .. .. 6 days. 

More than five pages but less than 50 pages 10 days 

Over 50 pages but less than 200 pages .. 14 days. 

Over 200 pages .. .. .. 21 days. 

In the forwarding letter with the proof, the Director 

will add a sentence as follows:— 

“ The proof may be returned to the Press within 

.days failing which it will be presumed that the proof 

has been accepted as correct and the printing will be taken 
on hand. ” 
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Circular No. 2865 jGAD-C, dated 21-9-49, a J dressed to 
all Civil Administrators, Secretaries to Government 
and Heads of Departments. 

Subject Indents for Stationery 

I am directed to say that it has been brought to the 
the notice of Government that certain officers, parti¬ 
cularly in the districts, are not following the procedure 
prescribed m indenting for stationery. Stationery in¬ 
dents are sent on ordinary paper, instead of in the pres¬ 
cribed form, without attaching Form ‘A’ showing the 
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budget provision. Further, these indents are being sent 
by wireless. Failure to show budget provision is causing 
inconvenience to the Stationery Department, as that 
department is likely to supply stores in excess of the 
budget provision, t am therefore to request that it may 
please be impressed on the officers in your district 
that they should strictly comply with the prescribed 
procedure when indenting for stationery. 

2. The Stationery Department will no doubt accept 
urgent indents by wireless. On receipt of the wireless 
message, the stores will be collected and packed, but 
despatched only on receipt of the confirmation of the 
wireless message, accompanied by Form ‘A’ showing the 
budget provision. 
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Circular No. 2896/GAD-C/101/49, dated 26-9-49, ad¬ 
dressed to all Secretaries to Government and Heads 
of Departments. 

Subject :—Pubchase oe Jeeps. 

I am directed to say that Government have decided 
that land rovers and jeeps should not be purchased by 
any department of this Government without the pre¬ 
vious approval of the Finance Department and the Chief 
Civil Administrator, even though budget provision 
exists for the purchase of such vehicles. 
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Circular No. 7654 jGAD-S, dated 28-9-49, addressed to all 
Civil Administra f ors. 

Subject :—Leave of Officeks. 

Ref :— This office Circular letters jNos. 40 of 
2-12-48, and 6845/GAD-S of 28-8-49. 

I have the honour to invite your attention to this 
office Circular letters under reference. In the Circular 
letter No. 40 it was laid down that all applications for 1 
leave shall be scrutinised by the Civil Administrators 


f Not Printed, 
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carefully before recommending for sanction. In Cir¬ 
cular No. 6845 it was pointed out that it was no longer 
necessary for officers to submit their leave applications 
through Civil Administrators. In partial modification 
of the two circulars referred to, I am now directed to say 
that although it is no longer essential for officers to sub¬ 
mit their applications through Civil Administrators, 
the district officers of all departments shall inform Civil 
Administrators whenever they proceed on leave, whether 
casual or otherwise. 
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Circular No. 79S9jGAD-S, dated 12-10-49, addressed to 
all Secretaries to Government, Civil Administrators 
and Heads of Departments. 

I have the honour to say that at present there is a 
grade of Rs. 40-2-|-55 for clerks who have not passed the 
matriculation or equivalent examination. The Pay and 
Service Commission was not in favour of retaining this 
grade on principle. However, the grade was retained 
in order to accommodate those who are already in service 
and also as the Commission felt that an adequate number 
of matriculates may not be available. 

Under present conditions suitable candidates with 
minimum qualification of matriculation or equivalent 
examination are available in sufficient numbers. It is, 
therefore, no longer necessary to recruit new clerks who 
are not matriculates. I am, therefore, directed to say 
that no non-matriculates may be recruited in future as 
clerks. As to the existing posts in the grade of Rs 40-55 
I am to suggest that as vacancies arise owing to promo¬ 
tions or any other causes, the post should be converted 
into a third grade post and only matriculates employed. 
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Circular No. 8175/G^H/^/19-Cir/49, dated 17-10-49 
r addressed to all Secretaries to Government. 

I have the honour to say that according to the exist¬ 
ing orders only files relating to Gazetted officers are put 
up‘to Government through the Services Section of the 



General Administration Department. Normally, files 
dealing with non-gazetted staff are not sent to the Chief 
Secretary. I am now to clarify that this presumes that 
the files of the non-gazetted Government servants are 
dealt with under normal rules which may have been in 
existence for a long time. In all cases where a devia¬ 
tion is made from rules or exemptions have been sought, 
it is necessary to consult the Services Section. Similarly, 
in all cases where it is proposed to make an amendment 
or deviation from long standing rules, it is necessary to 
consult the Services Section. 
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Letter No. GAD-PjMS (4) 49, dated 0-10-49, addressed 
to the Secretary, P.W.D. (with its enclosure) 
circularised to all Secretariat Departments for 
information. 

Subject :—Request for the supply of two 

SPARE COPIES OF ALL COMMUNICATIONS OF GENERAL 
NATURE INTENDED TO BE COMMUNICATED TO OTHER 

Governments, etc., addressed to the Ministry 
of States. 

I have the honour to enclose herewith a copy of 
letter No. D- 4607-Adm./49, dated the 19th October, 1949, 
received from the Ministry of States, Government of 
India, and to request that spare copies instead of 2 as 
requested therein may kindly be sent and that one copy 
may be retained in this office for record. 


(ENCLOSURE) 

Letter No. D-iQ07jAdmj4<9, dated 19-10-1949, from the 
Government of India Ministry of States, New Delhi, 
to the Chief Secretary to the Government of Hyderabad. 

I am directed to request that in order to deal expe¬ 
ditiously with references made by your Government/ 
Office to the States Ministry which are of general na¬ 
ture and are intended to be communicated to other Gov¬ 
ernments, etc., two spare copies of such communications 
with enclosures, if any, may kindly be forwarded to this 
Ministry in future. 
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Circular No. SB76IGAD-S, dated 2/8-10-49, addressed to all 
Secretaries to Govt, and copied to joint Secretary, Revenue, 
and Election Commissioner. 

C.C.A. has noticed that some of the Secretaries sub¬ 
mit cases to him regarding promotions, transfers, etc., 
which in fact should come through C.S., through their 
H.Ms., and some Secretaries first mark them to H.M. 
and then to C.S. and C.C.A. 

2. When the cases come to C.C.A. without C.S. hav¬ 
ing seen them, the cases have got to be sent back to C.S. 
for his views. Apart from the delay involved, C.C.A. 
feels that once a Member has expressed his views on a 
case, the C.S. would naturally feel embarrassed to ex¬ 
press his views if he were to disagree with the Member. 

3. C.C.A., therefore, desires C.S. and all Secretaries 
to Government to note that important cases and cases 
of the type described above should be marked in the 
following order:— 

C. S. 

h!m. 

C. C. A. 
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Circular No. 3163/(?^D.-C/18/49, dated 24-10-49, addressed 
to all Secretaries to Govt, and Civil Administrators. 

Subject :—Transmission of Wireless Messages. 

I am directed to say that an instance has come to 
the notice of Government where a Wireless Message 
containing matter of confidential nature was sent en 
clair instead of in Code. As this will not ensure secrecy, 
it is requested that such messages should invariably be sent 
in Code. This may please be impressed on all concerned. 
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Letter No. 8413/GAfD-A/24-P.W.Z»./49, dated 25-10-49, addr¬ 
essed to the Engineer-in-Chief and Secretary to Govt. 
P.W.D., and copied to all Civil Administrators. 
Subject :—Recruitment of Clerks for offices in the 

MOFUSSIL DISTRICTS OUTSIDE THE HEAD¬ 
QUARTERS of the Government. 

Reference your Note jNo. 2571, dated 18th August 1949, 


t-Not Printed. 



regarding filling of a post of first grade clerk in the S.E’s. 
Office, Warangal, by the Civil Administrator. 

I am directed to inform you that under Circular No. 
71/CS, dated 27-11-48, the Committee set up under the 
Presidentship of Civil Administrators will act purely as 
selection bodies in respect of recruitment to offices in 
mofussil districts outside the headquarters of the Govern¬ 
ment, just as'the Public Service Commission and the Em¬ 
ployment Exchange, function in respect of recruitment to 
offices in Hyderabad. 

2. All vacancies, whether permanent or temporary, 
shall be notified to the Civil Administrators concerned, 
who will recommend candidates selected by the Committee 
for appointments. Thereupon, the appointing authority 
concerned, shall issue the necessary orders appointing the 
candidates so selected, unless there are very strong 
grounds for the rejection of such selections. The Civil 
Administrators are not empowered to issue appointment 
orders under any circumstance. 

3. All vacancies, whether permanent or temporary, 
shall be notified to the Civil Administrators concerned and 
in case it is desired to fill any vacancy by promotion from 
the lower grade according to the conditions laid down 
in para 4 of the circular referred to above selection will 
be made by the competent officer of the department con¬ 
cerned and not by the Civil Administrator. Due inti¬ 
mation of such promotions should, however, be given to 
Civil Administrators in time and sufficiently in advance. 

4. As the vacancy in question was in Warangal, the 
Committee presided over by the Civil Administrator was 
competent to make the selection. 
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Circular No. 8417 jGAD.-S, dated 25-10-49, addressed to 
all Secretaries to Govt, and Private Secretaries to the 
Horible Members of Govt. 

I am directed to say that it has come to the notice 
of Government that some officers after receipt of transfer 
orders fail to comply with the same and start canvassing 
with a view to have the orders amended. This is a practice 
which has to be severely discouraged. An officer after 
receipt of transfer orders must join his new post within 
six days. Normally leave of any kind should not be 



allowed between transfers specially after issue of transfer 
orders. I am to request that the Secretaries may please 
keep a strict watch m this respect. 


63 

Circular No. 8418 jGAD-S, dated 25-10-49, addressed to aU 
Secretaries to Govt., Civil Administrators & Head 
of Depts. 

I am directed to say that a few instances have come 
to notice in which Government Officers have been posted 
to their home districts. Such a practice is contrary to the 
standing orders of Government and is definitely considered 
objectionable. All Secretaries are, therefore, requested 
to review the posting of gazetted officers under their 
control. If any gazetted officers are posted to their 
home districts, they should be immediately transferred. 
This general principle should be borne in mind when put¬ 
ting up proposals for transfers or postings in future. 


64 

Circular No. 3179/GAD-C/16/49, dated 26-10-49, addressed 
to all Secretaries to Govt, and Heads of Departments. 

Subject :—Delay by Goveenhent Departments in 

PAYMENT OF BILLS FOR ADVERTISEMENTS IN 

Newspapers. 

It has been brought to the notice of Government that 
there has been considerable delay on the part of several 
Government Departments in the payment of bills for 
advertisements issued from the Departments. 

According to the present procedure, Government De¬ 
partments send their advertisements to the Information 
Department, which distributes them to Newspapers. 
The bill is received by the Information Department and 
forwarded to the Department concerned for payment 
after checking and verification. There is a standing rule 
requiring all Departments to settle these bills within a 
month of their receipt, but apparently it is not being 
observed. Recently the subject has been brought up before 
the Press Advisory Committee which has expressed 
serious concern over the non-payment of bills outstanding 
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in some cases for more than a year. It will be appreciated 
that this state of affairs places the Information Depart¬ 
ment in a particularly embarrassing position. It is, there¬ 
fore, requested that Secretaries to Government and Heads 
of Departments will please take particular care to see 
that all advertisement bills are settled promptly within 
the period specified by the rules in force. 
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Circular No. S317 IGAD-PjLIjD. 347, dated 10-11-49, 
addressed to all Secretaries to Govt, and to the Director, 
Information Bureau. 

Subject :—Reciprocity in the matter of supplying 
Government publications. 

I have the honour to state that the Govt, of Hyderabad 
have agreed to supply, free of cost copies of important 
publications including the Gazette of the State, to theLib- 
arian Central Secretariat Library, Government of India, 
New Delhi. 

I am, therefore, to request that necessary arrange¬ 
ments may please be made for the supply of the publica¬ 
tions of your Department including Departmental reports 
to the Librarian, Central Secretariat Library, Government 
of India, New Delhi. 
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Circular No. 9303 jGAD-S., dated 19-11-49, addressed to 
all Secretaries to Govt. 

I have the honour to invite your attention to the 
Finance Department Circular f No. 49* dated 7-9-1357 F., 
containing instructions regarding the preparation, sub¬ 
mission and final disposal of confidential reports, and to 
say that the point has been raised whether in view of 
the fact that all the services are being dealt with by the 
Chief Secretary in the General Administration Dept., 
the reports should be submitted to the Hon’ble Member 
or the Chief Civil Administrator, as the case maybe, 
through the C.S. 

t Not Printed. 

* The Procedure prescribed in F. D. Circular No. 49, dated 7-9-1857 F. has since 
been changed# but non-the-less para 2 of this G.A.D. Circular is still in force. 
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I am to state that the reports need not be submitted 
through the Chief Secretary; but copies of the reports 
concerning all officers drawing a salary of Rs. 1,600 and 
above only should be sent to the C.S., after the entries 
have been approved by the Hon’ble Member or C.C.A., 
as the case may be. 
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Circular No. 3548/GM.D/C/49, dated 28-11-49, addressed 
to all Secretaries to Govt. Heads of Departments and 
Civil Administrators. 

I am directed to say that Mr. Syed Ali, H.c.s., has been 
appointed Chief Inspector of Offices. There will be two 
other Inspectors working under him. This organisation 
will function directly under the General Administration 
Department. 

The Chief Inspector of Offices and his subordinates 
have been authorised to inspect all offices under this 
Government except the following :— 

(1) Departments of the Secretariat, 

(2) Army Department, 

(3) Railway Department, 

(4) Judicial Department. 

I am to request that all facilities might be allowed to 
officers of the Chief Inspector of Offices to enable them 
to carry out an effective inspection. It will be appreciated 
if suitable assistance is given by way of transport and 
reservation of accommodation for residence. 

The primary fund ion of this organisation will be to 
help and assist the Heads of Offices to increase the working 
efficiency of their offices. They will also suggest ways and 
means to effect economy without loss of efficiency. This 
organisation will not scrutinise matters covered by or¬ 
dinary audit. The Inspectors will specially comment 
on the adequate enforcement of the orders issued by 
Government. 

The Inspector of Offices will constantly consult the 
Head of the Office while he is conducting the inspection. 
A copy of his inspection note will be sent in due course to 



the Head of the Department, the Secretary of the Depart¬ 
ment and the Chief Secretary. It will be for the Secretary 
of the Department to see that adequate action is taken 
on the points raised in the inspection note. When action 
has been completed, a fully annotated copy of the inspec¬ 
tion note showing the action taken on each paragraph 
will be sent by the Secretary of the Department to the 
Chief Secretary. In case the Department does not agree 
with the views of the Inspector, the question will be 
referred to Government through the Chief Secretary. 

Your co-operation will be appreciated. 
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Circular No. 93lGAD-GK-5lj59, dated 17-12-49, addressed 
to all Secretaries to Govt., Heads of Departments 
and Civil Administrators. 

I am directed to say that the new Constitution of 
India will commence with effect from January 26th, 1950. 
It has accordingly been decided that with effect from the 
above date, the term “ On India Government Service ” 
will be used on all official envelopes. Any other super¬ 
scription that may be in vogue will be discontinued. 
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Circular No. 102jGAD-GK-76l59, dated 28-12-49, 
addressed to all Secretaries to Govt, and the 
P.As. to all Hon'hle Members of Govt. 

I have the honour to say that it has been noticed for 
some time past that files of the various departments sent 
to this Office without covering letters are not accomp mied 
with any receipt and the Receiving Clerk in this Office 
has to go through the whole note-sheets to see if all the 
necessary papers relating to the files have been received 
with them. This results in considerable loss of time. 

In order to avoid this it has been decided that in fu¬ 
ture whenever the files of the departments are sent to 
this Office without covering letters they should be accom¬ 
panied with a receipt in duplicate giving details of file 
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number, subject and accompaniments ; one of which would 
be returned to the concerned department with the initials 
of the Receiving Clerk of this Office and the other retained 
in this Office for purposes of record. 
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Circular No. 4067/(L4Z)-C/49, dated 29-12-49, addressed 
to all Secretaries to Govt., Heads of Departments and 
Civil Administrators. 

I am directed to say that according to the present 
practice English dates, as well as the Fasli dates are 
used in official correspondence and records. Occasionally 
the Hijri year and date is also in use. Government have 
now decided that with effect from January 1st, 
1950, only the English calendar (Anno Domini) will be 
used in all official correspondence and records. I am 
to request that steps may please be taken immediately 
to give effect to this decision. 
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Circular No. ibllfGAD-Sl^d, dated 29-12-49, addressed 
to all Secretaries to Government , Heads of Depart¬ 
ments and Civil Administrators. 

I am directed to s’a‘e that instances have come to 
notice, where expend'ture has been incurred by certain 
Government Offices from the contingent grant for the 
payment of excess postage on letters received from their 
subordinate offices with insufficient stamps. I am, there¬ 
fore, to request you kind'y to instruct the departments 
under you to see that their letters are adequately stamped 
before they are posted. 
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Circular No. 4072/&4D-C/49. dated 29-12-49, addressed to 
all Secretaries to Government, Heads of Departments 
and Civil Administrators. 

I have the honour to state that it has been noticed 
that in several Government Offices the papers in files in 
which correspondence is entirely in English, have beep 



arranged from right to left as in the case of Urdu files. 
Where correspondence is entirely in English, papers 
should be arranged from left to right. 
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Circular No. 4073/&4D-C/49, dated 29-12-49, addressed 
to all Secretaries to government, Heads of Depart¬ 
ments and Civil Administrators. 

I have the honour to state that it has been noticed 
that in several Government Offices where confidential 
reports are maintained with regard to non-gazetted staff, 
there appears to be a general tendency on the part of officers 
♦ to record nothing but praise and appreciation of every 
member of the staff with the result that invariably every 
clerk is recommended for early promotion. It is ob¬ 
vious that such reports can hardly be useful in assessing 
the real capacity of the clerks when a chance for promo¬ 
tion comes. It is, therefore, expected that in the inter¬ 
ests of clerical efficiency, Government officers responsible 
for maintaining such reports will be careful to see that 
the entries made in these reports give a true picture of 
the capabilities and deficiencies of each member of the 
staff. 
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Circular No. 38/&4D-C/228, dated 5-1-1950, addressed to 
all Secretaries to Government, Heads of Departments, 
and Civil Administrators, and copied to Controller 
Broadcasting, Deccan Radio, and the Director of 
Information and Public Relations. 

I am directed to say that Government are pleased to 
sanction that with effect from January 26th, 1950, Sunday 
will be observed as a weekly holiday instead of Friday, 
in all Government Offices, 
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Circular No. 7QIGAD-C., dated 7-1-1950, addressed to all 
Secretaries to Government, Civil Administrators , 
and Heads of Departments, and copied to the Private 
Secretary to the Hon'ble the Chief Minister, and all 
Personal Assistants to Hon'ble the Ministers. 

Subject Rules for broadcasts by Govern¬ 
ment SERVANTS FROM THE HYDERABAD AND AURANG- 

abad Radio stations. 

The Government of Hyderabad is pleased to sanction 
the appended rules governing broadcasts by Hyderabad 
Government servants from the Stations of the Deccan 
Radio with immediate effect. It is req nested that appli¬ 
cations for permission to broadcast should be dealt with 
by the authorities concerned as expeditiously as possible. 

These rules will not, however, apply in the case of 
broadcast speeches to be made by Hon’ble the Ministers 
of Government. 
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RULES FOR PAYMENT OF HONORARIA, ETC. 

To Officials who broadcast from the Hyder¬ 
abad an'd Aurangabad Stations of 
Deccan Radio 

The Government of Hyderabad have decided that the 
following orders will regulate the grant of honoraria and 
other payments to Government servants, who broadcast 
from the Stations of Deccan Radio; — 

A—Honoraria, 

1. Payments of honoraria may be made at the 

following rates:— 

(a) for talks not connected with the work of a Gov¬ 

ernment servant, or for ordinary musical or other 
performances (including the playing of prepared 
‘ recitals ’ or gramophone records), a sum not 
exceeding Rs. 25 per talk or performance; 

( b) for talks connected with the work of a Government 

servant, Rs. 10 per talk which, in exceptional 
circumstances, may be raised at the discretion 
of the Controller to an amount not exceeding 
Rs. 25 ; 

(c) for assistance in announcing programmes, or in 

playing of gramophone records, a sum not 
exceeding Rs. 5 per day: 

Provided that if a Government servant qualifies for 
payment under ( c ) in addition to the payment prescribed 
under (a) or (b) on any particular day, the total sum pay¬ 
able to him lor that dav shall not exceed Rs. 25 ; 

(d) the officers and staff of Deccan Radio will not be 
eligible for anv of these honoraria. 

Payment under (a), ( b ) and (c) should be made only 
when they are considered necessary, as it is desirable to 
encourage voluntary service and should not exceed the 
amount, which is considered suitable in each case, subject 
to the maxima prescribed above. 

2. The sanction of a competent higher authority is 
necessary before a Government servant can broadcast or 
have his literary, musical or dramatic work, etc., broad¬ 
cast from any Station of Deccan Radio, 



(a) Government servants, except those who are Heads 
of Departments and Offices, who are invited by 
Deccan Radio to broadcast should apply for 
necessary permission to their Heads of Offices 
who will be competent to grant the same except 
when the subject of the talk which the Govern¬ 
ment servant concerned proposes to broadcast 
is in any way connected with his official work or 
is otherwise of a controversial nature. In the 
latter case the application should be submitted 
by the Head of Office to the Head of the Depart¬ 
ment concerned. 

(b) In the case of Heads of Offices, they should apply 

for permission to the Heads of their Departments 
who are competent to grant the permission 
except when the subject-matter of the talk is 
any way connected with the official work of the 
officer or is otherwise of a controversial nature. 
In the latter case, the application should be 
submitted by the Head of Department to 
Government. 

(c) In the case of Heads of Departments they should 

apply for permission to Government. 

(d) The Heads of Departments or Offices concerned, 
when giving permission to an officer subordinate 
to them to broadcast a talk or performance or 
have his literary, musical, dramatic works, etc., 
broadcast, will be assumed to have agreed to allow 
him to receive the honorarium admissible under 
the rules, if he wishes to do so, unless they record 
a contrary order. 

(a) Since the authorities of Deccan Radio scrutinise 
the texts of the talks it js not ordinarily necessary 
to call for the text of the talk except when the 
subject-matter of the talk is connected with the 
official work of the Government servant con¬ 
cerned or is otherwise of a controversial nature. 

B—Travelling Allowance. 

Only those Government servants should ordinarily 
be asked to broadcast talks, etc., who are resident at, or 
happen to visit the place where a Broadcasting Station is 
situated, so that no question of payment of travelling 
allowance or halting allowance will arise. If Deccan 
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Radio find it necessary in exceptional cases to invite 
officials from an out-station to broadcast, they should be 
allowed their reasonable expenses at the discretion of the 
Controller of Broadcasting. Such expenses must not 
exceed the travelling allowance admissible under the rules 
applicable to the Officer concerned and should be met 
from the Budget of Deccan Radio. 

C — Conveyance. 

(a) No conveyance allowance should be allowed 
to officials invited to broadcast in addition to the payments 
mentioned above. The Station Directors of Deccan Radio 
are, however, allowed discretion, in exceptional or emer¬ 
gent cases, to order the Station car to transport an official 
speaker to or from the studio where he delivers his talk. 
The car should be used only within a reasonable distance 

of the Deccan Radio Station concerned for this purpose. • 

(b) If officials who are in exceptional cases asked 
to broadcast from an out-station, have to travel by train 
to the place where the Broadcasting Station is situated, 
they may also, at the discretion of the Station Directors, 
be allowed the use of the Station car to take them from 
the Railway Station to their hotel or other place of resi¬ 
dence and to and from the hotel to the studio for broad¬ 
casting. If the Station car is used by an official, the fact 
that he has been saved the expense of hiring a conveyance 
for these journeys should be taken into account in calcu¬ 
lating the actual expenses to be allowed to him under the 
orders contained in Section B above. 

D—Accounting Arrangements. 

The Station Directors should attach to any bill, in 
which an honorarium is authorised a certificate, duly 
signed by them, which should state that the previous 
sanction of the Head of the Department or office has been 
obtained and whether the talk was or was not 
of the Government servant. 

2. The above orders relate to the payment of 
honoraria, etc., to officials who are invited by Deccan 
Radio to give talks, etc., from its Stations. They do not 
apply to officials who broadcast from Deccan Radio 
Stations at the request of the Government which may 
desire a special feature to be broadcast. In such cases, 
it will be for the Government to decide what payments, 
if any, they wish to make to the officials concerned, 
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FORM A. 

Departmental Sanction. 

Mr./Mrs./Miss.of. 

Department is permitted to broadcast/perform from the 

.Station, of Deccan Radio a talk/ 

programme entitled . 

on date.195 . This broadcast is /is 

not connected with his/her official duties. He/she is also 
permitted to receive such honorarium as may be admissible 
to him/her under the rules. 


(Signature of the Head of the 
Department./Office). 

Designation . 


Dcde 


FORM B. 

Departmental Sanction 

Mr./Mrs. /Miss.of. 

Department is permitted to offer his/her work entitled 

.to Deccan Radio . 

for the purpose of broadcasting. 

I certify that inasmuch as this work was not prepar¬ 
ed by him/her (a) by or under the direction or control of 
the Department/Office in which he/she is employed; and 

(b) as part of his/her official duties as. 

the copyright in the work does not vest in the Government. 

He/she is also permitted to receive such honorarium 
as may be admissible to him/her under the rules. 

O 


(Signature of the Head of the 
Department / Office). 

Designation . 


Date 


' * « f 
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FORM C. 

Deccan Radio. 

. Station. 

Certified: 

(i) that the previous sanction of the head of the 
Department/Office concerned has been obtained in the 

case of the talk/performance entitled. 

by Mr.of the office of 

.and also to his 

receiving a fee. The talk/performance was broadcast on 
.135 F. 

( ii ) that the talk/performance was/was not con¬ 
nected with the work of the Government servant named 
above. 

Signed. 

Station Director. 

Dated .135 F. 
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Circular No. llijGAD.-C-227(4i), dated 10-1-50, addressed 
to all Civil Administrators, Heads of Departments 
and Secretaries to Government. 

I am directed to say that the Indian National Flag 
will be flown with effect from January 26th, 1950, with 
the commencement of the New Constitution of India. 
The Flag is the emblem of the nation. It is essential that 
it should not be brought into disrepute by unregulated 
use. Government have been pleased to prescribe the 
following instructions for the display of the National Flag 
of India. 

2. The Flag will be displayed on the following:— 
A. Important Government Buildings. 

(1) The High Court, 

(2) The Central Secretariat, 

(3) The Osmania University, 

(4) The Sessions Courts and other Courts of 

' equivalent status, 
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(5) The Taluqdari Offices, 

(6) The Central and District Jails, 

(7) Offices of the District Boards, 

(8) Offices of the Municipal Boards. 

B. Residences. 

(1) Hon’ble Ministers, 

(2) Civil Administrators, 

(3) Taluqdars in districts where the Civil Admi¬ 
nistrator is non-resident. 

3. The privilege of use of the Flag on motor-cars 
will be limited to the Hon’ble Ministers. On special 
occasions like the Independence Day celebrations, 
National Week, January 26th and Mahatma Gandhi’s 
Birthday, as well as on any other particular day of 
national rejoicing, the use of the Flag will be unrestricted. 

% $ $ * * ^ 
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Circular No.ll5jG.A.D.C-227 (4), dated 10-1-1950, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Civil Administrators. 

I am directed to state that Government understand 
that at present there are several songs and tunes in use 
as National Anthem in the Hyderabad State. With 
effect from January 26th, 1950, only one, viz., the Indian 
National Anthem will be in use. Pending final decision, 
the Government of India have approved of the growing 
practice to play “ Jana Gana Mana ” on all occasions 
when a National Anthem is required. 

The National Anthem must not be played for more 
than about 45 seconds or one minute. When it is played, 
respect should be shown to it by standing without moving 
about. The version of “ Jana Gana Mana ” normally 
played by the All-India Radio will be accepted as the 
official version of the National Anthem. The Anthem 
should not be played except on special occasions.' It is 
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undesirable for cinema-houses or theatres to play it after 
each performance and this should be definitely discouraged. 
It should be suggested to cinema-houses that at the end 
of the performance the National Flag should be shown 
on the screen and the Anthem should not be played except 
on special days and on special occasions. 
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Circular No. 10 Q/GAD-S, dated 15-1-1950, addressed to all 
Civil Administrators, Heads of Departments and 
Secretaries to Government. 

I am directed to say that Government note with 
concern that there is still a tendency amongst all Govern¬ 
ment servants to put in an application for leave and to 
presume that the leave has been sanctioned. On this 
presumpl ion they absent themselves from duty without 
any arrangement being made for the conduct of the 
Government work. Such action is highly irresponsible. 
Unless a Government servant receives the sanction in 
writing, the application for leave will be presumed to 
have been refused. No Government servant will please 
leave his office without having a proper sanction for leave 
in writing in his possession. 

It also follows that all superior officers responsible 
for sanctioning leave should deal with leave applications 
promptly. Such applications should be sanctioned or 
refused without delay. 
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Circular No. 374/G^U-C/181/49, dated 28-1-1950, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Civil Administrators. 

Introduction. —The Central Stores Purchase Depart¬ 
ment has been merged into a special purchase organisa¬ 
tion created in the Directorate of Commerce & Industries, 
for the purchase of stores for Government purposes. 
With effect from the 1st February, 1950, all stores shall 
be purchased through the Director of Commerce & Indus¬ 
tries with exceptions hereinafter detailed or in cases where 
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a special exemption is obtained from the Government in 
the Commerce & Industries Department. 

Scope. —The provisions of this circular shall not apply 
to the Railway and the Army Departments. All Depart¬ 
ments other than these two shall make their purchases 
through the Director, Commerce & Industries, except the 
following articles which can be purchased direct:— 

(a) Perishable articles such as fruits, fish and other 
food-stuffs including tinned and bottled food 
and drinks. 

(b) Mauva flower for distilling liquor and raw mate¬ 

rials used in manufacturing various articles 
under departmental supervision and bricks, sand, 
kankar, stones, ballast, lime, country tiles and 
timber used for construction purposes. 

(c) Opium, ganja and other controlled articles like 

petrol, cement, iron and steel, subject to such 
rates which may be stipulated in a bulk contract 
if one is negotiated by the Director, Commerce 
& Industries Department. 

(d) Newspapers, journals and other periodicals. 

(e) Cheap articles in common use when the value of 

the entire quantity in each category purchased 
for an individual work does not exceed Rs. 100. 

(/) Articles in common use in offices, e.g., goblets, 
brooms, bamboo and khas-khas chicks, Govern¬ 
ment garden tools, chargeable to miscellaneous 
contingencies. 

(g) Emergency requirements such as component parts 

of machinery required in case of breakdowns. 

(h) Livestock and fodder for livestock. 

The existing procedure by which the various offices 
are drawing their requirements from central depots, for 
instance, stationery from the Stationery Depot, shall, 
however, continue; the central depots in their turn being 
required to obtain their stores through the Director of 
Commerce & Industries. 

Procedure. —The Central Stores Purchase Organisa¬ 
tion shall function^according to the procedure laid^down 



by the Government from time to time. In the initial 
stages, the following procedure has been approved. 

Each Department shall indent for its requirements 
in detail on the Director, Commerce & Industries, who 
will arrange to call for the necessary tenders as well as 
samples from the suppliers and examine them in consulta¬ 
tion with the head of the Department concerned or his 
nominee. 

When once the tenders are approved and orders 
placed with suppliers, the Head of the Department con¬ 
cerned shall be responsible for taking delivery and making 
payments. 

Specifications. —The entire responsibility for correct 
specifications shall rest with the indenting Departments; 
the Director, Commerce & Industries, may, however, 
modify the specifications in consultation, with the Depart¬ 
ment concerned for the purpose of standardisation. 

Period necessary for placing orders. —The indenting 
Department shall allow at least a duration of 4 to 6 weeks 
for the calling of tenders and finalising the order except 
when the article or articles are to be imported from abroad 
Avhen the period may extend to 4 months. 

Complaints. —Any complaints by the indentors in 
regard to the supplies made shall be addressed by them 
to the contractors directly under intimation to the 
Director. Commerce & Industries. 

Date of enforcement of this circular. —The Controller- 
General of Accounts and Audit is being instructed that 
with the exception of the exemptions stated above no 
payments should be made by him unless stores are indent¬ 
ed on and ordered through the Director of Commerce & 
Industries. These instructions, however, do not apply 
to commitments entered into prior to 1st February, 1950. 
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Circular No. 482/GAD-C/228/49, dated 4-2-1950, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Civil Administrators. 

I have the honour to state that in order to enable 
Muslim Government servants to attend weekly prayer-s 
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on Fridays, it has been decided that on Fridays those 
Muslim. Government servants who desire to go for prayers 
may be allowed to leave office for a period of an hour and 
a half from 12-30 p.m. to 2 p.m. for this purpose. 
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Circular No. 6821 GAD-Cj 5(2) J 50, dated 20-2-1950, addressed 
to all Secretaries to Government , Heads of Depart¬ 
ments and Civil Administrators. 

In continuation of this Office Circular No. 3179/GAD- 
C/16/49, dated 26th October, 1949, I have the honour to 
* state that the following procedure should be strictly 
observed in connection with the publication of advertise¬ 
ments and notifications in newspapers:— 

1. It will be compulsory for all the Government 
Offices, except the Railway, Public Service Commission, 
Judicial and Supply Departments, to arrange for the 
publication of all their advertisements and notifications, 
etc., in the newspapers on payment basis through the 
Information Bureau. 

2. While sending the advertisement, the office con¬ 
cerned must intimate to the Information Bureau the 
number of insertions and the language of the local or 
outside papers, in which it is intended to be published. 
In the case of an outside paper, the place of its publica¬ 
tion must also be mentioned. The information Bureau 
should also be supplied with as many copies of the adver¬ 
tisements as the number of papers in which it is to be 
published and they should be in the language of the 
papers. 

3. The selection of the papers will be made by the 
Information Bureau, keeping in view the nature of the 
advertisement. 

4. The newspapers will receive their payments direct 
from the office concerned, subject to confirmation by the 
Information Bureau. 
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Circular No. 772jGAD-Cj58/50, dated 23-2-1950, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Civil Administrators. 

In continuation of this Office Circular No. 192/CS, 
dated the 4th December, 1948, I have the honour to say 
that it has come to the notice of Government that in 
several cases the medium of correspondence between 
departments of the Secretariat and Heads of Depart¬ 
ments still continues to be Urdu contrary to the orders 
contained in the Circular cited above. I am therefore to 
reiterate that the instructions contained in Circular 
No. 192/CS of the 4th December, 1948 should be strictly 
complied with in future. 
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Circular No. 1065/GAD-C/70/50, dated 16-3-1950, addressed 
to all Secretaries to Government , Civil Administra¬ 
tors and Heads of Departments. 

It has come to the notice of Government that in 
certain cases Government Officers have proceeded on leave 
from the afternoon of the day previous to the date from 
which leave actually took effect and joined duty late in 
the afternoon of the day on which they were due. This 
practice is clearly against rules and cannot be counte¬ 
nanced. I am, therefore, to say that in future no officer 
should leave headquarters till after office hours on the 
day preceding the commencement of leave. They should 
join duty during early hours, that is, well before office 
time on the day they are due for duty. 
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Circular No. 1133 jGAD-C, dated 21-3-1950, addressed to all 
Secretaries to Government , Heads of Departments 
and Civil Administrators. 

Subject :— Emoluments of Government ser¬ 
vants in the Territorial Army. 

I am directed to state that Government servants of 
the _Civil and Military Departments who joined War 
c TT were allowed the difference 



between pay and. allowances including compensatory 
allowances admissible to such officers in the Indian and 
British Armies and the emoluments drawn by them in 
their parent departments in the Hyderabad Government, 
to make up the deficiency in their emoluments. The 
Heads of Departments were also instructed to see that 
there should not be great disparity in their status as 
Army Officers and their substantive appointments here, 
with a view to minimise the liability of the Hyderabad 
Government towards the difference in the salaries of the 
two appointments. 

2. I am now desired to say that on the analogy of 
the procedure adopted by the Government of India on 
the question of arrangements to be made in regard to the 
pay and allowances of those Government servants who 
might join the Territorial Army, the Government have 
decided that as Government servants are also eligible to 
join the Territorial Army, their pay and allowances shall 
be regulated as follows:— 

“ A Government servant called out or embodied 
under section 7(3) of the Territorial Army Act, is 
eligible to pay at Civil rates according to the next 
below rule or Military pay and allowance admissible 
in the Territorial Army and debifable to Defence 
estimates, which ever is greater. However, in cases 
where the Civil pay is higher, the individual will 
receive the Military rate of pay from the Defence 
estimates and in addition, he will receive the difference 
between Civil and Military rates of pay from the 
Hyderabad Government, which will be booked against 
the ordinary head of expenditure to which the Civil 
pay of the individual concerned is debitable.” 
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Circular No. 1221/GHD-C/29/49, dated 27-3-50, addressed 
to all Secretaries to Government and Officers of the 
G.A.D. 

It has been noticed that some Secretariat Departments 
make references to the Finance Department through for¬ 
mal official letters. In some cases, correspondence between 
Secretaries is also carried on in the form of formal 
official letters. The undersigned requests that, in future 



references to the Finance Department should be made 
by sending the complete record of the case with a proper 
note. Similarly, formal letters need not be issued for 
correspondence between Secretaries. Either the file can 
be sent or unofficial notes could be used for the purpose. 
It may be recalled that the subject was mentioned at 
the Conference of Secretaries. 
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Circular No. 2708/GJD-5/F.39/GJD/49, dated 29-3-50, 
addressed to all Secretaries to Government , Heads 
of Departments and Civil Administrators. 

Subject :—Authority competent to sanction Leave out of 
India. 

I have the honour to say that some time back, a 
question has been raised as to who is the competent 
authority to permit a Government servant to proceed 
on leave out of India. At present, there are no rules on 
the point save article 220 (c) H.C.S.R. which lays 
down that an officer desirous of obtaining leave should 
also state whether the leave will be spent within or outside 
the State, implying thereby that even to proceed outside 
Hyderabad, it is obligatory for a Government servant 
to obtain specific sanction of Government. Under the 
changed Constitutional position, it is not necessary for 
a Government servant on leave to obtain such permission 
to proceed from one State to another within India. 
But, permission to proceed outside India would still be 
necessary. 

After careful consideration, the Government is pleased 
to delegate the power of granting leave outside India, 
as follows:— 

(1) To the authorities next in rank above the appoint¬ 
ing authorities in respect of Non-Gazetted Offi¬ 
cers. 

(2) To the Hon’ble Ministers in respect of Gazetted 
Officers below the scale of Rs. 1,600-2,000. 

(3) To the Hon’ble Chief Minister in respect of other 
Gazetted Officers. 
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Circular No. 1289/&4D-C/50, dated 80-8-50, addressed 
to all Secretaries to Government, Heads of thee Dpart- 
ments and Civil Administrators. 

Subject:— Enrolment of Government servants in the Terri¬ 
torial Army. 

In continuation of this office Circular No. 1188/GAD-C, 
dated 21st March, 1950, I am directed to say that the 
Government with a view to building up an efficient 
Territorial Army, desire to emphasise that very encourage¬ 
ment should be given to Government servants wishing to 
join the Territorial Army. 

As the Territorial Army for recruitment to its tech¬ 
nical units is dependent, to a great extent, on Industrial 
undertakings and civilian firms, a lead given by Govern¬ 
ment servants will undoubtedly serve as an incentive to 
the general public to join in large numbers and swell the 
ranks of the Territorial Army. 
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Circular No. 1390/&4D-C/114/50, dated 11-4-50, addressed 
to all Secretaries to Government and Heads of Depart¬ 
ments. 

I have the honour to state that it, has come to the 
notice of the Government that in many cases Heads 
of Departments and other officers who attend conferences 
outside the State do not obtain permission from the 
Ministers in charge of their departments. The absence 
from their proper duties of Heads of departments and 
others for long periods dislocates Government work. 
I am, therefore, to request that in future in no case should 
an officer of the Hyderabad Government be deputed to 
attend a conference outside the State without the pre¬ 
vious permission of the Hon’ble Chief Minister. 



Circular No. 141 SjGAD-C, dated 12-4-50, addressed to all 
Secretaries to Government, Heads of Departments 
and Civil Administrators. 

I am directed to invite your attention to the previous 
two Circulars |No. 49, dated 28th July, 1949, and No. 
54, dated 29th September, 1949, issued by the Finance 
Department through which the departments were request¬ 
ed to expedite the cases to pensions of retired Govern¬ 
ment servants so that they might draw their pension from 
the date of their retirement; but the Government is still 
receiving complaints about the delays in the diburse- 
ment of pensions to Government servants who have retired 
from service. On a close examination it has been found 
that the delay in issuing pensions is largely due to the 
following reasons:— 

1. Delay on the part of the departments in sending 
the initial pensions. 

2. Sending of pension papers by the departments 
with incomplete data. 

3. Delays in reply to the objections of Audit. 

4. Delay on the part of the departments in commu¬ 
nicating sanction of pensions. 

5. The departments do not mention correct state¬ 
ments of service and the Service Books are 
incomplete. 

6. The pension contribution for foreign service is 
is not settled in time. 

7. Necessary certificates like No Demand, Death and 
Retirement Certificates, are not sent with the 
sanctions. 

I am, therefore, to request you kindly to avoid these 
causes of delay and send complete papers to Audit for 
verification of the title of pension and t« issue sanctions 
immediately after the papers are received from the Audit 
duly verified. I am further directed to invite your 
particular attention to Articles 326, 345-A and 346 of 
H.C.S.R. under which preparation and verfication of 
pension papers of Government servants should be taken 


Not printed. 
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up six months before the Government servants retire, 
and not postponed till their actual retirement. In view 
of these rules I am directed to state that officers competent 
to sanction pension will be held personally responsible 
to see that the cases of pension are taken up six months 
before the actual retirement of Government servants 
working under them, so that the retired Government ser¬ 
vants may draw their pensions from the date of retirement 
in all cases without exception. 
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Circular No. SOlUjGAD-SjS-PSCjBO, dated 10-5-50, ad¬ 
dressed to all Secretaries to Government. 

Subject :—Supply of sufficient data in cases of promo¬ 
tion referred to the Public Service Commis¬ 
sion. 

I am directed to say that it has been noticed that in 
most cases of promotion that are referred to the Public 
Service Commission, for their concurrence, Departments 
do not send complete Service Records, Seniority List, 
Confidential Records, etc., and consequently, the Pub¬ 
lic Service Commission is experiencing great difficulty 
in deciding such cases. In several cases, owing to incom¬ 
plete records, the Public Service Commission had to call 
for the complete records of Officers concerned, 
thus entailing unnecessary delay and correspondence. 
The Commission naturally wish to have a complete 
record of service of all such Officers who are recommended 
for their consideration together with their Confidential 
Records right from the beginning of their service. 

It is, therefore, requested that with a view to avoid 
unnecessary delay and correspondence in deciding the 
cases that are referred to the Public Service Commission, 
Departments should invariably furnish all the records 
mentioned above before forwarding any case to the 
Public Service Commission through this Department. 
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Circular No. 1772/227/50, dated 10-5-50, addressed to all 
Secretaries to Government , Heads of Departments, 
Civil Administrators, and copied to Private Secre¬ 
tary to Hon’hie the Chief Minister, Private Secretary 
to Home Minister, Personal Assistants to all Hon’ble 
Ministers, and to the Commandants, Hyderabad 
Army. 

I am directed to forward herewith for your informa¬ 
tion and guidance a copy of the Rules for the display 
of the National Flag of India received by this Government 
from the Government of India and to request you to 
enforce strict compliance with these rules by all the staff 
under your control. 

Enclosure 

RULES FOR THE DISPLAY OF THE NATIONAL 
FLAG OF INDIA 

The flag is the emblem of the Nation. It is essential 
that it should not be brought into disrepute by unregulat¬ 
ed use. 

The following rules have therefore been prescribed 
for the display of the National Flag of India :— 

1. Display of the Flag on Buildings. 

(a) Normally the flag should be flown only on impor¬ 
tant Government buildings such as High Courts, Secre¬ 
tariats, Commissioners’ Offices, Collectorates, Jails and 
Offices of the District Boards and Municipalities. 

(b) The flag should also be flown on the residences 
of the— 

(i) Governors and Rajpramukhs when outside their 

States if they stay either at their own or other 
private residences. 

(ii) Ruling Princes may also use the flag together with 

their own flags, if they so desire. 

(Hi) Heads of Indian Mission in foreign countries. 

They may also fly the flag on their offices where 
these are separate from their residences. 
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(iv) Ministers of Union and States. 

(v) Ministers of State of the Central Government. 

(vi) Chairmen of Upper Chambers where these exist. 

(vii) Speakers of the Parliament of India and State 
Legislative Assemblies. 

(‘ viii ) Chief Commissioners. 

(ice) Regional Commissioners in Part ‘B’ States. 

(x) Commissioners of Divisions, Deputy Commis¬ 
sioners and Collectors of Districts. 

(c) In frontier areas, the flag may be flown at special 
places. 

(d) (%) The President has a special flag of his own and 

and will continue to fly the same. 

(ii) The Governors and Rajpramukhs have their 
own special flags and will continue to fly them 
within their States. 

(e) ( i) If the President, the Prime Minister or the 

Deputy Prime Minister while visiting & State 
stays with the Governor or Rajpramukh in the 
Government House, the President’s Flag or the 
National Flag of India, as the case may be, 
should also be flown on the top of the main 
building or on the top of the wing, where the 
President, the Prime Minister or the Deputy 
Prime Minister happens to reside, or in a 
conspicuous part of the forecourt or the main 
approach. 

(ii) If the Governor or the Rajpramukh stays in 
the Circuit House within his State and the Presi¬ 
dent, the Prime Minister or the Deputy Prime 
Minister also stays in the same house as his guest, 
the same practice as in the preceding sub-rule 
should be followed. 

(Hi) If the President, the Prime' Minister or the 
Deputy Prime Minister proceeds to a State town 
where the Governor or the Rajpramukh is not 
present, the President’s Flag or the National 
Flag of India, as the case may be, should be 
conspicuously displayed on a flagstaff or an 
improvised pole on the top of the house. 


11 
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II. Display of the Flag on Cars. 

The privilege for the use of the flag on motor cars will 
be limited to the— 

(i) Governors and Rajpramukhs when outside their 

States. 

(ii) Ruling Princes may also use the flag together 
with their own flags if they so desire. 

(Hi) Heads of Indian Missions in foreign countries. 

(iv) Ministers of Union and States. 

(v) Ministers of State of the Central Government. 

(vi) Chairman of Upper Chambers where these exist. 

(vii) Speakers of the Parliament of India and State 
Legislative Assemblies. 

(viii) Chief Commissioners. 

(ix) Regional Commissioners in Part ‘B’ State. 
III. General. 

(i) On special occasions like the Independence Day 

celebrations—15th August, Mahatma Gandhi’s 
* Birthday, January 26th and National Week, 
as well as on any other particular day of National 
Rejoicing, the use of the flag will be unrestricted. 

(ii) The use of the flag by the Army, Navy and the 
Air Force will be governed by the special rules 
made for the purpose. 

(in) The flag should not be flown by persons other 
than those mentioned in these rules except as 
provided in (i) above. 
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Circular No. 5081/GAD-N/F\73-M/49, dated 13-5-50, ad¬ 
dressed to all Secretaries to Government and Heads 
of Departments. 

Subject :—BCG vaccination. 

The Medical Department have organised BCG vacci¬ 
nation teams to carry on tuberculine survey in schools, 
factories, etc. for the last over six months, and teams are 
vaccinating those who need protection against tuber¬ 
culosis, 
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It is now proposed that the teams should also visit 
Government offices at the headquarters for the above 
purpose and to afford protection against the disease to 
all such Government servants who are in need of it. 
It is, therefore, requested that the vaccination teams, 
as and when they visit your offices, may kindly be afforded 
the necessary facilities in this regard, and the Government 
servants advised to avail themselves of this facility. 
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Circular No. 2080/G4D-C/157/50, dated 25-5-50, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ment and Civil Administrators. 

I am directed to say that with a view to creating an 
atmosphere favourable for the successful implementation 
of the Indo-Pakistan Agreement, the need for the 
prevention of the publication of mischievous news 
and opinions calculated to rouse communal passion 
is being strongly felt. Special efforts are, therefore, 
essential to disseminate information and other material 
which will assist in restoring confidence in the minority 
communities of both countries and to emphasise the deter¬ 
mination of the Governments of India and Pakistan to 
observe the agreement in letter and spirit. In order to 
achieve this objective it is felt that the Secretaries 
to Government and Heads of Departments concerned 
should make every effort to obtain and communicate 
any useful information on the following points to the 
Director of Information and Public Relations as, far as 
such information relates to the activities of the depart¬ 
ments in their charge. 

(1) the freedom of movement of minority communi¬ 

ties in both countries and protection in transit; 

(2) removal by evacuees of movable property includ¬ 

ing personal jewellery ; 

(8) absence of narassment and in fact offer of co-opera¬ 
tion by the Customs Authorities to refugees; 

(4) rehabilitation of members of the minority commu¬ 
nity and relief provided to them by the Govern¬ 
ment ; 
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(5) activities of the Property Committee, if any, 

appointed to act as trustees of the absent 
owners ; 

(6) punishment of all those who are found guilty of 

offences against persons and property and of 
other communal offences; 

(7) recovery of looted property; and 

(8) activities of the agency, if any, set up to assist 

in the recovery of abducted women. 
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Circular No. 11189 jGAD-P, dated 7/10-6-50, addressed to 
all Secretaries to Government and Heads of Depart¬ 
ments. 

Subject :—Forwarding of Applications to the Fede¬ 
ral Public Service Commission. 

The Secretary, Union Public Service Commission, 
has intimated that applications of Government servants 
sent through their proper channel for posts advertised 
by the Commission reach them very often after the closing 
dates fixed for receipt of applications and sometimes long 
after. Such delay in receipt of applications upsets the 
Commission’s pre-arranged programme of interviews 
and also causes a lot of inconvenience. The Commission 
have, therefore, decided not to entertain any application 
received after the closing date for the recruitment/exami- 
nation concerned whatever may be the reason for the delay. 

2. It is. therefore, requested that applications for 
posts/examinations advertised by the Commission from 
Government servants in your Department, may in future 
be forwarded so as to reach the Commission’s office 
on or before the prescribed closing dates and that suitable 
instructions to this effect may also be issued to offices 
under your control. 
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Circular No. 2362/6L4D-C/88/50, dated 14-6-50, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments, Civil Administrators, Private Secretaires to 
Hon’ble Ministers and Special Commissioner, 
Warangal. 

Subject New Crest for Hyderabad State. 

I have the honour to state that Government have 
approved of the adoption of a new crest for Hyderabad 
State. The design of the new crest consists of the Ashok 
Capital enclosed within a circle with the words “ Govern¬ 
ment of Hyderabad ” running along the peripheri and 
the words “ ?iWT=r srat ” at the base of the crest. 
In future, the new crest will be embossed on Government 
stationery in place of the existing one. A few samples 
of Government stationery embossed with the new crest 
are enclosed. It may be made clear, however, that the 
stationery with the new crest should be used only after 
the existing stocks of stationery are exhausted. 
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Circular No. 732^\G.A.D.-SjF.3-Cirj59, Dated 14-6-50, 
addressed to all Secretaries to Govt., Civil Adminis¬ 
trators , Heads of Departments, the Secretary, Public 
Service Commission and the Regional Employment 
Exchange. 

Subject:-Mulki Rules. 

I am directed to say that the effect of the provisions of 
the Constitution of India on the Mulki Rules hitherto in 
force, in the matter of recruitment to services in the 
Hyderabad Government, has been examined. These 
Rules form an integral part of the Hyderabad Civil Service 
Regulations, which though have no statutory basis, yet 
are none-the-less law. Government is now advised that 
the Mulki Rules are save to the extent of their inconsis¬ 
tency with the Constitution of India saved by clause (b) 
of Article 85. It is, therefore, necessary to put out of 
operation the requirements laid down by the Mulki 
Rules to the extent that they prescribe qualifications 
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regarding Birth and Descent. The Government have, 
therefore, now ordered that the insistence of the Birth 
and Descent qualifications for the purposes of recruitment 
to services under this Government should be waived. 

2. As the qualification prescribed in the Mulki 
Rules in respect of residence of fifteen years is saved by 
Artice 16 (3) of the Constitution, the rules in so far as 
they relate to this provision only shall be continued to be 
applied for purposes of recruitment to services till a 
uniform policy in regard to residential qualifications is 
decided upon by the Government in consultation with 
the Government of India. Should it, however, be found 
necessary to exempt any person or class of service from 
this qualification, such cases may be referred to the 
Government in this Department for orders. 
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Circular No. 2375/G4D-C, dated 15-6-50, addressed to all 
Secretaries to Government. 

The question of suitably revising the procedure for 
the submission of cases to His Exalted Highness has been 
engaging the attention of Government for some % time. 
In order to obviate unnecessary delays, it has been decided 
with the concurrence of H.E.H., that in future, all com¬ 
munications intended for submission to H.E.H. may be 
addressed direct by the concerned Secretary to Govern¬ 
ment to H.E.H.’s Peshi Office. It is no longer necessary 
to submit these cases through the General Adminis¬ 
tration Department. Whenever it is necessary to submit 
a case to H.E.H., the concerned Secretary to Government 
shall first submit the file to the Hon’ble Chief Minister 
through the Hon’ble Minister in charge of the Department 
with a view to obtaining their prior approval to the case 
being submitted to H.E.H. On receipt of the file from the 
Hon’ble Chief Minister with his approval, a letter in Urdu 
addressed to the Peshi Secretary of H.E.H. will issue over 
the signature of the Secretary to Government. The 
file itself will not be sent. The letter should state the 
case very briefly and set forth clearly the precise point 
on which H.E.H.’s assent is asked for. The General 
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Branch of the General Administration Department has 
had some experience in the preparation of such letters and 
is prepared to give the necessary training to select clerks 
of other departments, if so desired. 

2. On receipt of the Peshi Mubarak’s reply, the 
Secretary to Government will submit the ease again to 
the Hon’ble Minister before further action is taken. 
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Circular No. 2376/G^D-C/164/50, dated 15-6-50, 
addressed to all Secretaries to Govt., Civil Admi¬ 
nistrators, Heads of Departments and copied to 
the Inspector-General of Police. 

Subject :-Use or Police Wireless Grid. 

The question of authorising certain officers of Govern¬ 
ment to use the Police Wireless Grid for sending urgent 
messages has been engaging the attention of Government 
for some time. After taking into consideration the 
question of the urgency of such messages as well as the 
heaviness of existing traffic over the Wireless Grid, 
Government have now decided, in supersession of all 
previous circulars issued on the subject, that in addition 
to the Police Officers, only the following officers shall be 
authorised to use the Police Wireless Grid :— 

1. Chief Secretary to Government. 

2. Home Secretary to Government. 

3. Supply Secretary to Government. 

4. Election Commissioner. 

5. Civil Administrators of Districts. 

6. Jagir Administrator. 

7. Director of Jails. 

If, however, officers of any other department have 
to use the Wireless Grid in exceptionally urgent matters, 
they may do so through any of the officers mentioned 
above. 
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Circular No. 2430/GMZ)-C/220/50, dated 19-6-50, addressed 
to all Secretaries to Govt., Heads of Departments 
and Civil Administrators. 

It has been brought to the notice of the Government 
that following the issue of this Department Circular No. 
374/GAD-C/l 81/49, dated 28-1-1950, there has been a 
rush of indents from the various departments, and that 
no attempt has been made to submit a consolidated indent 
of the various stores of the same type. These indents 
were, however, accepted by the Director, Commerce and 
Industries, in view of the fact that the Financial Year 
was about to close and the departments had no time to 
adjust their purchase policy in accordance with the new 
procedure laid down. 

Now that this emergency is over, the indenting depart¬ 
ments are requested to send in their indents in the draft 
indent form attached. Indents received otherwise shall 
not be considered by the Director, Commerce and Industries. 

The indents should specify budget provision, full 
specifications of the stores required, and a declaration 
that competent sanction has been obtained for the 
purchase. As the indenting department is responsible 
for making payments, it is necessary that budget provision 
and competent sanction must be secured before placing 
an indent. The indenting department should also indi¬ 
cate the possible sources of supply and the previous pur¬ 
chase price, if any. In the absence of proper specifica¬ 
tions, indent samples should follow the indents. 

Even though it has been stated in this Department 
Circular No. 374, dated 28-1-1950 that the Central Stoies 
Purchase Organisation generallv requires a period of t 
to 6 weeks for finalising of an ind nt, it has been observed 
that mdentors fix delivery periods ranging variously from 
‘IMMEDIATE SUPPLY’ to ‘ ABOUT TWO WEEKS’. 
Indenting departments should try to foresee their annual 
requirements in advance as far as possible and maintain 
stocks which would obviate such a contingency. Unless 
the Director, Commerce and Industries, is convinced of 
the genuineness of the urgency, he may insist on availing 
the full neriod fixed for finalising an indent. 
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Form No. I 
INDENT 

on the Director of Commerce & Industries 
(Central Stores Purchase Section) 
Hyderabad-Deccan 

(Separate Indent should be forwarded in duplicate for 
stores pertaining to each Minor Head). 

Reference to previous correspondence, if any :— 


Serial No. 

Reference to 

Section 

Reference to head/ 
minor head 

Particulars of 
stores with detail- 
1 ed specification 
and permissible 
variation 

Quantity required 

Accounting unit 

Probable date by 
which delivery 
is required 

Estimated cost per 
unit 

F.O.R. or destina¬ 
tion 

Remarks 

1 

2 

! : 

3 

4 

5 

6 

7 

8 

9 

10 

; 

! 

1 






i 




Tele 


grams : 
phone: 


(.Signature and Designation of the 
indenting officer). 

Address- 


Tele 


No.- 


grams ‘CENSTOPUR’ 
phone :—4100 

Office of the Director, 
Commerce & Industries, Central 
Stores Purchase Section, 
Hyderabad-Deccan. 

— Dated - 195 . 


Returned in original to the 
with the remarks:- 


12 


for Director, 
Commerce and Industries, 
Hyderabad-Deccan. 
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Instructions to the Indenting Officers 

1. Indents should always be sent in duplicate on the 
prescribed form. 

2. If the indent extends to more than one page other 
sheets neatly written or typewritten should be 
added. 

3. Multiplicity of indents should be avoided and the 
total requirement for one year may be indented 
for in one lot. 

4. Complete self-contained, comprehensive and irre¬ 
vocable indents should be sent in. Supplementary 
indents and modifications of indents should be 
avoided as far as possible. 

5. If it is probable that a further supply of any of the 
articles included in this indent will be asked for 
within 12 months, details should be given in the 
remarks column with reasons. 

6. Full information should be given as to require¬ 
ments in all cases where doubt can possibly arise. 

7. If a previous supply has been made a reference 
should be given. 

8. When machinery is indented for it is most impor¬ 
tant that a statement more or less in detail 
should be given of the purposes for which it is 
required. 

9. When spare parts of machinery are asked for, the 
fullest particulars should be given, viz., the 
date of supply, the names of the makers, the 
number, if any, of the machine. 

10. Where the nomenclature of a spare part is at all 
doubtful a description and sketch should accom¬ 
pany the demand. 

11. The column headed ‘Remarks’ should be used for 
short remarks only. If long specifications are 
furnished they should be attached written on one 
side of the paper only. 

12. If any correspondence has taken place between 
indenting officers and manufacturers in regard to 
any of the items indented for, copies thereof 
should be attached to the demand. 

13. All indents should state definitely the date or 
dates by which stores are required. Vague 



Serial No. of articles as 
given in the indent 
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expressions such as “urgently required,” “wanted 
as early as possible” convey no precise meaning. 

14. Indents should be written or typed neatly and 
legibly. 

15. In the case of an emergent indent the word 
“Emergent” must be written in bold letters and 
in red ink across the Instructions. 

16. A full accurate synopsis of the inquiries made or of 
information already known or available to the 
indenting officers shall be given in the following 
form :— 
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Circular No. 7568/&LD-N/33-G/49, dated 21-6-50, ad¬ 
dressed to All Secretaries to Government, Private 
Secretaries to Hon'ble Ministers and to the Sec¬ 
retary, P. S. C., Manager, Employment Exchange, 
LG. of Police and copied to A.G., Hyderabad, A.G., 
Central Revenues, New Delhi, Treasury Officer, 
Central Government Treasury, Hyderabad. 

Subject :—Transfer of the staff of the 
late Agent-General for India in Hyderabad 
to the Hyderabad Government. 


I am directed to enclose a copy of letter No. 134-H/48, 
dated 30th May 1950, from the Government of India, 
Ministry of States, to the Hyderabad Government, regar¬ 
ding the terms and conditions of transfer of the surplus 
staff of the office of the late Agent-General for India in 
Hyderabad, for your information. 

2. The Hyderabad Government have agreed to the 
terms and conditions mentioned in the above letter with 
the concurrence of its Finance Department. 

Enclosure 

GOVERNMENT OF INDIA 
Ministry of States 


No. 134-H/48. New Delhi, dated the 30 th May, 1950. 
From 

The Dy. Secy., to Government of India. 

To 


Sir, 


The Chief Secy, to the Govt, of Hyderabad? 
Hyderabad-Deccan. 

Subject:—Terms and conditions of the 
transfer of surplus staff of the Late Agent- 
General’s Office. 


Reference Correspondence resting with your letter 
No. 634/GAD-S/F. 33/49, dated the 22nd Jan¬ 
uary, 1950. 


I am directed to convey the approval of the Govern¬ 
ment of India to the transfer to the Hyderabad Govern¬ 
ment of the surplus staff of the office of the Agent-Genera^ 



to the Government of India at Hyderabad on the follow¬ 
ing terms and conditions :— 

(1) the retrenchment concessions in respect of the 
services which they have rendered under the late Crown 
Representative and the Government of India will not 
be claimed by them ; 

(2) when they ultimately retire their pensions would 
be calculated under the Hyderabad counterpart of the 
Civil Service Regulations and the pensions would be 
borne by the Government of India and the Hyderabad 
Government according to the usual Rule of Proportions. 
The ultimate proportionate liability of the Government 
of India for payment of pensions in such cases would be 
limited to the amount that would have been borne by 
the Government of India had the pensions been assessed 
under the Civil Service Regulations of that Government. 
Pensions will be sanctioned by the Hyderabad Govern¬ 
ment in consultation with the Government of India who 
will obtain the necessary audit report from the Accoun¬ 
tant-General, Central Revenues; 

(3) the grant of leave to pre-1931 entrants will be 
governed by the rules applicable to them at the time of 
transfer. All other persons will be treated on par with 
other Government servants of the State and shall be 
governed by the Revised Leave Rules of 1357 F. of the 
Government of Hyderabad. As regards the incidence of 
cost, in the case of persons governed by the Fundamen¬ 
tal Rules of the Government of India, the leave salary 
will on each occasion be first paid by the State, the leave 
salary for such period, if any, of the leave sanctioned 
as may be in excess of the leave earned in State .Service 
being recovered later by the State from the Government 
of India. This liability of the Government of India on 
account of leave salary shall be confined to the extent of 
leave at the credit of the persons concerned immediately 
prior to the date of their transfer to the service of the 
Hyderabad Government. A similar procedure will be 
followed in the cases of others who will hereafter be gover¬ 
ned by the Revised Leave Rules of the Hyderabad Govern¬ 
ment. In these cases the liability of the Government 
of India will be limited to the payment of leave salary 
to the extent of earned leave due at the time of trapsfer; 
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(4) these persons will not be required to satisfy the 
usual conditions regarding Mulki, age, health certi¬ 
ficates, etc., for absorption in Hyderabad Government 
service; and 

(5) on absorption in Hyderabad Government ser¬ 
vice their starting pay in the scales of pay of Hyderabad 
Government will be so fixed that it will in no case be less 
than the O.S. equivalent of the pay they were drawing 
in I.G currency in the Agent-General’s Office. They 
will, however, be paid allowances at State rates. 

Yours faithfully, 
Naray ana s w am y , 

Deputy Secy, to the Government of India. 

Copy forwarded for information to :- 

(1) The Treasury Officer, Central Government Trea¬ 

sury, Hyderabad-Dn; 

(2) Ministry of Finance (S & EA) (with a spare copy 

for communication to the Accountant-General, 

Central Revenues). 

(3) Ministry of Finance (Establishment Division). 
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Circular No. 2529/GHD-C/216/50, dated 26-6-50, addressed 
to all Secretaries to Government. 

Subject :—Procedure for Submission of 
Cases to H.E.H. 

In partial modification of para 2 of this department’s 
circular No. 2375/GAD-C, dated the 15th June, 1950, all 
departments are informed that on the return of files 
from the Peshi Office of H.E.H., it is not necessary for 
the Secretary to Government to resubmit to the Hon’ble 
Minister concerned those cases in which H.E.H. has agreed 
with the views of the Hon’ble Minister. In such cases, 
immediate action may be taken by the Secretaries to 
Government on the return of the file from the Peshi 
Mubarak. 
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Circular No. 2577/&4D-C/119-(12)/50, dated 29-6-50, 
addressed to all Secretaries to Government. 

Subject :—Submission of Notes to Cabinet. 

It has been observed that in submitting cases to the 
Cabinet, very often the relevant files are not sent along 
with the copies of the Cabinet Note. In this connection, 
I am directed to draw your attention to Item No. 6 of 
the *Proceedings of the Conference of Secretaries held on 
the 9th June, 1950 at the Chief Secretary’s office, in which 
it has been clarified that the concerned file Should in¬ 
variably accompany the Cabinet Note. Secretaries to 
Government are, therefore, particularly requested to 
see that these instructions are complied with. 
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Circular No. 7780/£4JD-£/J//Cr-28/50, dated 29-6-50, 
addressed to all Secretaries to Government, Heads 
of Departments and Civil Administrators. 

It has been brought to the notice of Government 
that in a number of cases owing to incorrect super¬ 
scription on official postal articles, the addressees have 
been charged postage notwithstanding the fact that 
service stamps adequate to cover the postage were affix¬ 
ed to the articles. The correct procedure is laid down 
in Rule 352 ( b) of the Postal Rules read with Rule 353 (c) 
of the said Rules, which are reproduced below:— 

“ 352 (b). Official postal articles, whether the 
postage is prepaid or not, must bear the super¬ 
scription “On India Government Service” or “On 
Service” and this must be supported by the signa¬ 
ture and official designation to be entered in the 
lower left hand corner of the article of the II rd 
Clerk or Superintendent of his office or other res¬ 
ponsible officers to whom the duty of despatching 
is confided. 

353 ( c ). Service stamps affixed to the article 
which does not bear the prescribed superscription 
supported by the signature and official designation 
of the sender will not be recognised by the office in 
payment of postage. 


* Not printed. 
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2. It is requested that all the offices under your 
control may be apprised of the correct procedure and 
directed to” follow it strictly in future. 


104 

Circular No. 12948 jGAD-P-H (12) 72/50, dated 1-7-50, 
addressed to all Secretaries to Government, Heads 
of Departments, Civil Administrators and Private 
Secretaries to Ministers. 

Subject :—Regulation of Communal Organisations. 

I am directed to state that Government have decided 
that the following measures should be put into effect 
forthwith:— 

(a) no notice should be taken by Government and 
its officers, local bodies, State Aided Institutions, etc., of 
petitions or representations from Communal organisa¬ 
tions on political matters ; 

(5) interviews should be denied to leaders of Com¬ 
munal Organisations who wish to make representations 
on political matters ; deputations of such communal 
organisations should not be received by any Minister or 
officer of Government; and 

(c) no Government grant-in-aid or patronage in 
any form should be given to communal organisations 
which indulge in political activities. 

105 

Circular No. 13800jGAD-Pj50, dated 6/11-7-50, addressed 
to all Secretaries to Government, Civil Administrators 
and the I.G. of Police. 

Subject Indian Citizenship—Declaration 
of Domicile. 

In supersession of this Deparment’s ^Circular No. 
3/GAD-P/50, dated the 22nd April 1950, the following 
procedure shall be adopted in regard to the acquiring of 
citizenship under Part II of the Constitution of India: 

I 

(a) For purposes of Article 5 of the Constitution, 
all First Taluqdars are hereby appointed as Registration 


* Not printed. 
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Officers where persons wishing to acquire a domicile in 
India can make and deposit their Declarations. 

(b) Any person may acquire a domicile in India by 
making and depositing with the Registering Officers 
(First Taluqdars) a declaration in writing on the annexed 
form under his hand of his desire to acquire such domi¬ 
cile provided he fulfils the conditions laid down under 
Article 5 of the Constitution. 

Explanation :— 

(1) The Registering Officers shall please note that 
a person not falling under Clause (a) or ( b ) of Article 
5 (i.e.. if neither he nor any of his parents was born in 
India) would be a citizen of India under that Article if 
he satisfies the following conditions, namely 

( i ) he had his domicle in the territory of India 
at the commencement of the Constitution ; 

(ii) he had been ordinarily resident in the 
territory of .India for not less than five years im¬ 
mediately preceding the commencement of the Con- 

, stitution; and 

(Hi) he had not voluntarily acquired the citi¬ 
zenship of any Foreign State, i.e., by naturalisation. 

(2) All Registering Officers may, if they are satis¬ 
fied from the declaration of domicile and other evidence 
that the applicant is a citizen of India -under the pro¬ 
visions of the Constitution mentioned above, cancel 
the registration of such person as a foreigner. There 
would be no objection to their writing to the applicant 
concerned, in such cases, that since he has prima facie 
satisfied the conditions laid down for the acquisition of 
the Indian Citizenship under the Constitution, his name 
has been removed from the register of registration main¬ 
tained under the Registration of Foreigners Rules, 1939. 
Such persons would also be granted Indian passports if 
they are otherwise eligible. 

(3) More clarification is necessary regarding what 
constitutes ‘domicile’ occurring in Article 5 of the Cons¬ 
titution. Domicile for the purpose of citizenship has 
not been specifically 'defined and it has to be determined 
in accordance with the general law. A declaration as 
made under I (a) would however, be some evidence of an 
intention to acquire domicile in terms of the declaration, 

IQ 



94 


In the case of every person whose domicile is in 
question, the first point for determination is the domicile 
of origin of the person concerned. The domicile of 
origin prevails until a new domicile has been acquired. 
A new domicile is deemed to have been acquired by a 
person on his taking up his fixed habitation in a country 
which is not the country of his domicile of origin. 
To establish a domicile other than the domicile of origin 
it must be shown (i) that the person is residing in the 
country of his proposed domicile, and (ii) that he is 
residing there with the intention of making that country 
his permanent home. The intention is evidenced by 
conduct. A person is not to be deemed to have taken 
up his fixed habitation in a country merely by reason 
of his residing there for the purposes of service or in the 
exercise of any profession or calling. Long and continu¬ 
ed residence, ownership of property and the fact whether 
he continues to maintain any substantial contacts with 
the country of his domicile of origin, would all be the 
evidence of his intention, but neither by itself, is con¬ 
clusive proof. It may be stated in particular that no 
residence for a prescribed period of time can be laid 
down before a person can be deemed to have altered 
his domicile by residence in any country other than the 
country of his domicile of origin. 

For all the above questions of fact, it is open to 
the competent authority—in fact it would be incumbent 
on him—to demand strict proof of domicile. 

II 

For purposes of Article 6 (b) (ii) action shall be taken 
in accordance with the Home Office Circular No. 33/ 
NOC/59, dated the 19th December, 1949. 

Explanation: — 

(i) Persons who have applied for registration 
certificates on or after the 26th January, 1950 may be 
informed that it is not possible to entertain their appli¬ 
cations for registration under Article 6 (b) (ii) of the 
Constitution. They may be advised to await enact¬ 
ment of the Citizenship Law of India. 
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Declaration Form 


I, (name)-s/o d/o w/o-— 

aged-years, hereby declare as follows :— 

I was born in-a village situated in the 

province of-in (country)- 

on (date)-—in (year)-and after full 

deliberation, I formed a fixed and settled purpose of 
making the State of Hyderabad my sole permanent 
home and not to retain a permanent home in (country)— 


Hyderabad State has accordingly since (year)- 

been my sole permanent home and I have since (year) 

-had no permanent home in (country) 

- or j n any other country. My allegi¬ 
ance since (year)-has been owing to 

India and is now owing to Indian Union. I have thus 
been a permanent domiciled citizen of the Hyderabad 
State and a domiciled citizen of the Indian Union. I 
have never at any time entertained any intention of 

going back to (country)-as my home, 

and I have no intention of doing so now. 

I am making this declaration in order that there 
may be no doubt at any time hereafter regarding my 
citizenship of the Indian Government. I am depositing 

this declaration in the office of -to the 

Government of Hyderabad. 

If there is any further formality to be complied with, 
I will comply with the same on being required to do so. 

Yours respectfully. 
Signature of the Applicant. 


Solemnly declared at———• --— - 

This-—--day of-195 . 

Before me *. 


Seal of the 1st Taluqdar. 


First Taluqdar. 




Circular No. 2806/G.4D-C/250/50, dated 24-7-50, ad¬ 
dressed to all Secretaries to Government , Civil Ad¬ 
ministrators and Heads of Departments. 

I am directed to say that it has come to the notice 
of Government that some of the name-boards on Govern¬ 
ment offices continue to display emblems of various kinds 
such as the “Dastar,” and others. As a matter of fact 
the name-boards of an office should not contain any ma¬ 
terial whatsoever apart from the name of the office. 
It is, therefore, requested that the practice prevalent 
at present of displaying emblems on these boards should 
be discontinued immediately- Immediate steps may 
please be taken to see that the existing name-boards as 
well as those that may be made in future do not contain 
an emblem of any description. 
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Circular No. 2839/GAD-C, dated 25-7-50, addressed to all 
Secretaries to Government. 

Subject :— Annual Administration Reports— 
Revival of. 

I have the honour to state that it has' been decided 
to revive the practice of publishing the Annual Admi¬ 
nistration Reports of the various departments of the 
Hyderabad Government. The publication of these re¬ 
ports has been entrusted to the Director of Informa¬ 
tion & Public Relations, who was in charge of this work 
in the past. It is intended that the first of these reports 
to be published should cover the period 17th September 
1948 to the 31st March 1950. Thereafter, reports will 
be published annually for each financial year.< I am, 
therefore, to request you to obtain from the departments 
subordinate to you their administration reports for the 
period mentioned above and to arrange for their publi- 
’ cation through* the Director of Information and Public 
Relations. - ,, . 
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Circular No. 15IGAD-GK-87/50, daled 31-7-50, addres¬ 
sed to all Secretaries to Government. 

I am directed to say that it has been brought to the 
notice of the Government that orders issued b.y the Go¬ 
vernment in connection with the closing of the offices 
earlier than the usual office hours on the occasion of the 
events of social significance such as final matches in va¬ 
rious tournaments, etc., often lead to the postponement 
of urgent work on hand and invariably cause delay in 
the execution of work in so far as the Commercial Depart¬ 
ments are concerned. 

2. It has therefore been decided that whenever such 
orders are received for the early closing of offices, the 
Heads of Commercial Departments will use their dis¬ 
cretion and take steps to see that such orders do not give 
any cause for delay, postponement or dislocation of work. 
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Circular No. 2925/GAD-E1285/50, dated 31-7-50, ad¬ 
dressed to all Secretaries to Government, Heads 
of Departments and Civil Administrators. 

I am directed to say that complaints have come to 
the notice of Government regarding inordinate delays 
in the settlement of bills of firms and contractors for 
goods supplied by them to Government departments. 
I am, therefore, to request that all outstanding bills should 
be settled as expeditiously as possible. In future, cafe 
may be taken to see that bills of this nature are dealt 
with and settled within a fortnight from the date of their 
submission. It is hoped that the departments will not 
give cause for complaints of this kind in future. 
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Circular No. 8896/G^D-S/jP.149-£D/49, dated 4-8-50, 
addressed to all Secretaries to Government , Heads of 
Departments and Civil Administrators. 

I have the honour to say that instances have come 
to the notice of Government in which appeals 
against Government orders are addressed directly 
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to the Public Service Commission by the Government 
Servants concerned. Such communications by Govern¬ 
ment Seivants to Public Service Commission are irre¬ 
gular. All appeals must be addressed to Government in 
the appropriate department and sent through the pro¬ 
per channel to the Secretary of the department. There 
is, however, no objection to appellants being allowed 
to endorse to the Public Service Commission copies of 
their original communications, but direct approach to 
the Public Service Commission is irregular. I am to 
request that these orders may be brought to the notice 
of all Government servants subordinate to you. 


Ill 

Circular No. 3034/G.4JD-C, dated 5-8-50, addressed to 
all Secretaries to Government. 

It has been repeatedly emphasised that the Secretariat 
is one unit divided into a number of departments. It is 
not, therefor, necessary to issue formal letters in respect 
of correspondence between the departments. Normally, 
the file should be circulated for noting. If, for any 
reason, this is not convenient or expedient, the correct 
form of correspondence should be an unofficial note. 
This means that instead of a formal letter a note is 
prepared and marked to the department concerned. It 
has been noticed that the old practice of sending formal 
letters between the departments continues unabated. I 
am, therefore, to request your personal attention in 
this matter. Spare copies of this circular are enclosed for 
circulation to all officers and clerks in your department. 
I am to request that in future the correct form of 
inter-departmental correspondence should be strictly 
observed. 
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Circular No. 10096 /GAD-S/F., 49-Cw\/50, dated 10-8-50, 
addressed to all Secretaries to Govt., Heads of Depts., 
and Civil Administrator. 

I have the honour to say that cases have come to 
notice in which medical certificates have been accepted 
for purposes of leave without adequate care that the 
person medically examined was really the person who 
applied for leave. Such medical certificates bear no 
marks of identification. It is essential that all medical 
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certificates should mention marks of identification of the 
person examined. Those entries should be in the hand¬ 
writing of the medical officer. In the case of literate 
persons, the medical officer should get the person exami¬ 
ned to sign the certificate in his presence and the signature 
should be attested by the medical officer. In the case 
of persons who are illiterate, a thumb impression duly 
attested is necessary. The thumb impression should be 
clear and distinct. 

2. I am to request that, in future, certificates which 
do not fulfil these requirements should be rejected.' 
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. Circular No. 10293/ GAD-SIF-U-WRj 50, dated 16-8-50, 
addressed to all Secretaries to Govt., Civil Admini¬ 
strator, A. G. Hyd., Secy. P.S.C. and Secy., Selec¬ 
tion Committee, Regional Employment Exchange. 

Subject :—Treatment for purposes of 

Government service of persons who have 
passed a University examination in English 
only, after passing an examination in a Modern 
Indian (Vernacular) Language. 

I have the honour to enclose a copy each of the com¬ 
munications— 

(1) Govt, of India, Ministry of Home Affairs,, Office 
Memorandum No. 26/6/49-CS, dated 8th Feb., 
1950 ; 

(2) Govt, of India, Ministry of Home Affairs, Office 
Memorandum No. 26/7/50-CS, dated the 22nd 
July; 1950, 

on the subject mentioned above, for information. 
ENCLOSURES 
1 

Copy of Office Memorandum No. 26/6/49-CS 1 , dated 
8th February, 1950, from the Under Secretary to 
the Government of India, Ministry of Home 
Affairs, New Delhi to all Ministries of the 
Government of India. 

Treatment for purposes of Government 
service of persons who have passed a University 
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EXAMINATION IN ENGLISH ONLY AFTER PASSING AN 
EXAMINATION IN A MODERN INDIAN (VERNACULAR) 

Language. 

In continuation of this Ministry’s Office fMemorandum 
No. 60/313/48-Ests., dated the 10th February, 1949, the 
undersigned is directed to say that it has been decided 
that persons who have passed the B.A./Intermediate/ 
Matriculation Examination in English only of the East 
Punjab/Punjab University, after passing an Honours/ 
High Proficiency/Proficiency Examination of the Univer¬ 
sity 'in a Modern Indian (Vernacular) Language, 
should not be considered as educationally qualified for 
appointment to services and posts under the Government 
of India for which the b.a. Degree/Intermediate/Matricu¬ 
lation respectively is the minimum educational qualifi¬ 
cation. 

2 

Copy of Office Memorandum, No. 26/7/50-CiS 1 , dated 
the 22nd July , 1950, from the Under Secretary to 
the Government of India, Ministry of Home 
Affairs, New Delhi, to all Ministries of the 
Government of India, etc. 

TuEmiENT FOR PURPOSES OF GOVERNMENT 
SERVICE OF PERSONS WHO HAVE PASSED A UNIVER¬ 
SITY Examination in English only after passing 
an r.x mu nation in a Modern Indian (Verna- 
ct t l\r) Lynguage. 

The undersigned is directed to refer to this Ministry’s 
Office Memorandum No. 26/6/49-CS, dated the 8th 
February, 1950, wherein it was stated that persons who 
have passed the B.A./Intermediate/Matriculation Exa¬ 
mination in English only of the East Punjab/Punjab 
University, after passing an Honours/High Proficiency/ 
Proficiency Examination of the University in a Modern 
Indian (Vernacular) Language, should not be considered 
as educationally qualified for appointment to services 
and posts under the Government of India for which 
the b.a. Degree/Intermediate/Matriculation respectively 
is the minimum educational qualification. 

2. Representations were received in this Ministry 
protesting against this ‘decision on the ground that Hindi 

I* Not printed. 
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would become the official language of India in due course 
and suggesting that a person who had passed an exami¬ 
nation in Hindi should be preferred to, or at least treated on 
the same basis as one who had passed an examination in 
a Classical language. It was also stressed that persons 
with this qualification who had put in a number of years 
service under Govt, should not be thrown out. In order 
to gauge the magnitude of the problem, enquiries were 
made from the Ministries, etc., vide this Ministry Office 
t Memorandum No. 26/7/50-CS, dated the 11th March 
1950, as to the number of persons who will be adversely 
affected. These replies have since been received and the 
question has been very carefully examined. It must be 
appreciated that a University degree connotes a certain 
standard of general as well as specialised knowledge and 
not merely linguistic proficiency. As the B.A./etc., in 
English only, after passing an examination in a Modern 
Indian (Vernacular) Language, does not come up to the 
required standard—this fact has been acknowledged by the 
University itself—it has been decided that it cannot be 
considered as equivalent to the regular Degree/etc. 

3. The instructions issued in this Ministry’s Office 
Memorandum No. 26/6/49-CS, dated the 8th February 
1950, accordingly hold good and the Ministries are 
requested to act on them. 
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Circular No. 10669/GMU-6 I /JF’. 39-GMD/50, dated 26-8-50 
addressed to all Secretaries to Government, Heads of 
Departments, and Civil Administrators. 

I have the honour to say that the Public Service Com¬ 
mission have noticed that in many cases the Heads of 
Departments while forwarding to the Commission, applica¬ 
tions from Government Servants, do not fill in the endorse¬ 
ment of the certificate which is attached to the applica¬ 
tion form. This additional certificate is intended for 
Government Servants only and the forwarding Officer 
has to certify that the statements made in the main body 
of the application are correct. The forwarding Officer 
has to satisfy himself regarding the age, qualifications, etc., 
mentioned by the applicant. He has also to satisfy 


| Not printed. 
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himself that the application is in proper form and that the 
necessary testimonials and certificates are attached. 

2. It has also come to the notice of the Commission 
that Heads of Departments sometimes delay in forward¬ 
ing the applications. If an application is not received by 
the Public Service Commission through proper channel 
and within the time prescribed, it is automatically 
rejected. 

3. In some cases, although the required certificate is 
signed by the Head of the Department, the endorsement 
does-not mention whether the applicant holds a temporary, 
permanent or an S.P.T. appointment. In most cases 
permanent Government Servants are not permitted to 
apply and hence it is of importance that the type of employ¬ 
ment should be specifically mentioned. 

4. All Gibers concerned are requested to bear these 
instructions in mind and to forward all such applications 
without loss of time. The Commission have further 
decided to accept advance copies of applications from 
Government Servants for pos.ts advertised through the 
Commission provided such advance copies are received 
before the closing date and the original applications 
reach the Commission at least within a month of the 
closing date for the submission of applications. 
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Letter from the Publie Service Commission Hyderabad, 
No. 1862/G, dated 27-6-50, circulated to all Secretaries 
to Govt, and Heads of Departments, under G.A.D. Ends. No. 
1067jGAD-SfF. 56-Cir.j50, dated 28-8-50, 

Subject :—Supply of sufficient data in cases 

OF PROMOTIONS REFERRED TO THE PUBLIC SERVICE 

Commission. 

Sir, 


With reference to Circular Order No. C.S./P., dated 
22nd July, 1949, regarding office promotions and one in 
every three such promotions being reserved for deserving 
non-graduates, the Commission have noticed that in 

SOmft rPPPnt 
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in favour of both graduates and non-graduates without 
specifying whether the Circular noted above is applicable 
or not. It is, therefore, requested that departments 
should be instructed always to let the Commission know 
whether a particular vacancy is open to all officials or 
whether it is restricted. This information will obviate 
the necessity of a further reference. 
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Circular No. 10941 jGAD-S IF-178-Bevj4s9, dated 7-9-50, 
addressed to all Secretaries to Government. 

During an enquiry against a Gazetted Officer it came 
to notice that it is an accepted practice in offices under 
this Government to advance loans to the staff from 
Imprest Money and to recover the amounts from their 
salaries afterwards. It is not known to what extent 
this practice prevails in different Departments. If there 
is such a practice, it is highly irregular and should be 
stopped at once. All Secretaries will please examine the 
position in respect of Departments under their control 
and send their reports directly to the Finance Secretary. 
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Circular No. 8MSI GAD- C/50, dated 7-9-50, addressed to 
all Secretaries to Government, Heads of Depart¬ 
ments, Civil Administrators, and Private Secretaries 
to the Hon’ble Ministers. 

Subject:—High priority for Geow More 
Food Scheme in all Departments of the Govern¬ 
ment. 

I have the honour to state that Government wish to 
emphasize the urgent necessity for giving the highest 
priority to ‘Grow More Food’ work. The attainment of 
the annual targets fixed under the various ‘Grow More 
Food’ Schemes depends entirely upon the promptness 
with which these schemes are executed. It is, therefore, 
essential that all correspondence connected with ‘ Grow 
More Food’ Schemes should be given the highest priority 
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by all Departments of Government. I am, therefore, 
directed co impress upon all Secretaries, Heads of De¬ 
partments and Civil Administrators the necessity for full 
compliance with these instructions. I am to add that 
Heads of Departments and Civil Administrators will be 
held responsible for any delays in dealing with ‘Grow 
More Food’ papers in their respective offices. 
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Circular No. 3469/G4D-C/220/50, dated 8-9-50, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Civil Administrators. 

Subject Placing of indents for stores 

AND EQUIPMENT ON THE CENTRAL STORES PURCHASE 

Section of the Directorate of Commerce and 

Industries. 

Certain cases have been brought to the notice of Go¬ 
vernment where a department after placing a firm indent 
on the Director, Commerce and Industries, for the sup¬ 
ply of certain stores and equipment have withdrawn it 
after tenders were called for and orders placed with 
firms. It has also been brought to the notice of Govern¬ 
ment that departments have enhanced the quantities 
to be supplied against certain items of an indent after 
tenders have been called for. 

2. It will be appreciated that the former is bad prac¬ 
tice and brings lhe Government into disrepute with sup¬ 
pliers and business houses and the latter is objection¬ 
able as the Government has to pay an uneconomic rate 
in view of the fact that the larger the quantity the lower 
the tender rate is likely to be. 

3. It is requested that an indent should not be 
placed unless funds are available and administrative 
sanction to the purchase of the stores or equipment 
indented for has been obtained. In this connection 
your attention is invited to para 3 of this office Cir¬ 
cular No. 2430/GAD-C/220/50, dated 19th June, 1950. 
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Circular No.llOjGAD-SIF. 56-Cir/5 0, dated 9-9-50, 
addressed to all Secretaries to Government and 
Heads of Departments . 

I have the honour to say that the Government have 
for some time past observed that very often the con¬ 
currence of the Public Service Commission is sought for 
fait accomplis, and there are even examples of refer¬ 
ences being made as late as 3 years after the appoint¬ 
ments. Belated action on the part of the department 
concerned is not only irregular but more often than not 
is likely to lead to other complications. For instance, 
there can be the possibility of more deserving persons, 
ignored by the depaitment, retiring without a chance 
• of promotion; persons irregularly promoted may not 
derive any benefit from promotion as a result of the non¬ 
concurrence of the Commission, although they may have 
worked on a higher post for two or three years. In 
order to obviate such complications, it is considered 
desirable that the cases of promotions, as far as possible, 
are given effect to only after the concurrence of the Com¬ 
mission has been obtained. It is only in exceptional 
circumstances that temporary arrangements for a period 
of 2 months, may be made pending the decision of the 
Commission, as stated in "[Circular No. 8419-GADS, dated 
25th October, 1949. 

4. Another matter brought to the notice of the Gov¬ 
ernment by the Commission is the non-supply of enough 
and relevant papers along with the proposal which 
lead to unnecessary delay and involve the Commission 
in useless correspondence.- Every proposal of promo¬ 
tion or appointment must therefore carry with it the re¬ 
levant seniority list and if the seniormost officials are 
for some reason not proposed to be promoted, cogent 
reasons should invariably be given for doing so. More¬ 
over, the confidential records of all the officials should 
also invariably be supplied. In this connection, the 
attention of all departments is invited to Circular No. 
5012/GAD-S/8/PSC/50, dated 10th May, 1950, for com¬ 
pliance. 


Not printed. 
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Circular No. 8510/GAD- C/227 (8)/50, dated 12-9-50, ad¬ 
dressed to all Secretaries to Government and copied 
to the Private Secretary to the Uon'ble the Chief 
Minister , and Private Secretaries to all the Horible 
Ministers. 

I have the honour to say that since the Republic 
Day celebrations, frequent requsitions for the supply 
of National Flags are made to this Department. I am 
to make it clear that this Department supplied National 
Flags for the Republic Day celebrations only as a spe¬ 
cial case. 

It will now, therefore, be the concern of the various 
Departments not only to meet their own requirements 
but also the requirements of the Hon’ble the Ministers 
concerned from their own departmental funds. 
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Circular No. 110691GAD-SIF, dated 12-9-50, addressed 
to all Secretaries to Government. 

Subject :—Submission of appeals to the 
Public Service Commission. 

I have the honour to say that Government have 
noticed that there are considerable delays in forwarding 
appeals to the Public Service Commission by the depart¬ 
ments concerned. The Commission come to know of 
such appeals when a copy is endorsed to them. This 
results in unnecessary correspondence, which can be 
avoided if the departments forward the appeal without 
delay together with the relevant papers and the views 
of the department. It is, therefore, requested that 
appeals which fall within the purview of the Public 
Service Commission may please be forwarded to them 
promptly. 
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Circular No. 11281/GAD-SIF .59-Cirj 50, dated 18-9-50, 
addressed to all Secretaries to Government, Civil 
Administrators and Heads of Departments. 

Subject :—Government Servants Conduct 
Rules. 

I have the honour to say that notwithstanding any¬ 
thing contained in Rule 23 of the Government Servants 
Conduct Rules, Government Servants are permitted to 
join as members and to take part in the activities of 
the Indian Conference of Social Work, Hyderabad 
Branch, as it is a purely welfare organisation. 
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Circular No. 11449/&4D-jS7F.17-N/49, dated 27-9-50, 
addressed to the Secretary to Government, Supply 
Department, and copied to all other Secretaries 
to Government. 

Reference :—Supply Department endorsement No. 
2033-C/F.18-RB/49, dated 6th September, 1950, 
regarding appointment of Office Superintenden¬ 
ts in the Rationing Directorate. 

Supply Department file No.l8-RB/49, is returned 
with the following clarification :— 

(1) The procedure laid down in the General Admi¬ 
nistration Departmentf Circular No. 2562 C.S., dated 26th 
March 1949, that either officiating arrangements during 
leave vacancies or promotion to the temporary posts 
for a period of not more than six months need not be 
referred to the Public Service Commission, applies only 
to the cases of Gazetted officers. 

(2) The cases of officiating arrangements during 
leave vacancies of clerical staff for any period need not 
be referred to the General Administration Department. 

(3) But the cases of temporary promotion to the 
clerical posts which are to be filled by direct recruitment for 
any period should be referred to the Services Section of the 
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General Administration Department, for temporary ex¬ 
emption from the General Administration Department 
Circular No. 71/C.S., dated 27th November, 1948. 

(4) Any clear vacancy < >f either Gazetted or non-Gazet¬ 
ted officer, in ei therthe Secretariat or non-Sccrctariat cannot 
be filled by transfer of serves s from cither other depart¬ 
ments or subordim tc officers under them, without a pre¬ 
vious reference to the General Administration Department. 


124 

Circular Xo. 11 iVjGAD-SjF. 2G-C/r/50, dated 28-9-50, 
addressed to all Secretaries to Govt., Civil Adminis¬ 
trators and Heads of Departments. 

I am directed to say that Government have decided 
to cancel the instructions regarding the communal repre- 
sentalion in Government Services contained in Secret 
Circular Letter No. 1100/CS, dated January 6, 1949, and 
issue the following instructions :— 

2. In the matter of promotions, communal considera¬ 
tions shall be entirely disregarded. Promotion will be 
based on seniorify-eum-merit. In the case of selection 
posts, however, general suitability of the officer will he a 
major consideration along with seniority and merit. 

3. In all cases of direct recruitment to Government 
services, 12.5 per cent, of the total vacancies will be reser¬ 
ved for members of the Scheduled Castes and Seheduled 
Tribes as listed in Notifications by the Ministry of Law 
Nos. S.R.O. 385, and S.R.O. 510, dated August 10 and 
September G, 1950. respectively. In the event of a 
sufficient number of candidates with even minimum 
qualifications nol being available amongst the Scheduled 
Castes and Scheduled Tribes, the vacancies need not be 
kept reserved and will be filled by general recruitment. 
There will be no maximum limit to which candidates 
belonging to the Seheduled Castes and Scheduled Tribes 
might he recruited. 

4. The principles stated above will be applicable to all 
pending cases of selection with the Public Service Com¬ 
mission and the appointing authorities where orders have 
not already been passed. 
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Extract from the Gazette of India, Extraordinary, Part II, 
Sections, No. 27, dated New Delhi, Friday, August 11, 1950;- 

MINISTRY OF LAW 
| Notification 

B 

New Delhi, the 10 th August, 1950. 

S.R.0.385:—The following Order made by the President 
is published for general information :— 

C.0.19. 

The Constitution (Scheduled Castes ) Order, 1950. 

In exercise of the powers conferred by clause (1) of 
Article 341 of the Constitution of India, the President, 
after consultation with the Governors and Rajpramu- 
khs of the States concerned, is pleased to make the follow¬ 
ing Order, namely 

1. This Order may be called the Constitution (Sche¬ 
duled Castes) Order, 1950. 

2. Subject to the provisions of this Order, the castes, 
races or tribes, or parts of, or groups within, castes or 
tribes, specified in Parts I to XVI of the Schedule to this 
Order shall, in relation to the States to which those Parts 
respectively relate, be deemed to be Scheduled Castes so 
far as regards members thereof resident in the localities 
specified in relation to them in those Parts of that Schedule. 

3. Notwithstanding anything contained in paragraph 2 
no person who professes a religion different from Hindu¬ 
ism shall be deemed to be a member of a Scheduled Caste : 

Provided that every member of the Ramdasi, Kabir- 
panthi, Mazhabi or Sikilgar caste resident in Punjab or 
the Patiala and East Punjab States Union shall, in relation 
to that State, be deemed to be a member of the Scheduled 
Castes whether he professes the Hindu or the Sikh religion. 

4. Any reference in the Schedule to this Order to a 

district or other territorial division of a State shall be 
construed as a reference to that district or other territorial 
division as existing on the 26th January, 1950, . 



Part X—Hyderabad. 


Throughout the State :— 

1. Anamuk. 

2. Aray (Mala). 

3. Arwa Mala. 

4. Beda (Budga) Jangam. 

5. Bindla. 

6. Byagara. 

7. Chalvadi. 

8. Chambhar. 

9. Dakkal (Dokkalwar). 

10. Dhor. 

11. Ellamalwar (Yellama- 
lawandlu) 

12. Holey a. 

13. Holeya Dasari. 

14. Kolupulvandlu. 

15. Madiga. 

16. Mahar. 

* * * 


17. Mala. 

18. Mala Dasari. 

19. Mala Hannai. 

20. Malajangam. 

21. Mala Masti. 

22. Mala Sale (Netkani). 

23. Mala Sanyasi. 

24. Mang. 

25. Mang Garodi. 

26. Manne. 

27. Mashti. 

28. Mehtar. 

29. Mitha Ayyalvar. 

30. Mochi. 

31. Samagara. 

32. Sindhollu (Chindollu). 

* * 


Extract from the Gazette of India, Extraordinary, Part II, 
Section 3, No. 40, dated New Delhi, Wednesday, September 6, 
1950:— 

MINISTRY OF LAW 
Notification 

New Delhi, the 6th September, 1950. 

S.R.O. 510 :—The following Order made by the Presi¬ 
dent is published for general information :— 

The Constitution (Scheduled Tribes) Order, 1950. 

In exercise of the powers conferred by clause (1) of 
Article 342 of the Constitution of India, the President, 
after consultation with the Governors and Rajpramukhs 
of the States concerned is pleased to make the following 
Order, namely:— 

1. This Order may be called the Constitution (Sche¬ 
duled Tribes) Order, 1950, 
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2. The tribes or tribal communities, or parts of, or 
groups within, tribes or tribal communities, specified in 
Parts I to XIV of the Schedule to this Order shall, in 
relation to the State to which those parts respectively 
relate, be deemed to be Scheduled Tribes so far as regards 
members thereof resident in the localities specified in rela¬ 
tion to them respectively in those Parts of that Schedule. 

3. Any reference in the Schedule to this Order to a 
district or other territorial division of a State shall be 
construed as a reference to that district or other territorial 
division as existing on the 26th January, 1950. 

***** 

Part IX— Hyderabad. 


Throughout the State:— 

1. Andh. 6. 

2. Bhil. 

3. Chenchu, or Chenchwar. 7. 

4. Gond (including Naik, 
pod and Rajgond). 8. 

5. Hill Reddis. 9. 

* * * 


Kolam (including Man- 
nervarlu). 

Koya (including Bhine 
Koya and Rajkoya). 
Pardhan. 

Thoti. 

* * 
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Circular No. 11738/G^R-S'/F-54-C'ir./50, dated 6-10-50, 
addressed to all Secretaries to Government and 
Heads of Departments. 

Subject :—Terms and conditions of Re¬ 
employment OF RETIRED OFFICERS. 

I have the honour to say that there are at present 
a number of retired officers of Part ‘A’ or Part ‘B’ 
States re-employed under this Government on varying 
terms and conditions of service. In the past, each 
such case was negotiated and individual terms were 
offered, resulting in serious differences and certain ano¬ 
malies in the terms of appointment. 

2. The Government is now pleased to decide that 
the rules contained in the enclosure should govern the 
terms and conditions of re-employment of retired officers, 
drawing pensions from Part ‘A’ or Part ‘B’ States (other 
than Hyderabad), who enter the service of Hyderabad 
Government on or after 1st October 1950. 



ENCLOSURE 


Rules Governing the Terms and Conditions of 
Re-employment under the Government of Hyder¬ 
abad of Retired Officers, Drawing Pensions from 
Part ‘A’ or Part ‘B’ States (other than Hyderabad). 

(1) The pay and allowances of the officers to whom, 
these rules apply shall always be in O.S. Currency, as 
long as O.S. Currency is not demonetised. 

(2) Such officers will draw their full pension. 
The O.S. equivalent of the pension of such an officer 
plus the pay not exceeding the pay of the post that he 
may be allowed to draw in the Hyderabad State, shall 
not exceed the O.S. equivalent of the pay that was drawn 
by him immediately before his retirement. 

(3) Such officers will not be entitled to free houses 
or free cars. 

(4) No travelling allowance will be allowed to such 
officers for the journeys to join their posts under the 
Hyderabad Government, and on relinquishment of, or 
discharge from those posts. 

(5) The leave and travelling allowance of such 
officers shall be regulated by the rules for the time being 
in force in Hyderabad. 

(6) These rules shall apply to such officers if they 
have entered the service of the Hyderabad Government 
on or after October 1st 1950, except in so far as the terms 
of their appointment expressly provide otherwise. 
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Circular No. 11&77 fGAD-SIF-56-ESlSO, dated 12-10-50, 
addressed to all Secretaries to Government , Heads 
of Departments, and the Vice-Chancellor , Osmania 
University. 

Subject: —Resignation of State Scholars 
before proceeding abroad. 

I have the honour to invite a reference to ^Circular 
No. S/3, dated 17th December, 1949, of the States 
Scholarship Committee, and to say that it has now been 
decided that a Government Servant selected for a foreign 


fNot printed. 



scholarship, should not resign his appointment under 
the Government as already provided for in the rules in 
force. governing State Scholarships. The period com¬ 
mencing from the date of departure from his post for 
training in virtue of the Scholarship, till the date of 
rejoining service under Government, should be treated 
as follows until further orders :— 

1. Extraordinary leave during the period of 
Scholarship subject to a maximum of five years, 
over and above the extraordinary-leave admissible 
under Rule 15 of the New Leave Rules of 1357 Fasli, 
and article 216 or 217 of the H.C.S.R., as the case 
may be. 

2. The period spent on extraordinary leave 
shall not count for increments, leave and pension, 
but shall count for seniority only. 

3. The Scholarship-holder will retain a lien 
on the post held in Government prior to proceeding 
for training on a Scholarship. 

It has further been decided that this decision will 
not be given retrospective effect and will apply only to 
future cases. If and when any one of the Scholarship- 
holders who had already resigned is appointed in any 
department, the interruption in his service under Gov¬ 
ernment should be condoned under the provisions of 
the H.C.S.R. 

3. The f Circular No. M/22/55/198, dated 20th July, 
1950, issued by the Secretary, States Scholarship Com¬ 
mittee, is hereby cancelled. 
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Circular No. 12011/GMD-£/F-70-Cir/50, dated 16-10-50, 
addressed to all Secretaries to Government, Heads of 
Departments, Civil Administrators, the Secy., 
P.S.C., Secy. Selection Committee, Employment 
Exchange, and copied to the A.G., Hyderabad. 

It has come to the notice of Government that Govern¬ 
ment servants, particularly in the lower ranks, are very 


f Not printed. 
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often unable to get their salaries in time, when they are 
on leave. Recently it was understood that some pati¬ 
ents in hospitals had not received leave allowance for 
several months. Such delays obviously result in extreme 
hardship and inconvenience to the employees concerned. 
Steps should be taken immediately to instruct all Heads 
of Offices to eliminate all avoidable delay in the matter 
of sanctioning applications for leave and payment of 
leave allowances. 
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Circular No. 3930/O4H-C/339/50, dated 17-10-50, address¬ 
ed to all Secretaries to Government , Heads of 

Departments and Civil Administrators. 

I am directed to state that, it has come to the notice 
of Government that Government officials particularly 
in the districts while on tour in the villages sometime 
do not pay the expenses incurred by them during their 
stay, with the result that very often it is left to the vill¬ 
age officers to bear these expenses. Such a practice is 
not only highly objectionable, but is in direct contra¬ 
vention of the Government Servants Conduct Rules. 
I am, therefore, to emphasise that Government servants 
while on tour should make it a point to see that all bills 
for expenses incurred by them are settled in full before 
leaving their camp. Complaints received in this connec¬ 
tion should be promptly enquired into and severe 
disciplinary action taken against any Government ser¬ 
vant found guilty of the breach of the instructions con¬ 
tained in this circular. 
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Circular No. 1219S[GAD-Sl56-Cirj50, dated 25-10-50, 
addressed to all Secretaries to Government. 

I have the honour to say that the Chairman, Public 
Service Commission, has brought to the notice of Gov¬ 
ernment that defective requisitions are being received 
by the Commission. This entails return from clarifi¬ 
cation and amendment with consequent delay. It will 
be appreciated that the advertisements made by the 
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Public Service Commission have to be worded carefully, 
in precise, formal and adequate terms. The requisition 
forms should, therefore, show in clear and explicit terms, 
the age, qualifications and experience required. Any 
specialised technical subjects, any Post-graduate qualifi¬ 
cations, or experience required should be clearly speci¬ 
fied. In one requisition, graduation was shown as 
necessary, while obviously, a Science or Engineering 
Degree was required for the post. 

2. The Commission has further brought to notice 
that at the time of the interview, the Heads of Depart¬ 
ments sitting with the Commission as Expert Advisers 
expect the Commission to deviate from the essential 
qualifications laid down in the requisition. It is not 
possible for such deviations to be made at the time of 
interview and all conditions specified in the requisition 
must be strictly adhered to. 

3. It is, therefore, requested that steps may please 
be taken to ensure submission of correct and carefully 
worded requisitions to the Public Service Commission. 
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Circular No. 21298(GAD-P/L . (70)/50, dated 26-10-50, 
addressed to all Secretaries to Government. 

I have the honour to state that it has been noticed 
that when forwarding material for replies to letters 
from Government of India in the various Ministries on 
matters requiring the opinion of the Government of 
Hyderabad, it is not clearly stated by the Department 
concerned as to whether the material furnished has had 
the prior approval of the Hon’ble Minister, the Hon’ble 
Chief Minister and/or the Council of Ministers, as the 
case may be. I am, therefore, to emphasise 
that in future a line should be added in all com¬ 
munications forwarding material for reply to the 
Government of India to the effect that the “approval 
of the Hon’ble Minister, the Hon’ble Chief Minister 
or the Council of Ministers has been obtained”. The 
above stated procedure is essential to obviate the possi¬ 
bility of this Office forwarding to the Govt, of India 
the opinion of a Department not taken at the proper 
level. 
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Circular No. 12477 IGAD-S/F. 10-LG/50, dated 2-11-50. 
addressed to all Secretaries to Government and 
copied to the Secretary, Public Service Commission. 

I have the honour to say that in the past, Govern¬ 
ment decided that all appointments to the Dominion 
Cad r e Service (Non-Shahi) need not be referred to the 
Public Service Commission. The position has changed 
since the coming into force of the new Constitution in 
Hyderabad. It has now been decided that all appoint¬ 
ments and promotions pertaining to the Dominion Cadre 
Services should also be referred to the Public Service 
Commission for their concurrence as in the case of re¬ 
regular State Services. 
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Circular No. 4175/GHD-C/50, dated 6-11-50, addressed to 
all Secretaries to Govt., Heads of Departments and 
Collectors. 

It has come to the notice of Government that a certain 
Head of a Department of Government is in the habit of 
taking with him on tour a staff of 5 clerks and 4 chaprasis. 
When an officer goes on tour, he should not take with him 
more than one chaprasi and a stenographer, if a personal 
stenographer is attached to him. Government desire that 
this rule should be invariably observed. 
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Circular No. 27/GAD-G-238/50, dated 11-11-50, addressed 
to all Secretaries to Govt., Heads of Departments, and 
Collectors and copied to the Director, Information and 
Public Relations. Director, All India Radio and 
Director, Printing & Publication. 

H.E.II. the Nizam has been pleased to approve that 
with effect from November 16th, 1950, Office Hours for all 
Government Offices shall be from 10-00 A.M. to 4-30 p.m. 
Except on Fridays, when the timings will be 10-00 a.m. 
to 5-00 p.m. There will be a recess for lunch for half an 
hour at 1-00 p.m. Nothing contained in this Notification 
shall affect the Courts, Schools or Colleges. 
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134 

Circular No. 12795\GAD-SjF. 329-C/50, dated 13-11-50, 
addressed to all Secretaries to Govt.. Heads of 
Departments and Collectors. 

OF DISPLACED PEKSONS. 

I have the honour to state that the problem of reset- 
rlement of displaced persons from Pakistan is actively 
engaging the attention of Government. It is necessary 
that these displaced persons should be given every reaso¬ 
nable facility for settling down in their new environment. 
Complaints, however, have been received from some of 
them that they are experiencing difficulty in obtaining 
admission for their children to the educational institutions 
in the State on the grounds that they are considered non- 
Mulkis. Similarly they find it difficult to get themselves 
licensed as Contractors in the P.W.D. and other Com¬ 
mercial Departments of Government, as here also prefe¬ 
rence is given to Mulkis. I am to clarify that under 
Articles 19 and 29 of the Constitution of India, such a 
practice is no longer correct. In view of the fundamental 
rights guaranteed by the Constitution, the necessity for 
Mulki qualification will not apply in the case of admission 
to educational institutions or of obtaining contractors’ 
licenses. I am, therefore, to request that the displaced 
persons should be given every facility as far as admission 
of their children to educational institutions and grant of 
contractors’ licenses are concerned. 
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Circular No. 28IGAD-G-239/50, dated 14-11-50, addressed 
to all Secretaries to Govt., Collectors, Heads of 
Departments, and copied to the Director. Information 
and Public Relations. 

It has been noticed that standardised forms such as 
T.A. bills, pay bills, etc., are purchased, .particularly in 
the districts, from shop-keepers who stock such forms. 
As the practice is highly undesirable, it should cease 
forthwith. Each department and office should obtain its 
requirements of standard forms from the Government 

16 
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Printing Department. Heads of Departments are request¬ 
ed to make arrangements to supply standard forms to 
such of their Offices in the districts as find it difficult to 
obtain them directly from the Government Printing 
Department. 


136 

Circular No. 4>5Q8jGAD-C, dated 24/25-11-50, addressed 
to all Secretaries to Government. 

The question of preparation of office seals and badges 
for peons of the Secretariat departments was considered 
at a meeting of all Secretaries and it was decided 
that brass seals for stamping letters before issue are 
unnecessary, as there will be no necessity as far as the 
Secretariat departments are concerned to stamp letters 
with an office seal. Only such documents will bear the 
impression of an office seal as are expressly required by 
law to be sealed, i.e. Passport, Arms Licenses, etc. For 
this purpose, a rubber seal will be sufficient. 

As for the badges for Jamedars and Peons, these are 
necessary and should be continued. The design, however 
should be a simple' square, bearing “ GOVERNMENT 
OF HYDERABAD ” and the name of the department 
concerned. There is no necessity for engraving the word 
“ PEON ”. To distinguish peons from Jamedars and 
Daffedars, the lattei will have oval badges. 

[See also circular dated 26-3-51 issued Subsequently'] 


137 

Circular No. 4533/GAD-C/11-SRC/50, dated 27-11-50. 
addressed to all Secretaries to Govt. 

It is observed that a large number of cases, which are 
to be disposed of finally by the Hon’ble Ministers in charge 
of departments under the Rules of Business, are being 
submitted to the Hon’ble Chief Minister for sanction. 

Rule 9 of business Rules gives a list of cases which 
should be submitted to the Hon’ble Chief Minister for his 
sanction before issue of orders. These cases only should 
be submitted to the Hon’ble Chief Minister in future. 



All other cases, which are not specified in the above rule 
will be decided finally by the Hon’ble Minister in-charge 
of the department under instruction No. 3 (Part 1-General) 
of the Rules of Business. The powers of Hon’ble Ministers 
will, however^ he -subject to the provisions of Rule 10 of 
the Ryles'" of Business. 

The old Rules bearing on the competence of sanction 
which were in force are scattered in various Codes, Circulars 
and Regulations. These Rules pertaining to competence 
of sanction, which are inconsistent with and repugnant 
to the provisions of the Rules of Business and instructions 
issued thereunder will be modified in due course. 
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Circular No. 4667/G.AD.-C'/418/5Q, dated 5-12-50, addressed 
to all Secretaries to Govt., Heads of Departments 
. and Collectors, and copied to Private Secretaries to 
Hon’ble Ministers. 

I am directed to say that the word “ Pandit ” should 
not in future be prefixed to the name of the Hon’ble 
Prime Minister in official communications. Wherever 
it is necessary to mention the Prime Minister by name, 
he should referred to as “ Shri Jawaharlal Nehru”. 
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Circular No. 14685/G.A.Z).-8'/F. 79-Cirj50, dated 6-12-50, 
addressed to all Secretaries to Govt, and Private 
Secretaries to Hon’ble Ministers. 

I have the honour to say that the present practice of 
Heads of Departments leaving the State for attending 
conferences outside the State with increasing frequency 
has been reviewed. Although the Head of the Department 
is ordinarily invited to attend these conferences, it is 
strongly felt that there should be a careful assessment of 
the importance of each such occasion. While Govern¬ 
ment, do not feel inclined to discourage this practice, 
they would insist that the Head of the Department 
should leave the State only if it is unavoidable. 

Government would encourage that the services of the 
officers immediatelv subordinate or next in rank t© the 
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Head of the Department should be utilised for such 
purpose as far as possible. This would not only reduce the 
number of occasions on which the Head of theDeparlment 
has to be absent from the State and from his work, but 
also give an opportunity to the subordinate officers, who 
in due course would ordinarily take the place-^the Head 
of the Department, to gather experience ancf-tQ^et 
acquainted with conferences, etc. 

It is requested that the above instructions may please 
be observed on all such occasions. 
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Circular No. 24575/G4jD-(P)/C(2)-18/50, dated 8-12-50, 
addressed to all Secretaries to Gopt., Heads of 
Departments and Collectors. 

I have the honour to state that several cases have 
recently come to notice from which it appears that service 
postage stamps arc being used by the various Government 
Departments to repay postage on official correspondence 
addressed to foreign countries. Under clause 359 of the 
Post & Telegraphs Guide the use of service postage stamps 
is allowed only on official correspondence addressed to 
the United Kingdom or British possessions. Official 
postal articles addressed to other foreign countries when 
prepaid with service stamps are treated as unpaid, and 
are surcharged with double the postage which is recover¬ 
able by the country of destination. The attention of all 
officers is therefore invited to the rules regarding the 
transmission of official correspondence by the foreign post 
as contained in clauses 359 and 360 of the Posts & Tele¬ 
graphs Guide which are reproduced for facility of reference. 

* * ❖ 

Extract of Clauses 359 and 360 of 
the P & T Guide. 

359. Official correspondence •—Official correspondence 
transmitted by the foreign post is subject to the same 
rates and governed by the same rules as private corres¬ 
pondence. Service stamps may be used on official cor¬ 
respondence addressed to the United Kingdom or British 
possessions only. If service stamps are used for the 
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prepayment of postage, they must be supported by the 
subscription and signature prescribed by clause 352 (e) 
relating to inland official postal articles. 

360. Postage .-due :—The amount of postage marked 
as due <p*»p6stal articles received by the foreign post for 
i^fljssefy to officers of the Government, will be initialled 
oy the postmaster, or other officer authorised in this 
behalf by the Postmaster-General of the office of delivery. 
Service stamps will not be accepted in payment of postage 
due on official postal articles. 




SECTION IV 

Circulars of 1951. 
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Circulffr^o.\5050/GAD-S/F. 2 Cir./S 0 , dated 18-12-50, 
addressed to all Secretaries to Govt., Heads of Depart¬ 
ments and Collectors, and copied to the A.G., 
Hyderabad, Secy., P.S.C., and Secy., Selection 
Committee Employment Exchange. 

Subject:—Amendment to Circular No. 71/ 
CS, dated 27th November, 1948. 

In partial modification of this department Circular 
No. 71/CS, dated 27th November 1948 and No. 482/CS, 
dated 13/14th December 1948, prescribing the method of 
recruitment to services, I have the honour to say that it 
has since been decided that recruitment to First Grade 
Clerical appointments in Government Service ffiall in 
future be made only by promotion from the next lower 
grade instead of 50 per cent by promotion and 50 per 
cent by direct recruitment as at present. 

2. This amendment shall take effect from the date 
of issue of this circular. 
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Circular No. dOOS/G^D-C/l 14/50, dated 28-12-50, addressed 
to cdl Secretaries to Government and Heads of 
Departments. 

In continuation of this Office Circular No. 1890/GAD- 
C/114/50, dated the Dth April, 1950, I am directed to say 
that in future it would suffice if officers of Hyderabad 
Government attending conferences outside the State 
obtain the previous permission of the Hon’ble Minister- 
in-Charge of the Department concerned, that is to say 
such cases need not be submitted to the Hon’ble Chief 
Minister. 
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Circular No. 89/GAD-C/58/50, dated 6-1-51, addressed to 
all Secretaries to Government , Heads of Depart¬ 
ments and Collectors. 

In continuation of this Office Circular No. 772/GAD- 
C/58/50, dated the 23rd February, 1950, I am directed 
1 o say that Government have further decided as follows : — 

(1) The name-boards on the rooms of Officers in the 
Secretariat and all sign-boards on Government Offices in 
Hyderabad and Secunderabad should be written in English 
and Hindi; 

(2) The sign-boards on Government Offices in the 
districts should be in two languages one of which may 
be English or Hindi and the other the Regional 
language of the district; 

(3) All milestones should be marked in English and 
the Regional language; 

(4) The Board of Revenue, Atiyat Appeals Com¬ 
mittee and the Nazim Atiyat, should write judgements 
in English in future; 

(5) The Collectors and Additional Collectors may 
write judgements and orders in revenue cases in either 
English or Urdu ; 

(6) All work in the Secretariat and all orders issued 
from the Secretariat should be in English; 

(7) All Heads of Departments, Collectors, Civil Sur¬ 
geons, District Superintendents of Police, Executive 
Engineers and other Officers of similar status should con¬ 
duct all correspondence with superior Officers in English 
and should also try to introduce Regional languages for 
correspondence with all subordinate Offices ; "and 

(8) The Municipal Boards, District Boards and other 
Local Bodies may maintain the proceedings of their 
meetings in Regional languages. References to Govern¬ 
ment should, however, continue to be in English. 
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2. Government have also decided to abolish the 
publication of the Weekly Gazette in Urdu after a period 
of six months. The main part of the Gazette will then 
be in English while selected portions will be translated 
into Regjonaf"languages. 
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Circular No. 312 IGAD-Cj 227 (3)/50, dated 17-1-51, 
addresseds to all Secretaries to Government, Collectors 
and Heads of Departments. 


I have the honour to say that on January 26th, 1951, 
the Indian National Flag will be flown on all Government 
Offices and important buildings in commemoration of 
the Republic Day. It is presumed that the flags supplied 
on the last occasion are still available. It is not proposed 
to purchase new' flags centrally for supply to different 
offices. In case it is necessary to purchase flags, this 
should be done locally out of the contingencies of the 
department concerned. 


2. Should there be any difficulty in arranging for 
the purchase of flags, I am to say that flags of various 
sizes are available with the Rashtriya Khadi Bhandar. 
Sultan Bazar, Hyderabad (Deccan), at the following 
rates :— 

Size Cost per flag 

Rs. a. p. 

12' X8' 28 0 0 

6' X 8' 7 0 0 

4i'X3' 4 8 0 

3'“ X2' 2 0 0 
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Circular No. 580 /GAD-S IF. _ l-Cir.f51, dated 17-1-51, 
addressed to all Secretaries to Government , Collectors 
and Heads of Departments. 

I have the honour to invite yom attention to the need 
for maintenance of Service Books and Character Rolls 
up-to-date for all classes of Government servants. With 
the close of the year 1950 it is now necessary to write 
all the confidential rolls and service books so as to bring 
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them up-to-date. All Heads of offices should please pay 
personal attention to this work. Having completed these 
documents, the Heads of offices should submit completion 
certificates to their immediate superior officers. The 
Secretaries to Government and the Heads of Departments 
will be responsible to see that completion certificates for 
character rolls and service books are obtained from all 
departments at the latest by the end of February 1951. 
In view of the importance of this work your personal 
attention is invited. 
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Circular No. 379/GAD-C/274/50, dated 19-1-51, addressed 
to all Secretaries to Government and copied to the 
Deputy Secretary, General Section GAD., Assistant, 
to Chief Secretary and Registrar, GAD. 

Subject:—Procedure to be followed in 

DEALING WITH REFERENCES RELATING TO QUESTIONS 

ASKED IN THE PARLIAMENT OF INDIA. 

Hitherto all references relating to questions asked 
in the Parliament of India received from the various 
Ministries of the Government of India, were handled in 
the General Administration Department. The procedure 
was that the General Administration Department collected 
the requisite material for reply from the various Depart¬ 
ments and thereafter communicated it to the Government 
of India. It has in practice very frequently happened 
that the Government of India gave extremely short notice 
to furnish material and the G.A.D. was compelled to wait 
for the necessary material from other departments and then 
secure the approval of the Hon’ble the Chief Minister; 
all this resulted in considerable delay in disposal of the 
questions. 

2. With a view to avoiding such delays, it has now 
been decided that when letters from the Government of 
India calling for material for reply to Parliamentary 
questions are received, the Registrar of the General 
Administration Department will immediately pass them 
on to the Departments concerned. The Departments 
which receive the letters will be fully and finally responsi¬ 
ble for sending proper and timely replies to the Govern¬ 
ment of India, after approval of the Hon’ble Minister- 
m-charge of the department. 



3. Only those questions which require material from 
more than one department or relate to important matters 
which should be brought to the notice of the Hon’ble the 
Chief Minister will be dealt with in the General Administra¬ 
tion Department. 

4. I am, therefore, to request that, in order to exisure 
that proper and prompt replies are sent to the Govern¬ 
ment of India, Parliamentary questions may be disposed 
of under your personal supervision. References from 
the General Administration Department regarding ques¬ 
tions of the nature indicated in paragraph 3, should 
continue to be dealt with in accordance with the procedure 
outlined in this Department Circular Letter No. 2923/ 
GAD-C, dated the 31st July, 1950. (Vide copy attached). 

❖ * # 

(Enclosure) 

Copy of G.A.D. Circular No. 2923 IGAD-C, dated Hist 
July, 1950. 

It has been noticed that material for replies to 
Parliamentary questions is in many cases not sent in 
time to the General Administration Department with the 
result that replies to such questions are sometimes 
delayed. I am to emphasize that this work should be 
given the highest priority in all departments of the 
Secretariat. Material for a reply should be communicated 
definitely within 24 hours of the receipt of the question, 
to the General Administration Department. If is hoped 
that Secretaries to Government will personally see that 
these instructions are complied with in future. 
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Circular No. QQ^GAD-SjF. 2-Cw*/51, dated 19-1-51, 
addressed to all Secretaries to Government and 
Heads of Departments. 

Subject :—Appeals of non-gazetted staff. 

I have the honour to say that it has come to the notice 
of this department that non-Gazetted staff often endorse 
advance copies of their appeals to the Public Service 
Commission. Much of the time of the Commission is thus 
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wasted on these appeals which do not concern them at all. 
It is, therefore, requested that the non-Gazet ted staff 
under vouj control may be instructed to put an end to 
this practice of forwarding advance copies of their appeals 
to the Commission as they do not fall within the--purview 
of the Commission. ' - 
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Circular No. 104 l/GAD-S/F . 9 Cir./51, dated 6-2-51, 
addressed to all Secretaries to Government. 

Subject :—Register of Government Ser¬ 
vants DISMISSED FROM SERVICE. 

I am directed to say that orders have been issued from 
time to time by Government by way of Gazette Notifica¬ 
tions debarring certain persons, and dismissing Govern¬ 
ment Servants, from service. Theie is a possibility of such 
persons being re-employed either under false names or 
by oversight. It is, therefore, very necessary that a 
register of such persons showing all details, should be 
maintained and an up-to-date list should be published in 
the form of a booklet every six months. It is requested 
that a statement in duplicate showing the undermentioned 
information may please be furnished to the department 
in respect of Gazetted and non-Gazetted officers dismissed 
or persons debarred, from service since the Police 
Action. Each Secretariat should maintain a consolidated 
register for all the departments under its control. This 
should be treated as urgent. 

Information required in respect of Gazetted and 
Non-Gazetted Officers. 


1 . 

Name. 


2. 

Father’s Name. 


3. 

Residence as noted in 

Government Records. 

4. 

Religion. 


5. 

Age. 


6. 

Place of Birth. 


7. 

Marks of identification. 


8. 

Department. 


9. 

Post held at the time 

of dismissal. 

10. 

Reference to Gazette 

Notification. 




ISA 
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Circular No. 224 SjGAD-P.MS (19)/50, dated 8-2-51, 

addressed to all Secretaries to Government , Collectors 
and to the I. G. of Police. 

' Subject :—Indian Citizenship—Declaration 
of Domicile. 

Reference: —This office Circular No. 13390/GAD/P/50, 
dated the 6/ 11th July 1950, on the above subject. 

In supersession of the previous instructions on the 
subject, it is requested that a list in duplicate of all 
foreigners who have acquired Indian Citizenship under 
Article 5 of the Constitution of India as a result of which 
their registration as foreigners has been or is hereafter 
cancelled, in accordance with the instructions contained 
in the above quoted Circular, may be furnished to this 
office in the attached proforma for transmission to the 
Government of India. 


[Statement 



Date on which No. and date 
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Circular No. 1277 /GAD-S/II, dated 12-2-51, addressed to 
all Officers on deputation, and the Accountant-General, 
Hyderabad. 

SuBJjEf-5 -:—Unifobm terms avij conditions 

OF^BEl?UTATIO N TO OFFICERS SENT TO P.\].T ‘B’ 

-—^States—Amendments. 

In continuation of this Department f Circular No. 
448/GAD-S/II, dated 15th Januaiy 1951, on the above 
subject, I am directed to further clarify that the new 
terms will not apply to :— 

(i) Officers and men of the Armed Police Reserves, 

and 

(ii) the Tahsildars either gazetted or non-gazetted 
on deputation, these Government Servants 
will continue to be governed by the old terms 
hitherto in force. 

2. The Government have decided to allow deputa¬ 
tion allowance of 40% of their gross pay to those Deputy 
Collectois end Deputy Superintendents of Police who are 
serving in the disturbed Districts of Warangal, Nalgonda, 
Karimnagar and Mahbubnagar. 

3. These instructions will take effect from January 1, 
1951. 
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Circular No. 289 /GAD-SRC /36/50, dated 20-2-51. address¬ 
ed to all Secretaries to Government , Heads of Depart¬ 
ments and Collectors. 

I have the honour to say that the Regional Languages 
Examination Rules were published under Notification 
No. 229/GAD-S11C/36/50, dated December 4th, 1950. 
Some enquiries have been received to clarify the words 
“ not being his mother-tongue ” occurring in Rule 5 of 
the said rules. The intention of the words mentioned 
above is that if the mother-tongue of a Government 
servant happens to be one of the Regional Languages. 
viz., Telugu, Marathi or Kanarese, he will lie required to 


t Not printed. 

18 



take the examination in one of these languages which is 
not his mother tongue. Thus the officer will be required 
to know one regional language other than his mother- 
tongue. 
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Circular No. 1029/GAD-C/51, dated 24-2-51, addressed to 
all Secretaries to Government , Heads of Departments 
and Collectors. 

I am directed to say that from the reports received 
from the Chief Inspectorate of Offices it appears that 
indents for stationery continue to be prepared and for¬ 
warded to the Central Stationery Department without 
taking into account the balances of each item already held 
in stock by the offices concerned at the time of the pre¬ 
paration' of indents. This results in unnecessary and 
wasteful stock-piling. Much waste could certainly be 
avoided and economy secured if the indenting officers 
take the trouble to scrutinise the indents for each item 
with particular reference to balances of stocks in hand. 
Steps should kindly be taken to tighten up routine on 
this question urgently. 

2. It has also come to the notice of Government that 
standardised letter-heads printed “ 135 Fasli ” (for use in 
the decade 1350-1359 Fasli) are being discarded in view 
of the recent change-over to English date, etc. It ought 
to be surely possible to use such letter-heads and forms 
after carrying out the necessary alterations, provided the 
paper itself has not decayed. Suitable instructions may 
be issued to all offices on this point also. 

3. This circular is only illustrative and not exhaus¬ 
tive. There may be a number of other directions in which, 
with a little more of care and personal attention on the 
part of all concerned, it should be possible to bring ex¬ 
penditure on account of stationery to a reasonable mini¬ 
mum. The Heads of all offices should be asked to pay 
attention to these details. 
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Circular No. 304/G^D-*S'EC/47/50, dated 2-3-51, addressed 
to all Secretaries to Govt, Heads of Depts. and 
Collectors. 

Subject :—Permitting permanent Govern¬ 
ment SERVANTS TO APPLY IN RESPONSE TO ADVERTISE¬ 
MENTS issued by Public Service Commission. 

I have the honour to say that the Government have 
had under consideration for some time past the question 
of allowing permanent Government servants working 
under this Government to apply in response to advertise¬ 
ments issued by the Public Service Commission. The 
position at present is that only temporary Government 
servants are permitted to apply and they are allowed 
concession in age to the extent of the length of service 
under this Government. It has now been decided that, 
in future, both permanent and temporary Government 
servants should be allowed to apply in response to adver¬ 
tisements issued by the Public Service Commission pro¬ 
vided the Head of the Department in the case of non- 
gazetted employees and Government in the case of gazetted 
employees will have the right to withhold an application 
if they consider it appropriate. Government servants 
of the Hyderabad Government, both temporary and 
permanent, would • hereafter be allowed a concession in 
age, equivalent to the length of service under the Govern¬ 
ment, subject to a maximum of three years. In special 
cases, a longer concession in age may be allowed to 
Government servants of the Hyderabad Government, 
or any other Government in India, provided this is likely 
to result in securing a more suitable officer than otherwise. 
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Circular No. 2108 IGAD-S/F. 63-Cir/50, dated 7-10-51, 
addressed to the Secretary P.S.C, and copied to all 
Secretaries to Govt., Head of Depts. and Collectors. 

In continuation of this Office f Letter No. ¥i'Q ( ,){GAD-S, 
dated June 2nd, 1949, indicating the policy of Govern¬ 
ment in respect of certain concessions to political sufferers, 


f Not printed* 



136 


I am directed to enclose a copy of the Press Note issued 
today. The concessions previously announced have 
been extended up to December 31st, 1952. 

* *Is * 

PRESS NOTE. 

In the Press Note issued on 2nd June 1949, the Hyder¬ 
abad Government announced their decisions in the matter 
of relaxation of age-limits for admission to examinations 
conducted by the Public Service Commission or other 
authorities for appointment to a service or post under 
the Government in favour of persons who took part in 
national movements and were thereby prevented from 
appearing at these examinations while they were still 
within the prescribed age-limits. A candidate who 
fulfilled the conditions of eligibility prescribed in that 
Press Note could be allowed one chance to appear at any 
examination held up to December 31, 1950, at which he 
could have completed in the normal course but for his 
participation in the national movements, if he was not 
over 35 years of age on the date of commencement ol 
examination. 

The Government of Hyderabad, have now decided 
to extend the concession by tw'o years, up to December 
31st, 1952. 


155 

Circular No. 3/6L4D-C/111/51, dated 12-3-51, addressee 
to all Secretaries to Govt ., Heads of Depts. ant 
Collectors. 

Subject :-Bhir District—Adoption of uni 

FORM SPELLING FOR “ BhIR 

I am directed to say that it has come to the notice oJ 
Government that various departments adopt differenl 
spellings for “Blur,” the more common ones being 
“Bid” -Becd” “Blur” and “Bir.” 

Government have now decided that the spelling usee 
by the Survey Department of the Government of Indie 
in the Imperial Gazetteer, viz., “Bhir,” should be adoptee 
as the standard with immediate effect. 


f Not printed. 
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Circular No. 251 H/GAD-S/lO-Cir151, dated 
f >ddress£d-io all Secretaries to Govt. 


21-3-51, 


Subject : Seniority Lists. 


The Public Service Commission, have brought to the 
notice of the Government that Seniority Lists sent to 
the Commission in cases of promotions referred to them 
were very often not up-to-date. In most of the eases 
the lists sent were in original and were required to be 
returned to the departments concerned after the cases 
were disposed of. 

2. As one of the main factors in deciding cases of 
promotions is seniority, the Commission feel that they 
should retain the Seniority List that may be furnished to 
them. It is, therefore, requested that an up-to-date certi¬ 
fied copy of Seniority List may please be furnished to the 
Commission along with all eases of promotions referred 
to them. Such lists supplied to the Commission will be 
retained by them. Necessary instructions may please be 
issued to the departments concerned. 
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Circular No. 5/CLLD-C/36/50, dated 26-3-51, addressed to 
all Secretaries to Govt., Heads ofDepts. and Collectors. 

It has been decided that brass seals should not be 
used for stamping letters before issue and that only such 
documents as are expressly required by law to be sealed 
should bear the impression of an office seal. A rubber 
seal will be sufficient for ordinary purposes. 

2. As regards sealing confidential correspondence 
with sealing wax a standard design has been approved 
by Government. This will be oval in shape and consist 
of the Ashoka Capital in the centre of the oval with the 
words “Satyameva Jayate” in Hindi at the base of the 
three lions. The name of the office and the words 
“Government of Hyderabad” will run around the periph¬ 
ery in English only. 
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3. As regards the badges for Jamedars and Peons, 
they should be oval and square respectively, containing 
the name of the office at the top and the words ‘‘Govern¬ 
ment of Hyderabad” at the bottom in English. For 
offices in the districts, however, the badges may be 
engraved in the regional language of the district also. 

4. The indents for the above will continue to be 
placed on the Central Record Office,- Government of 
Hyderabad, Hyderabad No. 4. 

5. Nothing contained in this circular shall apply to 
the law courts or the Judicial Department. 

[See also Circular, dated 29-9-51, issued subsequently .] 
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Circular No. 293 5jGAD-SjF. 58 Cir./5 0, dated 6-4-51, 
addressed to all Secretaries to Govt., Heads of 
Depts. and Collectors and copied to P.S.C. 

I am directed to say that owing to reorganization in 
certain departments and the need for economy, it has 
been necessary to retrench a certain number of personnel 
from various departments. The question has been raised 
whether any exemption from age and educational 
qualifications normally prescribed for recruitment under 
this Government should be granted to the retrenched 
personnel to enable them to secure re-employment. 

It has been decided that no general relaxation of the 
educational qualifications normally prescribed for recruit¬ 
ment should be made in their case, but that the conditions 
regarding maximum age need not be strictly enforced. 
For appointments made otherwise than on the basis 
of open competitive tests held by the Public Service 
Commission, the period of previous service of a retrenched 
Government servant should be deducted from his actual 
age and if the resultant age does not exceed the prescrib¬ 
ed maximum age-limit by more than 3 years he should 
be deemed to satisfy the conditions for appointment to 
the post in question in respect of the maximum age. 
For purely temporary appointments made up to December 
31st,'1951, however, no age-limit shall apply in these 
cases. 
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2. For purposes of the above relaxation a retrenched 
Government servant is defined as a person who was 
employed under the Government of Hyderabad for a 
continuous period of not less than one year and who was 
discharged because of reduction in establishment on or 
after January 1st, 1949. 

3. Before admitting a candidate to the concessions 
--outlined above, he should be required to produce a 

certificate from his last office to the effect that he had 
continuously served for a period of not less than one 
year under the Government of Hyderabad that he was 
discharged because of reduction in establishment on or 
after January 1st, 1949, and that he is suitable for re¬ 
employment under the Government. 
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Circular No. S290jGAD-S, dated 14-4-51, addressed to all 
Secretaries to Government , Heads of Departments 
and Collectors. 

Subject -Revision of scales of Pay of 

Gazetted Services. 

I am directed to say that the Economy Committee 
made certain recommendations regarding the revision of 
the scales of pay for gazetted officers. The proposals 
have been carefully examined by Government and I am 
to communicate the sanction of the Government to the 
revised scales of pay for gazetted officers, as contained in 
the enclosed Schedule, subject to the following condi¬ 
tions:— 

(a) All officers included in the Lists for the I.A.S. or 
the I.P.S. and all officers holding senior posts encadred 
for the I.A.S. or the I.P.S. will continue to draw their 
present salaries in the present scales either in O.S. or the 
equivalent in I.G. The question of revising these salaries 
will be taken up at a later date. 

(. h ) The revised scales given in the enclosed Schedule 
will apply both to existing gazetted officers as well as to 
future entrants. 

(c) The revised scales arc all in terms of I.G. currency 
and will come into effect from May 1st, 1951, i.e., for the 
salary for May payable in June, 1951. 



(cl) Nothing contained in this Order shall apply to 
officers on deputation or engaged on contract on specified 
terms. 

(e) The following principles will he followed in re¬ 
fixing salaries in the revised grades in respect of the 
present personnel:— 

(/) Salary in the revised scales will be fixed on 
the basis of length of service m the existing grade, or 
the I.G. equivalent of the existing salary whichever 
is lower. 

(ii) Should the I.G. equivalent of the existing 
salary not fit in with an exact stage in the revised 
grade, the next higher stage will be allowed. 

(Hi) In cases where the I.G. equivalent of the 
existing salary is higher than the salary fixed on the 
basis of length of service in the existing grade, the 
difference will be allowed as Personal Pay to be 
absorbed in future increments. 

( iv) In cases where the I.G. equivalent of the 
existing pay of an officer is more than the maximum 
of the revised grade, the personal pay will be fixed so 
that the total pay of the officer is reduced by 10 per 
cent, of the I.G. equivalent of the existing pay; pro¬ 
vided that the total pay in such a case will not be 
less than the maximum of the revised grade. 

(v) In cases where the maximum of the revised 
grade is loss than Rs. 1,000. the reduction factor will 
be 5 per cent, instead of 10 per cent, mentioned in 
sub-para (iv) above. 

(vi) The personal pay in respect of posts in which 
officers may be officiating will last only so long as the 
officers conlinue to officiate without a break in that 
post or equivalent post. 

(vii) Personal pay will not be admissible in res¬ 
pect of any new appointments or piomotions of any 
kind, permanent, temporary or officiating, which are 
given effect on or after March 16th, 1951. 

(/) The scales to be actually applied to posts not 
mentioned against the Departments stated in the Schedule 
will be indicated on receipt of a list from the Accountant- 
General. 
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SCHEDULE 

REVISED SCALES OF PAY OF GAZETTED OFFICERS IN HYDERABAD 

STATE 

(All scales in LG . Currency). 

(a) Extra Cadre Posts : (i) Rs. 1,500-75-1,800 (4 years). 

(ii) Rs. 1,200-50-1,400 (4 years). 

(i) Rs. 800-40-1,000-EB-50-1,400 
(13 years). 

(ii) Rs. 600-30-720-ER-40-1,000 
(11 years). 

(Hi) Rs 500-30-680-EB-40-1,000 
( 14 years). 

Rs. 300-20-500-EB-20-600 
25-700 (19 years). 

Rs. 8OO-25-45O-EB-25-60O 
(12 years). 

(e) Class 11 Service .. .. (?) Rs. 250-250-15-370-370-EB- 

15-430-20-450- (15 years). 

(ii) Rs. 250-250-15^370-370- EB- 
15-430-20-550. 


(b) Class I Service Senior Scale : 

(<?) Class I Service 

(d) Class I Junior Scale 


Revenue Department 


(i) Chief Secretary and Members, 

Board of Revenue 

(ii) Senior Scale posts encadred for 

the I.A.S. when held by non- 
I.A.S. Officers. 

(in) Deputy Collectors and H.A.S. 
Officers. 


(iv) Tahsiidars 


The existing pay will continue for the 
present. 

O.S. Rs 900-1,500 as at present or 
its equivalent m I.G 

For other than I.A.S. Officers included 
in List I for I.A.S. Rs. 300-20-500- 
EB-20-600-25- 700 with a selection 
grade of Rs. 700-30-760-40-800. 

Rs. 250-250-15-370-870-EB-15- 430 
20-450. 


Excise, Customs and Settlement Departments 


(i) Commissioner, Excise 

(ii) Settlement Commissioner 
(Hi) Sales-Tax Commissioner 

(iv) Nazim, Atiyat 


Collector’s scale plus Rs. 250 as 
special pay. 

Collector’s scale plus Rs. 150. 

Rs. 1,200-50-1,400. The present 
Sales-tax-cum-Gusto ms Commissi¬ 

oner will be on Rs. 1,500-1,800 or 
such other personal scale 1 as may be 
fixed for equivalent non-I.A.S. 
Officers holding I.A.S. posts. 

Present salary to continue till further 
orders. • 


IQ 



Registration Department 

(i) Inspector-General of Regis- Same as for a Collector, 

tration 

Hi) Posts carrying a salary of 0.8. Rs. 300-600 (However, officers belong- 
400-800. . 4 .. ing to the Revenue Department 

cadre or Deputy Collectors will get 
their grade pay). 

(Hi) Other Officers .. .. Rs. 250-450. 

Co-operative Department 

(i) Registrar .. Same as for a Collector with an 

allowance of Rs. 150, 

(n) Joint Registrar .. .. Same Scale as for a Collector. 

(Hi) All other Gazetted Officers .. Rs. 250-450 with a selection grade 

up to 550. 

Jail Department 

(?) Superintendents .. .. Rs. 500-800. 

(ii) Asstt. Superintendents .. Rs. 250-450. 

Agriculture Department 

(i) Director .. .. Rs. 1,200-1,400. 

(ii) Class I Officers .. .. Rs. 600-1,000. 

(Hi) Class II Officers .. .. Rs. 250-550 (Running). 

Fisheries Department 

(i) Fisheries Officer .. ,. Rs. 300-600. 

(ii) Asstt. Fisl cries Officers .. Rs. 250-450. 

Central Records Office 

(?) Director .. .. Rs. 600-1,000. If, however, the officer 

is a Revenue Department officer 
lie should get his personal grade 
of pay. 

(ii) Senior Asstt. Director .. Rs, 500-800. 

(Hi) Asstt. Director .. .. Rs. 250-550, 

Printing and Stationery Department 

(?) Director .. .. .. Rs. 600-1,000. 

(it) Deputy Director .. .. Rs. 500-800. 

(in) Asstt. Directors .. .. Rs. 250-450. 

Archaeological Department 

(?) Director .. .. Rs. 600-1,000. 

(ii) Curators and Assistant Directors. Rs. 250-550 (Running). 
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Marketing Department 

(i) Chief Marketing Officer .. Rs. 600-1,000. 

(ii) Other posts .. .. Rs. *250-550 (Running). 

H. C. C. C. 

(i) Managing Director ., .. Same as for a Collector. 

Sales Tax Department 

(i) Deputy Commissioners .. Rs. 600-1,000. 

(ii) Asstt. Commissioners and the .. Rs. 300-600. 

Senior Sales Tax Officers at 
present on Rs. 400-800. 

(in) Sales Tax Officers in the grade of Rs. 250-450 plus selection grade up to 
Rs. 300-600. Rs, 550. 

Evacuee Property Department 

(i) Custodian .. .. Same as for a Collector with an allow¬ 

ance of Rs. 150. 

(ii) Deputy Custodian .. Senior Scale personal to the officer. 

(Hi) Asstt. Custodian .. .. Rs. 250-450. 

Local Government Department 

(?) Health Officers, Hyderabad and 

Secunderabad .. .. Rs. 500-1,000. 

(it) Asvll. He < 1th Oldtws .. Rs. 250-450. 

Chief Inspector of Factories and Rotters 

(?) duel Inspectors .. .. Same as for an Executive Engineer 

in P.W.D. (Rs. 600-1,000). 

(ii) Inspectors .. .. Same as for an Assistant Engineer 

or Sub-Engineer according to the 
method of recruitment. 

Government Distilleries 

(i) Asstt. Manager and Engineers . Rs. 250-450 (and Rs. 300-600 for 

one only). 

Other Miscellaneous Posts 

(i) Members, Atiyat Committee .. Present salary to continue* 

(ii) Secretaries .. .. Same salary as for a Collector with 

an allowance of Rs. 250, 

(Hi) Deputy Secretaries .. Same salary as for a Collector with 

an allowance of Rs. 150. 
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(fa) Assii. Secretaries ,. 


(v) Registrars 
(to) Textile Commissioner 
Iron and Steel Controller 

(viii) Advocate-General 
(ix) Diiector, Social Services 

(») Private Secretaries to Hon’ble 
Ministers 

(xi) Director, Commerce & Indus¬ 
tries Department 

(xii) Secretary, Public Service Com¬ 
mission 

(mii) Chief Electrical Inspector 

(am) Director of Scientific and In¬ 
dustrial Repeal oh Labora¬ 
tories 


Grade of die service from which they 
are borrowed ^ icu au allowance of 
Rs. 100 as Secretariat allowance. 
If the Asstt. Secretary is promoted 
from the ministerial si a IT. he should 
get Class I Junior Scale (Rs. 300-600) 
pins a Secretariat allowance of Ks .100. 

Rs. 250-450, 

Senior Scale as for a Collector. 

Same as corresponding scale in the 
P.W.D. (Rs. 600-1,000). 

Rs. 1,500 (Fixed). 

Deputy Collector’s grade plus Rs. 100 
special pay. 

* 

Rs. 800-600. 

Same Sacie as for a Collector with an 
allowance of Rs. 150. 


Rs. 600-1,000 plus Rs. 150 special pay. 
Rs. 600-1,000. 


Rs. 1,500-75-1,800. 


Genebae 

( i ) A minimum service of 6 years m the n^xc loner 
grade will be necessary io earn increments in Class I 
Service Senior Scale. 


(m) Certain selection grades are provided at present 
in some departments. These will be abolished unless 
specifically mentioned above. 

(in) The revised scales will not apply to the officers 
transferred to the Government of India as a result of the 
Federal Financial Integration. 

(iv) The salaries of the posts encadred m the I.A.S. 
or the I.P.S. are to continue for the present on their 
existing scales. 
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Circular No. 7jCir.lGAD-Cj227 (7), dated 30-4-51, addres¬ 
sed to all Secretaries to Government, Meads of Depart¬ 
ments and Collectors. 

I am directed to say that it has been decided that all 
Government servants working under the Government of 
Hyderabad, or vho may be recruited hereafter, should be 
administered an Oath of Allegiance to the Indian Union. 
The form of oa J h h. ij.nglish, together with the Hindi 
translation \ same, is given in the enclosed schedule. 
Tw '' dons in Urdu and the three regional languages 
will follow', 

2. ^bis oath will be taken by all full-time Govern- 
utw servants under the rule-making powers of the 
Government of Hyderabad. The head of every office will 
be responsible to sec that the oath is taken by all gazetted 
and non-gezerted staff working under him. The head of 
the office wid tUod tbe signature of the Government 
sene u tc.Mnu the oath. In the districts, the heads of 
unices will themselves take the oath in the presence of 
the Collecto 1 . vbo \\:h attest. At the headquarteis of 
Government. th< head 1 - of offices may take the oath in the 
prose*'r'' » f Heads of Departments, or the Seeietaries 
lo Govcrnmuu. vim \ ’b be the attesting authority. 
Government servants on leave will be required to take 
the oath immediately on letiun fiom leave. Government 
servants 1 ocroited hcicpfter will take the oath on first 
joinino service. Tbe forms of oath duly signed and 
attested will be placed in the Character Rolls or the 
Confidential Records of the Government servants. All 
eases of Government seivants lefusing to take the oath 
or taking the oath in any abnormal manner should be 
reported through pioper channel immediately to the 
Cluel Secretary. All Heads of Departments and Secre¬ 
taries will inform the Chief Secretary by the middle of 
June when ell Government servants under them have 
completed the oath taking. 

3. Nothing contained herein will apply to employees 
of the Judicial Department for whom separate instruc¬ 
tions will be issued by the High Court, or to the officers 
on deputation, who have already taken the oath in their 
parent State. 
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SCHEDULE 

OATH OF ALLEGIANCE 


tv I.do swear that I will be faithful 

and bear true allegiance to India and to the Constitution 
of India as by law established and that I will loyally carry 
out the duties of my office. So help me God. ” 


1. 

Signatuie of the Govern¬ 
ment servant. 

2 . 

Name of Government 
servant. 

3. 

Designation. 

“ Attested 5 ' 4. 

1. 

Signatuie of Attesting Office and Department 
Officer. 

2 . 

Name of Attesting 
Officer. 

3. 


Designation. Office and 
Department. 


Hindi version of ihe Oath of Allegiance 
"t.wr ^tt | fa t srrctrspf sfk 

3m w Tim wu i w ttt t irtr trfmr ” 

trwd =t>4^iCr tu ^rrr. 

L sff^T. 

X TT^TT 3{k fmnr. 

l ftw srfwrCr % 

R. crtifRi 3rP<fmfr ttt m. 

y sfk fam 
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Circular No. 8jGAD~Cj01 (2) /51, dated 5-5-51, addressed 
to all Secretaries to Govt., Heads of Departments, 
and Collectors. 

Subject Economy in Consumption of 
Electricity in Offices. 

It has been brought to the notice of Government that 
quite often electric fans are kept running and elec¬ 
tric lights are kept on burning in Government offices when 
they are not actually required and even when no one is 
working ; this results in heavy bills on account of electric 
charges and unnecessary waste of electiieity. In the inter¬ 
est of economy under both the items, it is needless to stress 
that electric fans and lights should be switched off when 
not required. Heads of Offices are, thciefoi e, i cquested to 
pay particular attention to this matter and issue appro¬ 
priate instructions to their office staff to ensure economy 
in the consumption of electric energy. 
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Circular No. 25/GHD-G-291/51,,dafedl8-5-51, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ment y and Collectors , and copied to the Regional Dir¬ 
ector of Resettlement and Employment, and the Labour 
Commissioner, Hyderabad. 

I have the honour to enclose a proforma with the 
request to send the quarterly returns of the strength of 
the staff of your department according to the instruc¬ 
tions accompanying the proforma. 

These particulars are required to have a clear pic¬ 
ture regarding the scope of employment for ex-Army 
personnel in each department. 


Instructions for completing Form. 

1. This return should reach the Regional Director 
of Resettlement and Employment, Hyderabad-Decean, 
not later than 15th of the month following the quarter 
to which the return relates, 

20 



2. Column 2 will give the number of posts remain¬ 
ing unfilled at the beginning of the quarter to which the 
return relates. 

3. Column 3 will give the number of posts that have 
fallen vacant during the quarter due to all causes, such 
as promotion, transfers, retirements, dismissals, dis¬ 
charges, etc. 

4. Column 9 will give the number of posts filled 
without reference to the- agencies mentioned in Columns 
8 and 10. 

5. Figures shown in Column 12 against each item 
should be equal to the sum of the corresponding figures 
in Columns 2 and 3 minus Column 11. 

6. The number of officers and staff on the rolls in 
the establishment will be shown in Column 13 against 
appropriate items. 

7. If any appreciable changes in staff and workers 
strength are expected to occur during the next three 
months, the increase or decrease expected to be shown in 
Cc lumn 14 the figures of the changes should be distinguish¬ 
ed with the symbol (+) in the case of increase or (—) in the 
case of a decrease; any further remarks necessary may 
be entered in Column 16 supplemented, if necessary, on 
additional sheets. 

8. Are the higher cadres of skilled employment 
normally filled by promotion or direct employment ? 

9. The numbers given in Column 15 should be as 
near the actuals as possible. 

10. Figures given in Columns 3 and 15 do not commit 
the Manager of the factory in any way and may be given 
as they are required for planning purposes only. 

11. 4 copies of the return should be prepared, two 
to be sent to the Regional Director of Resettlement and 
Employment, Saifab&d, Hyderabad-Deccan, and one 
to the Labour Commissioner, Hyderabad-Deccan. The 
4th copy is to be retained as the" office copy. 
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(а) Administrative 
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Total 1 


No. Dated.. 

Forwarded, in duplicate, to the Regional Director of Resettlement and Employment, Government of India, Saifabad Hvderabad Tin 
Copy to the Labour Commissioner, Government of Hyderabad, Baharistan, Hyderguda, Hyderabad-Decean. ’ 

Designation - — . _____ 

Signature of head of office. 
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Instructions for Completing the Proforma. 

1. This return should reach the Regional Director, 
Resettlement and Employment, Saifabad, Hyderabad- 
Deccan, not later than the 10th of the month following 
the quarter to which the return relates. 

2. Three copies of the return should be prepared. 
The first two copies should be sent to the Regional Direc¬ 
tor, Resettlement and Employment, Saifabad, Hyderabad- 
Deccan and the third copy is to be retained as the 
office copy. 

3. A separate return should be rendered in respect 
of each individual establishment; the Headquarter’s estab¬ 
lishment of a Ministry is to be counted separately. 

4. All Officers and staff not covered by items A to 
D in Col. 1 should be shown against Item E. 

5. Column No. 3. will give the number of sanctioned 

posts remaining unfilled at the beginning of the quarter to 
which the return relates. * 

6. The number of Officers and staff on the rolls in 
the establishment will be shown in Col. 13 against 
appropriate items. 

7. If any changes in staff strength are expected to 
occur during the next three months, either increases 
expected to be sanctioned or decreases expected to arise 
from retrenchment policy, details should be shown in 
Col. 14. The figures of the changes should be distinguished 
with the symbol (+) in the case of increase and (—) in the 
case of decrease. 

Any further remarks necessary may be entered in the 
remarks column, supplemented, if necessary, on additional 
sheets. 

The addresses of the Employment Exchanges working 
in Hyderabad State are given below:— 

1. The Regional Employment Exchange, Saifabad, 
Hyderabad-Dn. 

2. The Sub-Regional Employment Exchange, Naim- 
nagar, Hanamkonda, Warangal. 

3. The Sub-Regional Employment Exchange, Juna 
Bazar, Aurangabad. 
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Circular No. 4351/GJD-<S7F.19-Cir/1951, dated 21-5-51, 
addressed to all Secretaries to Govt., Heads of 
Departments, Collectors and Personal Secretaries to 
HotYble Ministers. 

It has been noticed from time to time that Advocates 
are sent up to recommend cases of Government servants 
in connection with their transfers, postings, promotions, 
appointments and punishments. Whatever the justi¬ 
fication for the practice in the past, Government cannot 
possibly tolerate its continuance now. It has, therefore, 
been decided that where a Government servant employs 
others to represent his case in such matters, disciplinary 
action will be taken against that officer forthwith. 
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'Circular No. 887 6/GAD-PIF (63)/51, dated 21-5-51, ad¬ 
dressed to all Secretaries to Government and Heads 
of Departments. 

Subject: —Purchase of Books. Publications & Periodicals 
from Abroad - Foreign Exchej ge iV. 

I am directed to state that it has been decided that 
for the purchase of books, publications and periodi¬ 
cals from abroad for their own use, the State Governments 
need not make a prior application to the Government of 
India for the provision of the necessary Foreign Exchange. 
Orders may, therefore, be placed direct with the Director 
General, India Stores Department, London, or the India 
Supply Mission, Washington, who are being advised 
to comply with the indents asking for specific Foreign Ex¬ 
change sanction. 

As regards orders placed by State Governments 
direct on publishers/distributors abroad, remittances can 
be arranged through any authorised dealer in Foreign 
Exchange. The State Governments will, however, have 
in such cases to obtain import licences where necessary. 
At present, no licences are required for the import 
of books, maps, charts and other such publications for 
import from the soft currency countries. Imports from 
hard, currency countries cannot, however, be effected 



without import licences but these are liberally granted 
when the books and publications are of a technical nature 
required for Government Departments. 


LIST OF HARD CURRENCY COUNTRIES AS ON 
6th APRIL, 1951. 

(Circulated with GAD. Circular No. 2583 \GAD-PjF 
(63) 51, dated mhjlMh July, 1951) 


3. 

6 . 

8 . 


U.S. A. and any territory 2. The Philippine Islands, 
under the sovereignty 
of the U.S.A. " ' 4. 

Canada & Newfoundland.5. 


Columbia. 
Cuba. 

10. Ecquador. 
12. Haiti. 

14. Mexico. 

16. Panama. 
18 . Venezuela. 


Argentine. 

Bolivia. 

7. Costa Rica. 

9. Dominican Republic. 
11. Gautemala. 

13. Honduras. 

15. Nicaragua. 

17. Salvador. 

19. Japan. 
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Circular No. 4388/0.40-5/11/69-^/51, dated 23-5-51, 
addressed to all Secretaries to Government and 
Heads of Departments. 

Subject :—Intimating the Governmeft at the beg¬ 
inning OF THE YEAR OF THE LEAVE REQUIRE¬ 
MENTS of I.A.S., etc., Officers. 

It seems expedient for each Secretary to Government 
to ascertain in advance from officers serving under his 
department their probable requirements of leave together 
with the approximate dates on which officers may like 
to avail themselves of leave to facilitate arrangements 
being made in advance. It is understood that such a 
practice exists in certain Ministries of the Government 
of India, and most Part ‘A’ States. I am, accordingly, 
directed to suggest that if the idea commends itself to 
the Secretary in the Home Department, I Finance Depart¬ 
ment, etc., information may be collected in the form attached 
from the officers serving in your department or ynder 
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your administrative control and leave arrangements 
planned in advance. I need hardly add that Collectors 
will be addressed in the matter by the General Adminis¬ 
tration Department. 

Leave Forecast 
Calendar years 1951 and 1952 




Approximate 

Remarks 

Half-year 

Period of leave 

date from 
which required 

j 

1 

f 

| 2 

8 

4 


July-Dee. 1951 
Jan.-June 1952 
July-Dee. 1952 


Signature . 

Designation . 

N.B :—If no leave is likely to be required during the year, the 
form may be returned blank. Changes, if any, should 
be communicated as soon as known. 
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Circular No. 361 /GAD-S RC /35/50, dated 23-5-51, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Collectors. 

Subject :—Method of preparation and submission of 
confidential reports on officers. 

In supersession of the orders contained in the Finance 
Department’s tCircular No.18, dated the 23rd December, 
1948 (which is an English version of the Urdu Circular 
No. 49, dated the 7th Amardad, 1357F.), the following 

t Not printed ' ' " ~ 
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instructions are issued in regard to the preparation and 
submission of confidential reports of both gazetted and 
non-gazetted officers and the ministerial staff:— 

INSTRUCTIONS 

1. Preparation .—The object of the annual Confiden¬ 
tial Report is to assess as correctly as possible to what 
extent each officer is physically, mentally and morally 
suitable for his office whether he is able to apply intelli¬ 
gently the law and procedure prescribed to cases coming 
before him, his treatment of his subordinates and beha¬ 
viour to his superiors and colleagues in other departments 
and his relations with the public. The report should be 
recorded in form A in respect of Gazetted Officers covering 
the period from the 1st January to the 31st December 
every year. For non-gazetted officers and the minister¬ 
ial staff necessary entries will be made in form B for the 
same period. The first page of every confidential roll 
shall contain the details shown in Appendix I, so as to 
give a full pen picture of the concerned officer. The 
following points may be noted in this connection:— 

1. ( i ) The reports should be written or typed by 

the officer himself. To facilitate identification the 
name of the officer writing the report should be written 
in block letters below his signature and his designation 
also indicated. In the case of Gazetted Officers, reports 
will be prepared in duplicate, one copy of which will be 
retained by the Head of the Department and the other 
by the Secretary to Government. 

(ii) Confidential Report forms should never be 
folded. 

(Hi) Names and designation of officers must be 
given m full and in the same manner as shown in the Civil 
List or Service Books. 

(iv) The reports will, unless otherwise prescribed, 
be made out in the first instance by the immediate superior 
of the officer reported on and shall pass through 
the channel of submission shown in Appendix II. 
Reports on Secretaries to Government and the Members, 
Board of Revenue, will be drawn up by the Hon’ble 
Minister-in-charge, while reports on Heads of Departments 
will similarly be drawn up by the Secretary concerned. 
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(v) If an officer is transferred during the year, the 
report should be prepared by the officer under whom he 
has served for the first part of the year and should 
be forwarded to the officer to whose charge he has been 
transferred. 

(pi) If the reporting officer be transferred within 
April in a year he need not leave any report on the 
officers under him. But if he is transferred after April he 
should leave a report on each of the officers under him 
or a note to that effect to enable his successor to 
transcribe those remarks into the annual confidential 
report, stating the name of the author. 

(pii) Reports on all gazetted officers should be in 
English. 

Exception .—No confidential reports will be prepared 
for the Judges of the Hyderabad High Court and the 
Members of the State Public Service Commission. 


2. Expressions of Censure .—Expressions of censure, 
etc., conveyed to an officer, will not be recorded in the 
Confidential Reports, but a copy of the letter conveying 
the censure will be attached to the officer’s confidential 
documents. All censures should be recorded on the 
files, but in such cases an entry should be made as follows 
in the annual reports :— 


Censured for 


letter No.dated 

file No.para No 


3. Period of Report .—From 1st January to 31st 
December. Confidential reports shall, however, be pre¬ 
pared and submitted half yearly only for the first three 
years of service of a Government servant. 


4. Communication of unfavourable remarks .—All unfa¬ 
vourable remarks whether through an ordinary or Special 
Report mentioned in Instruction (5) should be communi¬ 
cated to the officer concerned; and a note to the effect 
should be made in the report as well as the manner of 
communication. Where a report shows that an officer 
has made successful efforts to remedy defects to which 
his attention has been drawn previously, it should be 
communicated to him so that he knows that his efforts to 
improve have not passed unnoticed. 
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5. Special Reports .—Special Reports may be called 
for at any time in connection with a particular question 
or questions with regard to an officer. Such reports 
should be submitted through the prescribed channels 
but need not be recorded in the form for annual Confi¬ 
dential 'Reports and should be confined in detail to the 
question or questions raised. The immediate superior 
officer and other reporting officers will indicate in the 
report the steps taken by them to acquaint themselves 
with the work of the Officer concerned with & m view to 
furnishing the report and should state the period for 
which they have experience of the work of the officer 
concerned. 

This does not preclude a superior officer from forward¬ 
ing at any time a report on an officer under him, 
should he consider that the conduct of an officer makes 
this action necessary. Such reports should also be sub¬ 
mitted through the prescribed channels. 

Any special reports required about an officer’s fitness 
for promotion or about his conduct may be included in 
the Confidential Report at the discretion of the 
superior officer. 

6. Channels of Submission .—The channels of sub¬ 
mission for a Confidential Report on officers of the 
various services will be as shown in Appendix II. The 
first reporting officer will forward the report by the 7th 
January, and the intermediate authorities will pass on 
the report with their remarks to the next higher autho¬ 
rity within one week of its receipt by them. These reports 
should reach the Heads of Departments not later than the 
15th February and the Secretariat concerned not later 
than the end of February every year. 

7. Disposal .—Confidential Reports of all Gazetted 
Officers should be submitted to the Hon’ble Minister-in- 
charge, and the reports of all I.A.S. and I.P.S. officers 
and all other officers holding posts encadred in these 
services and those of the Heads of Departments should 
be submitted to the Hon’ble the Chief Minister. 
After they have been seen by the Hon’ble Minister-in¬ 
charge or the Hon’ble the Chief Minister, as the case may 
be, they will be disposed of as follows :— 

Original reports of all Gazetted Officers should be 
retained in the personal custody of the Secretary to 



Government in the administrative department while the 
duplicate copies thereof may be retained by the Heads of 
Departments. The reports of all I.A.S. and I.P.S. officers 
and all other officers holding posts encadred in these Ser¬ 
vices, Heads of Departments and such other officers for 
whom the General Administration Department is res¬ 
ponsible for leave, transfer, etc., should be retained in the 
personal custody of the Chief Secretary. 

8. Register to watch Disposal of Reports .—A register 
in the following form will be maintained by all Heads of 
Departments and Secretaries to Government to watch 
the timely receipt of Confidential Reports and theii final 
disposal "by the prescribed dates :— 

REGISTER TO WATCH THE RECEIPT AND DIS¬ 
POSAL OF CONFIDENTIAL REPORTS 


(See Instruction 8) 

.Department. 


! 

Sri. 

No. 

Name of 
Officer 

Designation 

: 

Due Date 

Date of 
receipt 

Date when 

SENT TO 

Sectt. 

Remarks 

Govt. 

Hon’ble 

Minister 

1 

2 

3 

4 

5 

i 

0 

7 


i 




I 



9. The use to which Reports can be properly put .— 
There should be no restriction on the use of Confidential 
Reports by the State Government or State Public Service 
Commission but the reports should not ordinarily be 
referred to by tribunals dealing with disciplinary cases till 
after they have arrived at their findings on the charges 
framed. 

The confidential reports on non-gazetted Government 
servants will be made available to the officers of the 
Inspectorate of Offices for checking that the same are 
maintained up-to-date. 







FORM ‘A\ 

(See Instruction 1) 

Government of Hyderabad 
ANNUAL CONFIDENTIAL REPORT ON GAZETTED 
OFFICERS FOR THE YEAR 19 . 


1 . 


2 . 


3. 


4. 


5. 


6 . 


7. 


8 . 


9. 


10 . 


Name of Officer Date of birth 

Appointment held during the year (with dates) and pay and 
scale of pay. 

General qualifications and aptitude for post held including 
any special or technical and professional attainments. 

Manner in which the officer dischai'ged his duties during the 
year, i.e if satisfactory or otherwise (specific instances of 
unsatisfactory work if adversely commented on to be cited 
with number and date of orders passed). 

Does the officer exhibit— 

(a) Patience 

(b) Tact 

(c) Courtesy 

(d) Impartiality in his relations with the public and subor¬ 
dinate or superior staff with whom he comes in 
contact ? 

Is the officer— 

(i) of good character and integrity 

(ii) of sound constitution ? 

Is the officer— 

(i) physically energetic 

(ii) mentally alert ? 

Has the officer— 

(i) Initiative and drive 

(ii) Powers of control 

(Hi) Powers of application ? 

Has the officer any special characteristics and/or any out¬ 
standing merits or abilities which would justify his advance¬ 
ment and special selection for higher appointments in the 
service l 

General remarks:—(Comment generally on the way the officer 
has carried out his duties, estimate of his persona¬ 
lity, etc.). 

Name 

Reporting officer 

Designation 


GENERAL 

Opinion of Head of Department (when not reporting officer) on 
conduct and efficiency of officer reported on. 

Head of Department 
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FORM ‘B’ 

(See Instruction 1) 

Government of Hyderabad 

. Department 

Annlal Confidential Report on Non-Gazettld Officers and 
Ministerial Staff for the year 19 . 


Name . 

Rank...Branch . 

Date of(a) Birth.( b) Entry to Govt. Service.. 


Present Grade. 

(For notes on compiling the report , see overleaf) 


Section 1.—Performance of Duties in Present Grade 


1. Knowledge— Remarks 

(a) of Branch .. *. ..-— 

(b) of Department .. ..-— 

2. Personality and character .. ..--- 

3. Judgement .. .. ..—-- 

4. Power of taking responsibility .,-- 

5. Initiative .. .» ——-- 

6. Accuracy .. .. . - 

7. Address and tact . .. ..—- 

8. Power of supervising staff .. ..—- 

9. Zeal and Industry .. --- 

10. Health .. .. ,.- 

11. Attendance [see note (2)] .. .—-- 

12. Official conduct (discipline) [see note (2)].---- 

13. (a) Capacity to note .. ..-— 

. (b) Capacity to draft .. ..—- 


General remarks (including a statement on integrity and reliability 
and a note of any special qualifications not included above). 
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Section II. —Degree of Fitness for Promotion. 

Delete all but one of the following 

Exceptionally well qualified/Highly qualified/Qualified/Not 
yet qualified. 

Remarks:— 

Date . Signature (reporting officer) . 

Bank . 

Remarks by countersigning Officer 

Signature (Head of Department) . 

Date . 

NOTES 
(Section 1) 

Note (1)—Insert in this column A,B, C, D, or E, against each item 
to the following appraisement: — 

A. Outstanding. 

B. Very good. 

C. Satisfactory. 

D. Indifferent. 

E. Poor. 

Note (2)—An A or B marking is inappropriate for these items. 

Note (3)—This report is to be regarded as confidential: but an E 
marking against any item must be communicated in duplicate by the 
Head of the Sub-Department to the officer concerned, except in the 
following circumstances: — 

(i) Where the marking is due to inexperience owing to less 
than one year’s service in the grade (except in cases of unsatis¬ 
factory conduct, laziness, etc.). 

(ii) Where the weakness has already been notified and it is 
clear that no useful purpose can be served by repeated notifica¬ 
tions; in such cases the officer should be advised of the proposal 
to discontinue future notifications to the same effect as those 
he has previously received. Any change, for better or worse, 
should be notified to the officer. 

The officer should be required to sign and return to the Establish¬ 
ment Branch, one copy of intimations of E markings as evidence that 
he has been notified. 

Section II 

Note (4)—The estimate of fitness for promotion should be related 
to the officer’s capacity for the performance of the duties of the grade 
above. If he is marked 44 Exceptionally well qualified” or 44 Not yet 
qualified ” the reasons for the marking should be stated; and in gen¬ 
eral reporting officers should make the fullest use of the “Remarks” 
space. 

General 

Note (5)—Every effort should be made to arrive at a just estimate 
of the qualities of the officer at the time the report is made. Re¬ 
porting officers should rely on their own judgement and experience, 
and should in no circumstance have access to previous reports on the 
same officer by other reporting officers. 








APPENDIX 1 
(See Instruction 1) 

DETAILS TO BE GIVEN ON THE FIRST PAGE OF EVERY 
CONFIDENTIAL ROLL 

L (a) Name 

(b) Father’s Name 

2. (a) Date of birth 

(b) Place of birth—village and district 

3. (a) Caste 

(&) Sub-caste .. 

(c) Religion, etc. 

4. (a) Home Address 

(b) Village 

(c) Taluqa 

(d) District, etc. 

5. Relations in Government Service with 

posts held by them 

6. Property held by the officer or by his 

family, giving full details 

7. Full details of educational career 


Schools or 


Examina- 


! 

Class or 

Colleges attended 

Period 

tions passed 

Year 

Subjects 

division 

secured 


8. Languages he can read or write 


9, Experience after leaving school or college 

and before entering Government service, 
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APPENDIX II 

{See Instruction 6) 

CHANNELS OF SUBMISSION OF CONFIDENTIAL REPORTS 
1. Gazetted Officers serving in the Secretariat: 

(£) In the beginning of January each year or when an Hon’ble 
Minister is about to relinquish charge of his office, he should be invited 
by the Chief Secretary to record his remarks on each of the Secretaries, 
Additional Secretaries or Joint Secretaries, who have worked in the 
Secretariat directly under him and the remarks recorded by the Mi- 
* nister-in-charge should be shown to the Hon’ble the Chief Minister 
for his information. 

{it) When a Secretary, Additional or Joint Secretary to Govern¬ 
ment vacates his office, the Hon’ble Minister under whom he has 
• worked should be requested by the Chief Secretary to record his opi¬ 
nion which will be .shown to the Hon’ble the Chief Minister for his in¬ 
formation. 

(Hi) In the case of a Deputy Secretary or Under Secretary, the 
Secretary to the department will in the beginning of January of each 
year record his remarks and submit the same for the information of 
the Hon’ble Minister-in-charge. 

(it) In the case of an Assistant Secretary or Registrar, the Deputy 
Secretary will in the beginning of January each year record his remarks 
and submit it to the Secretary, who will record his own remarks and 
submit it for the information of the Hon’ble Minister-in-charge. 

(v) When a Secretary, Additional or Joint Secretary vacates 
his office he will record a note on the merits of any Deputy, Under or 
Assistant Secretary or Registrar, who may have been working under 
him and submit the same for the information of the Hon’ble Minister- 
in-charge. 

(vi) In the case of officers employed on special duty in the Sec¬ 
retariat, the Secretary to the department will record his remarks in 
the beginning of January of each year or when he vacates his office or 
when the special work is finished and submit the same for the informa¬ 
tion of the Hon’ble Minister-in-charge. 

2. Other Gazetted Officers : 

(a) Heads of Departments 

In the beginning of January of each year or when he is about to 
vacate his office the Secretary to a department will record his remarks 
on the work of the Heads of Departments under the administrative 
control of his department and submit the same for the remarks of the 
Hon’ble Minister-in-charge. In the case of Heads of Departments 
directly under the Board of Revenue, the Member of the Board in 
administrative charge of the department will record his remarks 
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in the beginning of each year and send them to the Secretary to Gov¬ 
ernment who will submit them witn Ms own remarks for iii @ remarks 
of the Hon’ble Minister-in-charge. After the remarks of the Ilon’ble 
Minister-in-charge have been recorded, it will be shown lo the Hon ble 
the Chief Minister for Ms information. 

( h ) Members, Board of Revenue 

In the beginning of January o f each year or when the HorTole Mi¬ 
nister-in-charge is about to relinquish charge of Ms office, he should 
be invited by the Chief Secretary to Government to record his remarks 
on each of the Members of the Board of Revenue and the remarks re¬ 
corded by the Hon’ble Minister-in-charge should be shown to the 
Hon’ble the Chief Minister for Ms information. 

(c) Other Gazetted Officers under the administrative 

CONTROL OF THE REVENUE DEPARTMENT 

(i) Secretary, Board of Revenue. 

In the beginning of January of each year the Members, Board of 
Revenue, will record their remarks and forward the same to the Sec¬ 
retary to Government who will submit it for the information of the 
Hon’ble Minister-in-charge. 

(ii) Assistant Secretaries , Board of Revenue. 

In the beginning of January of each year the Secretary to the Board 
will record his remarks on the Assistant Secretaries to the Board and 
then submit the same for the remarks of the Members. They will 
then be shown to the Hon’ble Minister-in-charge through the Secre¬ 
tary to Government for information. 

(in) Tahsildars , Deputy Collectors and Collectors . 

In the beginning of January of each year the Collectors will record 
them remarks on the work of the Deputy Collectors and Tahsildars 
employed in their district and forward the same to the Member of the 
Board m administrative charge of the department, who after recording 
his own remarks on them, will submit them for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government, 
While sending the remarks of the Deputy Collector and Tahsildars, the 
Member of the Board in administrative charge of the department will 
also record his remarks on the Collectors. 

(iv) Customs Department . 

In the beginning of January of each year the Superintendents wil 
record their remarks on Assistant Superintendents and forward the 
same to the Deputy Commissioners. The Deputy Commissioners wil] 
record their remarks on the Assistant Superintendents as well as or 
the Superintendents and forward them to the Commissioner, whe 
in his turn will record his remarks on the Assistant Superintendents 
Superintendents and also on Deputy Commissioners and forward their 
to the Member of the Board in administrative charge of the department 



The Member, Board, in administrative charge of the department will 
record his own remarks on Deputy Commissioners and Superinten¬ 
dents (and if he desires on Assistant Superintendents also) and 
forward them for the information of the Hon’ble Minister-in-charge 
through the Secretary to Government. 

(t?) Excise . 

In the beginning of January of each year the Superintendents will 
record their remarks on Assistant Superintendents and forward them 
to the Collector. The Collector will then record his remarks on the 
Assistant Superintendents as well as on Superintendents and will send 
them to the Deputy Commissioner who will send them with his own 
remarks to the Commissioner. The Commissioner in his turn will 
* record his own remarks on all the officers, including the Deputy Com¬ 
missioners, and send them to the Member, Board, in administrative 
charge of the department. The Member, Board, in administrative 
charge of the department will then record his own remarks on Deputy 
Commissioners and Superintendents (and if he desires on Assistant 
. Superintendents also), and forward them for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government. 

(vi) Settlement* 

In the beginning of January of each year the Commissioner will 
record his remarks on his Deputy and Assistants and send them to the 
Member, Board, in administrative charge of the department who 
will forward them with his own remarks for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government. 

(vii) Land Records . 

In the beginning of January of each year the Collectors will record 
their remarks on the District Land Records Officers and send them 
to the Commissioner of Land Records, who will forward them with 
his own remarks to the Member, Board, in administrative charge of 
the department. The latter officer will then forward them with 
his own remarks to the Hon’ble Minister-in-charge for information 
through the Secretary to Government. 

(viii) Statistics • 

In the beginning of January of each year the Director of Statistics 
will record his remarks on his Deputy and Assistants and send them 
to the Secretary to Government, who will submit them with his own 
remarks foi the information of the Hon’ble Minister-in-charge. 

( d ) Gazetted Officers under the Home Department 

( i ) Police . 

In Hie beginning of January of each year the District Superintendent 
of Police will record his remarks on the work of the Assistant Superin¬ 
tendents of Police employed in the district and send it to the D.I.G.- 
in-charge of the range, who will record his remarks on them as well 
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as his remarks on District Superintendents of Police in . his range 
and forward them to the I. G. of Police. As regards the City Police, 
the Deputy Commissioners will record their remarks on the Assistant 
Superintendents (Commissioners) employed under them and forward 
them to the Commissioner of Police, who will record his remarks on 
them as well as his remarks on the Deputy Commissioners of Police 
and forward them to the LG. of Police. The I.G. of Police will record 
his remarks on the D.LG.’s, Deputy Commissioners, District Superin¬ 
tendents (and Assistant Superintendents if he thinks necessary) and 
send the reports for the information of the Hon’ble Minister-in-charge 
through the Secretary to Government* 

Note. —District Collectors will record their remarks inde¬ 
pendently on each of the gazetted officers of the Police Department 
working in their districts and forward them direct to the Chief Sec¬ 
retary. 

(ii) State Transport Authority . 

In the beginning of January of each year the Secretary will record 
his remarks on the Assistant Secretaries employed under him and send 
them to the Secretary to Government. The Secretary to Government 
will record his remarks on the Secretary of the State Transport 
Authority and send all the reports for the information of the Hon’ble 
Minister-in-charge. 

(Hi) Information and Public Relations. 

In the beginning of January of each year the Director will record his 
remarks on each of the Deputy Directors, Assistant Directors and 
Deputy Assistant Directors and send them to the Secretary to 
Government who will submit them for the information of the Hon’ble 
Mimster-in-charge. 

(iw) Jail Department. 

In the beginning of January of each year the Director will record 
his remarks on each of the Superintendents of Central Prisons 
and Assistant Superintendents of Jails and send them to the Secretary 
to Government who will submit them for the information of the 
Ho n 5 bi e Mims ter- i n-charg e. 


(i>) Judicial Department. 

In the beginning of January of each \ear the District and Sessions 
Judges will record their remarks on District Magistrates and Mini 
siffs employed under them and forward them to the Chief Justice who 
will record his own remarks on them. The Chief Justice will record 
his remarks on the District and Sessions Judges. 

Copies of the reports of all Judicial Officers will be retained in the 
personal custody of the Home Secretary. In addition, copies of the 
reports of District and Sessions Judges will also be retained m the per¬ 
sonal custody of the Chief Secretary. 



(e) Gazetted officers under the Rural Reconstruction 

Department. 
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(i) Agriculture . 

In the beginning of January of each year the Deputy Directors will 
record their remarks on the Assistant Directors employed unclei them 
and send them to the Director. The Director will then record his 
own remarks on them as well as on the Senior Deputy Director and 
Deputy Directors, and forward them for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government. 

(ii) Veterinary. 

In the beginning of January of each year the Deputy Directors will 
record their remarks on all the gazetted officers employed under them 
and send them to the Director. The Director will then record his 
own remarks on them as well as on the Deputy Directors and forward 
them to the Hon’ble Minister-in-eharge, for information, through the 
Secretary to Government. 

(in) Co-operative. * 

In the beginningof January of each year the Joint or the Deputy 
Registrar will record his remarks on each of the Assistant Registrars 
and the Chief Auditor will record his remarks on the Assistant Au¬ 
ditor and send them to the Registrar. The Registrar will then record 
his own remarks on them as well as on the Joint or Deputy Registrar 
and the Chief Auditor and forward them for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government. 

(ll/) I" 1 ibliC i it b. 

In the beginning of January of each year the Fisheries Officei will 
record his remarks on all the gazetted officers employed under him and 
send them to the Secretary to Government, who wall then record his 
own remarks on the Fisheries Officer and forward all the reports 
for the information of the Hon’ble Minister-in-charge. 

(v) Marketing . 

In the beginning of January of each year the Chief Marketing Officer 
will record his remarks on all the Gazetted Officers employed under 
him and send them to the Secretary to Government, who will then 
record his own remarks on the Chief Marketing Officer and forward 
all the reports for the information of the Hon’ble Mmister-in-charge. 

(vi) Forests . 

In the beginning of January of each year the Conservators will record 
their remarks on the Deputy Conservators employed under them and 
send them to the Chief Conservator, who will record his own remarks 
on them as well as on the Conservators and forward them for the in¬ 
formation of the Hon’ble Minister-in-charge through the Secretary 
to Government. 
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(/) Gazetted Officers undented P. W. Department. 

( i) Roads and Buildings & Irrigation . 

In the beginning of January of each year, the Executive Engineers 
will record their remarks on the Assistant Engineers and Sub-Engineers 
employed under them and send them to the Superintending Engineer, 
The Superintending Engineers will record their own remarks on them 
as well as on the Executive Engineers under them and send them to 
the Chief Engineer, The Chief Engineers will record their own 
remarks on them and forward them to the Hon’ble Minister-in-charge 
through the Secretary to Government. 

The Superintending Engineers being heads of Departments the 
procedure regarding Heads of Departments will be observed in their 
case with the addition that first reports on them will be forwarded 
by the Chief Engineer to the Secretary, P. W. Department, 

(ii) Architectural Branch , 

In the beginning of January of each year the Chief Architect will 
record his remarks on the By. Chief Architect and each of the Assist¬ 
ant Architects, and forward them for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government. 

(Hi) Electrical Branch 

In the beginning of January of each year— 

(1) the Thermal Electrical Engineer, G. V. D., 

(2) the Special Engineer, District Electricity Branch, and 

(3) the Chief Electrical Inspector, 

will record their remarks on all the gazetted officers employed under 
them and send them to the Chief Electrical Engineer, who will then 
record Ins remarks on them as well as on the reporting officers and other 
gazetted officers employed under him direct and forward them for the 
information of the Hon’ble Mimster-in-charge uuough [he Secretary to 
Government. The Chief Engineer, Jj} dro-Electnc Circle, will 
record his remarks on the gazetted officers employed under him and 
forward them for the information of the Hon’ble Minister-m-charge 
through the Secretary to Government. 

(g) Gazetted officers under tee Education Department. 

(i) Technical and Vocational Education . 

In the beginning of January of each year the Principal, Osmaiua 
Technical College, will record his remarks on all the gazetted officers 
employed in the College and the Principal, Central School of Arts and 
Crafts, will record his remarks on the Vice-Principal and send them to 
the Special Officer. The Special Officer will then record his remarks 
on them as well as on the Principals of the Osmania Technical College, 
Central School of Arts and Crafts, Central School of Commerce, Boys’ 
Technical High Schools, Girls’ Vocational and Industrial Schools, 
Senior Assistant Director, Inspectors, Boys’ Industrial Schools and 
Manager, Technical Training Centre, Kaclnguda, and forward them 
for the information of the Hon’ble Mimster-m-charge through the 
Secretary to Government. 



(ii) Education . 

In the beginning of January of each year— 

(1) the Headmaster, Madrasa-i-Aliya will record his remarks 
on the Assistants of the Institution; 

(2) the Chief Inspector and Principal, Physical Education, will 
record his remarks on the Inspector, Physical Education, Organising 
Chief Commissioner of Boy Scouts, Officers of Men’s Physical Schools, 
Assistant Chief Commissioner of Boy Scouts and Principal, Women’s 
Physical College 

(3) The Secretary, Board of Secondary Education, will record 
his remarks on the Assistant Secretary; 

(4) The Divisional Inspectors of School* will record their 
remarks on the Inspectors of Schools, Headmasters and Headmistresses 
of High Schools, gazetted assistants of High Schools and other gazetted 
officers directly under their control; 

(5) The Principals of City Collegiate High School, Gulbarga 
Collegiate High School, Aurangabad Collegiate High School, Chaderghat 
High School, Darul Uloom and Warangal High School will record their 
remarks on the gazetted assistants under them; 

(6) The Deputy Directors of Public Instruction will record 
their remarks on the Assistant Directors directly urder them ; y 

(T) The Principal, Men’s Training College, will record his re¬ 
marks on the gazetted assistants; 

(8) The Principal, Girls’ High School, Nampalh, will record 
her remarks on the gazetted assistants of the Institution ; 

(9) The Principal, Majidia Girls’ High School, will record her 
remarks on the Assistant Principal and the gazetted assistants ; ana 

(10) The Principal, Mahbubia Girls’ High School, will record 
her remarks on the gazetted assistants; 

and send them to the Director of Public Instruction. The Director 
will then record his remarks on each of the officers as well as on the 
officers sending the reports and on the Lady Superintendent of the 
primary section of Madrasa-i-Aliya and forward them for the infor¬ 
mation of the HoiTble Minister-in-charge through the Secretary to 
Government. 

( ii) Asafia State Library . 

In the beginning of January of each year the Curator will record his 
remarks on the Assistant Curator and send it to the Secretary to Govern¬ 
ment, who will then record his own remarks on the Curator and submit 

fnr> fliA irifrvt'in^flnrn nf ih a TTmfdKlp M1m StPV- i Tl-ph CTp^ 
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(iv) Central Records, 

In the beginning of January of each year the Director will record his 
remarks on the Senior Assistant Directors and other Assistant Directors 
and send them to the Secretary to Government, who will then record 
his own remarks on the Director and submit them for the information 
of the Hon’ble Minister-in-charge. 

( h ) Gazetted officers under the Commerce and Industries 

Department. 

(i) Directorate. 

In the beginning of January of each year— 

(1) the Textile Expert will record his remarks on the Principal 
Textile Training Centre, Colton Assistant, Wool Assistant, Silk Assis¬ 
tant, Textile Designer and the Dveing Expert; 

(2) the Industrial Engineer will recoid Ins remarks on the 
Assistant Industrial Engineer; 

(3) the Deputy Director, Cottage Industries, will record his 
remarks on Superintendents of Industries, Assistant Director, Com¬ 
merce and Industries, Commercial Intelligence Officer, Tanning Ins¬ 
pector & Sales Olficer ; 

(4) the Deputy Director, Central Stores Purchase, will record 
his remarks on the Assistant Director, Central Stores Purchase; 

(5) the Warden, Weights and Measures, will record his remarks 
on the Assistant Wardens, both technical and no*,.-^cluneal; 

and send them to the Director, Commerce and Industries, who will 
then record his remarks on each of the officers as well as the officers 
sending the reports, the Accounts Officer and the Deputy Registrar, 
Joint-stock Companies, ai id forward them for the information of the 
Hon’ble Mi mster-m-charge through the Secretary to Government. 

(Note,--Till such time as the Textile Expert is appointed the con¬ 
fidential reports will be prepared by the Deputy Director and in the 
absence of the Industrial Engineer and Deputy Director, Central 
Stores Purchase, the reports to be prepared by these officers will be 
prepared bv the Director, Commerce and Industries). 

(ii) Government Printing Press and Stationery Department . 

In the beginning of January of each year the Director will record his 
remarks on the Deputy and Assistant Directors and forward them for 
the information of the Hon'ble Mmister-in-charge through the Secre¬ 
tary to Government. 

(Hi) Central Laboratories . 

In the beginning of January of each year the Director will record 
his remarks on all gazetted officers employed under him and forward 
them for the information of the Hon’ble Mimster-m-charge through 
the Secretary to Government, 
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(w) Mines and Geological Survey. 

In the beginning of January of each year the Director, Mines and 
Geological Survey, will record his remarks on all Gazetted officers 
employed under him and forward them for the information of the 
Hon’ble Minister-in-charge through the Secretary to Government. 

(v) Industrial Adviser * 

In the beginning of January of each year the Industrial Adviser will 
record his remarks on his Gazetted assistant and forward the same for 
information of the Hon’ble Minister-in-charge through the Secretary 
to Government. 

(i) Gazetted Officers in ihe Supply Department. 

In the beginning of January of each year the Director of Rationing 
and the Textile Commissioner will record their remarks on all the 
Gazetted officers employed under them and forward them for the 
information of the Hon’ble Minister-in-charge through the Secretary 
to Government. 

(j) Gazetted Officers in the Labour Department. 

(i) Labour. 

In the beginning of January of each year the Senior Labour Officers 
will record their remarks on the Labour Officers employed under them 
while the Deputy Labour Commissioner will record his remarks on 
the Labour Officers, Hyderabad City Circle Nos. 1 and 2, and send 
them to the Labour Commissioner who will then record his remarks 
on them as well as on the Deputy and Assistant Commissioners, 
Senior Labour Officers, Labour Officers of Coal Mines and the Lady 
Labour Officers and forward them for the information of the Hon’ble 
Minister-in-charge through the Secretary to Government. 

(ii) Boilers and Factories. 

* In the beginning of January of each year the Chief Inspector will 
record his remarks on the Inspector of Boilers and Factories and send 
them to the Secretary to Government, who will then record his re¬ 
marks on them, if necessary, and on the Chief Inspector and forward 
them for the information of the Hon’ble Minister-in-charge. 

( k ) Local Government. 

(i) In the beginning of January of each year the Collectors will 
record their remarks on the work of the Secretaries of District Boards, 
Municipalities and Town Committees and Panchayat Officers employ¬ 
ed under them and send them to the Secretary to Government who 
will submit them for the information of the Hon’ble Minister-in-charge. 
The Collectors will also record their remarks on the Engineers in the 
Local Government Department and District Water Works Depart¬ 
ment employed under them and send them to the Superintending 
Engineer-in-charge, who will record his own remarks and submit 
them for the information of the Hon’ble Minister-iiv-charge through 
the Secretary to Government. 

23 
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(ii) In the beginning of January of each year the Commissioners 
of the Hyderabad and Secunderabad Municipal Corporations, the 
Superintending Engineer, City Improvement Board, the Chief Town 
Planner, the Chief Fire Officer, and the Superintendent, Public Gar¬ 
dens, will record their remarks on the Gazetted officers employed 
under them and forward them for the information of the Hon’ble 
Minister-in-charge through the Secretary to Government. 

(1) Gazetted Officers of the Medical and Public Health 

Department. 

(i) Medical and Public Health . 

In the beginning of January of each year the Superintendents of 
Hospitals, Civil Surgeons and other officers in independent charges 
will record their remarks on the Gazetted officers employed under 
them and send them to the Head of the Directorate, The Head of 
the Directorate will then record his remarks on them as well as on the 
reporting officers and other superior officers employed in the Directo¬ 
rate and forward them for the information of the Hon’ble Minister-in- 
charge through the Secretary to Government, 

(ii) Unani . 

In the beginning of January of each year— 

(1) the Principal, Unani Medical College and Superintendent, 
Central Unani Hospital, will record his remarks on the Assistant 
Superintendent, Central Unani Hospital and the Vice-Principal, Unani 
Medical College ; 

(2) the Assistant Director will record his remarks on the Deputy 
Assistant Director and the Hakeems; 

and send them to the Head of the Directorate who will then 
record his own remarks on them as well as on the reporting officers 
and forward them for the information of the Hon’ble Mimster-in-eharge 
through the Secretary to Government, 

(in) Ayurvedic . 

In the beginning of January of each year the Head of the Direc¬ 
torate will record his remarks on the Chief Superintendent, Principal 
and the. Vice-Principal of the Ayurvedic College and forward them 
for the information of the Hon’ble Minister-in-charge through the 
Secretary to Government, 

( m ) Treasury Officers. 

In the beginning of January of each year the Collector will record 
his remarks on the Treasury Officer employed in his district and send 
them to the Secretary to Government, who will, after recording his 
o*wn remarks on it, if he finds necessary, forward them for the in¬ 
formation or the Hon’ble Minister-in-charge, 
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(n) Public Service Commission. 

The Secretary may record his remarks on the Registrar and Assis 
tant Secretaries and submit them to the Chairman, who may the] 
record his remarks on them as well as on the Secretary, and forwar< 
them for the information of the Hon’ble the Chief Minister throug] 
the Chief Secretary to Government. 

8 . Non-Gazetted Officers. 

(a) Secretariat 

(i) For menials separate character reports need not be main 
tained. -In the beginning of January every year the Registrar ma] 
record his remarks in the service book of the peons employed direct!] 
under him or in the office, but remarks on the peons attached to offi 
cers should be recorded by the officer concerned, 

(ii) The Registrar and Assistant. Secretaries will record then 
remarks on the second and third grade clerks and typists directl] 
employed under them and send them to the Deputy Secretaries con¬ 
cerned, who will also record their remarks on them and send them foi 
the information of the Secretary through the Deputy Secretary 03 
any other officer-in-charge of the establishment. The Assistant 
Secretaries will also send their remarks on the Superintendents employed 
under them to the Deputy Secretaries concerned, who will forward 
them through the Deputy Secretary or any other officer-in-chargc 
of the establishment to the Secretary, who will also record his own 
remarks on them. 

The lowest Gazetted officer in the office will record his remarks in 
the service sheets of the menials employed in the office in the begin¬ 
ning of January of each year. 

As regards ministerial officers, the gazetted officers in direct charge 
other than the head of the office, will record their remarks and send 
them to the head of the office, who may also record his own remarks 
on them. In district offices remarks recorded by Tahsildars and De¬ 
puty Collectors on the ministerial officers directly employed undei 
them will be forwarded to the Collectors for information. 

In peshi offices of the Hon’ble Ministers, the Personal Assistants 
will record their remarks on the ministerial officers and submit then 
for the information of the Hon’ble Minister. 

(c) Non-Gazetted Officers other than Ministerial Officers and Menials 

It will be very difficult, if not impossible, to state clearly th< 
channels for submission of character reports of the various classes o 
officers under this category under the different departments, Th< 
broad outline may be as follows :— 

The Gazetted officer directly in charge of the work of the office 
will in the beginning of January of each year record his remarks an< 
send it to the next higher officer who will also record his remarks 01 
them. Character reports of officers drawing pay above Rs. 200 pe 
month should be sent for the information of the Head of the Depart 
ment or the Member, Board, in administrative charge of the depart 
ment. 
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Circular No. 10 1Cir/GAD-C1227 (7), dated 30-5-51, 
addressed to all Secretaries to Government and 
Collectors. 

Subject :—Oath of Allegiance to the Indian 
Union. 

In continuation of this office circular No. 7-Cir/GAD—C, 
227 (7), dated the 30th April, 1951, on the above cited 
subject, I am directed to say that the Secretaries to Gov¬ 
ernment may take the Oath of Allegiance in the presence 
of the Hon’ble Minister in charge of the respective depart¬ 
ments. Collectors should take the Oath of Allegiance at 
the earliest opportunity in the presence of an Hon’ble 
Minister who may come on tour to their districts or in the 
presence of the Chief Secretary, whichever could be done 
earlier. Collectors need not undertake a visit to Hyderabad 
only for the purpose of taking the Oath. 
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Circular No. ll/G^H-C/227 (7) /51, dated 7-6-51, addressed 
to all Secretaries to Govt, Heads of Depts., and Collec¬ 
tors. 

Subject :— Oath of Allegiance. 

In continuation of this office circular No. 7-Cir/GAD-C/ 
227 (7), dated the 30th April, 1951, on the above subject, I 
am directed to enclose for your use forms of the Oath of 
Allegiance in regional languages as specified below: 

2. If the number of forms sent does not prove ade¬ 
quate, necessaiy extra forms may kindly be copied out 
locally. 


Oath forms in Telugu .. (10) 

Oath forms in Marathi .. (10) 

Oath forms in Urdu .. (lo) 


# 
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Circular No. 4870 IGAD-SjF. 33-Cir /51, dated 8-6-51, 

addressed to all Secretaries to Govt., Heads of Depts. 
and Collectors, and copied to P. S. C. 

Subject : — Retrenchment or reversions of 
Scheduled Castes and Scheduled. 
Tribes as a result cf economy drive. 

Under this department Circular No. 11467/GAD-S, 
dated28th September, 1950, the Government have reserved 
12|%of vacancies in the Hyderabad Government services 
for the members of Scheduled Castes and Scheduled 
Tribes. The percentage of these communities in the servi¬ 
ces is at present negligible and until such time as this per¬ 
centage has been reached the Government desire that in- 
effecting reductions in the several departments as a result 
of economy drive, members of Scheduled Castes and Sche¬ 
duled Tribes should be afforded adequate protection. It is, 
therefore, requested that until such time as the prescribed 
limit is reached the cases of these communities should be 
dealt with sympathetically, even if these are slightly below 
the mark educationally or in efficiency. 

All cases of retrenchment of members of Scheduled 
Castes should be reported to Government. 
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Circular No. 10333jGAD-P-Misc. (13)—51, dated 9-6-51. 
addressed to all Secretaries to Govt., Dy. Secretary, 
(Confidential ), Dy. Secretary (Services), Dy. Secretary. 
(General Branch) and Officer on Special Duty, G.A.D. 

Subject : — Supply of spare copies of Circular letters 
Memoranda and other papers of general 
interest. 

A copy of letter No. F.36/50-A-4, dated 22-5-1951, receiv¬ 
ed from the Ministry of Education, is enclosed, with the 
request that arrangements may kindly be made in future 
for the supply of 50 spare copies of Circular letters, Memo¬ 
randa and other papers of general interest, issued by your 
Department to the Ministry of Education, Government 
of India, for circulation in the Ministry proper and its at¬ 
tached and subordinate offices. It is left to the discretion 
of each Secretary to decide which matter is not of general 
interest. 



ENCLOSURE 


Copy of letter No. 36-65/50-M-4, dated the 22-5-51, 
from the Under Secretary to the Government of 
India, Ministry of Education, New Delhi , to 
all State Governments. 

Subject :— Supply of spare copies of Circular 
letters, Memoranda and other papers 
of general interest. 

I am directed to request that in future, if there he no 
objection, 50 spare copies of Circular letters, Memoranda 
and other papers of general interest, issued by the State 
Governments may kindly be supplied to this Ministry for 
circulation in the Ministry proper and in its attached and 
subordinate offices. 
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Circular No. 381 [GAD-SRC^151, dated 11-6-51, addressed 
to all Secretaries to Government, Heads of Depart¬ 
ments and Collectors. 

Subject :—Question of Seniority of persons in 
Temporary Posts absorbed ultimately on 
Permanent Posts. 

I am directed to state that there have been a number of 
cases lately in which a Government servant after serv¬ 
ing for a number of years in a temporary post was ulti¬ 
mately absorbed on a permanent post. In such eases a 
question arises whether service in the temporary post 
should or should not be counted for purposes of fixa¬ 
tion of seniority. Government have, after taking into 
consideration the views of all the departments, come to 
the following decisions ( by way of clarification of Rule 5 
of the Seniority Rules ) : 

(1) as a general rule service rendered in temporary 
posts or departments should be counted for purposes of 
seniority when a Government servant working in a 
temporary post or department is transferred and absorbed 
in an equivalent post in a permanent department; and 

(2) in cases where a Government servant belonging 
to a permanent department on being transferred to a 
temporary department receives promotion (out of turn) 



in the latter department, he will, on reversion to his 
parent department, be not entitled to claim seniority in 
that particular class or cadre or post according to his date 
of promotion in the temporary department. In other 
words, on reversion to his parent department, his seniority 
will be determined according to his ranking in the parent 
department. 
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Circular No. 13lGAD-CICirll91/51, datedl3-6-51, addressed 
to all Secretaries to Government, Heads of 
Departments and Collectors. 

It has been decided that with effect from the next 
fair weather season, commencing from about October, 
1951, sub-divisional officers of various departments should 
tour together and hold joint camps of about 10 days 
duration each, at centrally situated places in every taluqa. 
It is particularly important that when the Assistant/ 
Deputy Collector camps at any centre, he should be 
accompanied by officers of the Co-operative, Agricultural, 
Veterinary, Forests, Public Health, Public Works/Irri¬ 
gation and Local Government departments. At such 
camps, each officer will, apart from attending to his own 
work, report to the Assistant/Deputy Collector matters 
of common concern and the number of grievances^ re¬ 
dressed or facilities provided. Several urgent problems 
about which the Revenue and other departments are 
concerned take months to be decided owing to lack of 
co-ordination and contacts between departments. Such 
problems can be easily settled on the spot at these joint 
camps. Proposals for reservation of forests, excision of 
lands for grazing, forest settlement cases, eases regarding 
distribution of taccavi for sinking of wells, distribution 
of seed and manure or of muzzle loading guns for crop 
protection, car be decided in camp after joint investiga¬ 
tion. This list of cases is illustrative and not exhaustive. 

For such touring to be effective, it is necessary, that 
each officer should plan out in advance the particular 
matters which he proposes to attend to from a particular 
camp. The tour programme should he drawn up under 
the guidance of the Collector. Heads of Departments 
should intimate to the Collector before the end of July 
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at the latest, the programme of work to be carried out 
by their district officers during the course of the year. 
The Collector will keep this in view while planning the 
joint tours of the Assistant/Deputy Collectors and officers 
of other departments. The programme thus drawn up 
will be sent to the Heads of Departments after the ap¬ 
proval of the Collector, so that they may take it into 
consideration while planning their own tours. The joint 
tour prescribed above is not the only touring Government 
expects its officers to do. Additional number of days or 
night halts will have to be done as prescribed by existing 
orders of Government. Assuming that a sub-division 
consists of approximately 4 taluqas, it should be possible 
to visit every taluqa twice each year according to the 
above programme. 


As there are two and in some cases three Deputy 
Collectors in every district, it may not be possible for 
officers of other departments to undertake joint tours 
every month with every Deputy Collector. In ease 
where a district or sub-divisional officer of a particular 
department is camping with one of the Deputy Collectors, 
the taluqa officer of the department may accompany the 
other Deputy Collector. It is intended that every Deputy 
Collector should have at least one joint camp of 10 days 
duration each month between October and May. The 
Collector should also endeavour to attend these camps as 
frequently as possible. His presence in such camps will 
facilitate decision of various cases which normally take 
a long time through correspondence. Matters like sanc¬ 
tioning of taccavi applications, particularly, in regard to 
taccavi under the Grow More Food Schemes may be 
sanctioned on the spot, if necessary data is kept ready 
after joint investigation by sub-divisional officers. 


The next few months of the wet weather should be 
fully utilised for planning out these joint tours, which 
are expected to commence from October, 1951. This 
planning should be done under the guidance of the Collector 
and all necessary details worked out before the touring 
starts. The approval of the Collector should be taken, 
if it is intended to modify a programme of tour to suit a 
particular officer. Such a change can be justified only if 
an outbreak of an epidemic or any other emergency 
demands his presence elsewhere, 



181 


Matters of importance remaining undecided should 
be taken up with individual Secretaries to Government, 
either by correspondence or during the latter’s visit to 
headquarters of certain districts (vide G.A.D. f Circular 
No. 9/GAD-C/Cir/191/51, dated 24th May, 1951). 
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Circular No. 5095/G^jD-i$/2-G/51, dated 15-6-51, addressed 
to all Secretaries to Government and Heads of 

Departments. 

Subject: —Supply of Confidential records to 
Bombay Public Service Com¬ 
mission. 

I am directed to say that whenever employees of this 
Government apply to the Bombay Public Service. Com¬ 
mission for posts advertised by them and the latter ask 
for confidential reports on such officers, departments 
concerned may furnish direct to the Commission such 
reports for reference and return. In the case of officers 
of the rank of Deputy Secretary and above (i.e., class I 
posts) however, records when called for should be trans¬ 
mitted through the General Administration Department 
and not direct. 
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Circular No. 5272lGAD-SjF. U-Cir/51, dated 21-6-51, 
addressed to all Secretaries to Government. 

Subject :—Concessions to Ex-Army personnel 
in the matter of recruitment to 
civil employment. 

A Note showing the present position on the subject 
mentioned above, and the information obtained from 
Part “ A ” States, is enclosed. Each concession in so far 
as it relates to services, is discussed therein. 

2. It is requested that your views may please be 
communicated to this department so as to reach General 
Administration Department as early as possible. 


f Not Printed. 
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NOTE 

Subject : — Concessions to Ex-Army personnel in the 

MATTER OF RECRUITMENT TO CIVIL EMPLOYMENT. 

During an examination of the concessions granted to serving and 
ex-service personnel in the printed pamphlet issued by the Directorate 
of Resettlement and Employment, Hyderabad, in 19J7, it was found 
that while all the concessions mentioned in the pamphlet were con¬ 
tinued, the one in respect of reservation of vacancies in Government 
Civil Departments in favour of ex-servieemen was considered self- 
abrogated as the extension last granted in the 44 War period ” had 
expired and no further extension was announced by the Government. 

2. With a view to examining whether all the concessions enu- • 
merated in the pamphlet, other than that of reservation of posts in 
civil service, should be continued or not, the other State Governments 
in India were requested to furnish certain information along with 
copies of rules. Each point of concession mentioned m the pamphlet 
of the Hyderabad Government and that in vogue in other State Govern¬ 
ments, is discussed in detail below. The concessions mentioned in the 
printed pamphlet are as below:— 

1. Reservation of vacancies (General). 

2. Educational concessions. 

3. Employment concessions. 

4. Facilities to Employees of Government with War Service. 

5. Award of Supervisor’s and Wireman’s Certificates. 

6. Award of Motor Driving Licences. 

7. Hyderabad Army Resettlement Training Centre. 

8. Trade facilities. 

9. Establishment of Soldiers, Board. 

10. Management of Soldiers, properties. 

11. Hyderabad Soldiers, Relief Association. 

12. Recovery of Arrears of Land Revenue or Municipal Taxes. 

13. Litigation. 

14. Exemption from Collective Levy Order. 

15. Land Colonisation. 

16. Medical aid. 

17. Monetary Awards for Honours and Decorations. 

18. Other concessions. 

19. Resettlement Scheme. 

This note deals with ibmis 1 to 4 mentioned above which relate m 
general to the concessions granted to ex-servicemen m the matter of 
recruitment to civil employment under the Hyderabad Government. 

Items 5 to 19 are subjects relating to the Resettlement and Employ¬ 
ment of Ex-servicemen in civil employment in different categories and 
are dealt with by the Regional Director, Resettlement & Employment 
Hyderabad, J 9 
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1. Reservation of vacancies (General). 

The Government of Hyderabad laid down the general principle 
that in recruitment to various services under their control preference 
should be given, as far as possible, to candidates with approved war 
service. In accordance with this policy the Government ordered the 
reservation of 50 per cent, of vacancies occurring during the war in 
civil departments, which were normally filled in by direct recruitment, 
in favour of ex-servicemen. With the cessation of hostilities, the 
Government announced an extension in the “ War period ” with a view 
to facilitating re-employment of candidates with war service. This 
was later on extended from time to time and the last extension granted 
expired by 80th September, 1947. As no further extension was 

•announced after that date, it was considered that the orders relating to 
the grant; of this concession stood self-abrogated and that there was 
no more reservation of vacancies in the civil departments in favour 
of ex-servicemen. 

# It is seen from the replies received from the Governments of 
Bombay, Madras, Uttar Pradesh, Madhya Pradesh and Bihar, that 
there is no reservation of vacancies in Government departments now 
in favour of ex-service personnel* 

It may be mentioned here that with the disbandment of the 
Hyderabad State Forces and the integration of the same with the Indian 
Union Forces a large number of the Army personnel has been thrown 
out of employment and the question of absorbing these in different 
categories of employment is under the active consideration of the 
Regional Director, Resettlement and Employment, Hyderabad. How¬ 
ever, the Selection Committee, Hyderabad, functioning under the 
Employment Exchange, Hyderabad, have recently decided to approach 
the Government for the reservation of vacancies in Government Depart¬ 
ments with a view to absorb a major number of such Hyderabad Army 
personnel as may be found fit and qualified for such absorption. A 
communication on the subject is awaited. 

2. Educational concessions. 

These concessions -were in the form of recognition of certain Army 
Certificate Examinations etc., for purposes of admission to the Osmania 
University. As these do not relate to services question, it is not pro¬ 
posed to discuss these in these notes. 

a. Employment concessions . 


These consist of:— 

(a) Recognition of Certificates. 

(b) Exemption from age bar. 

(c) Exemption from passing Matriculation Examination. 

(d) Relaxation of height standard. 
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Under (a) the Government of Hyderabad have recognised the 
following certificates for purposes of employment in Government 
services: 

(i) Indian Army Special Certificate Examination. 

(n) Royal Indian Navy Higher Test Examination. 

(iii) Royal Indian Air Force Matriculation Examination. 

The State Governments of Bombay, Madras, Uttar Pradesh and 
Madhya Pradesh, have all accorded their recognition to these certifi¬ 
cates while the Bihar Government alone have withdrawn their recogni¬ 
tion now. 

As regards item ( b ), the Government of Hyderabad have exempted • 
ex-servicemen from age bar should they be found fit to take a post in 
Government. Relaxation in age is still allowed by the Governments 
of Madras, Bihar, Uttar Pradesh and Madhya Pradesh. The conces¬ 
sion is not in force in the Bombay Government. 

« 

Item (c). Ex-servicemen have been exempted by the Government 
of Hyderabad from passing the Matriculation examination on the 
conditions mentioned in the pamphlet, for purpose of employment in 
Government service. No relaxation is now allowed in respect of 
minimum educational qualifications in other Governments. 

Item (d). Relates to executive posts such as the Police and Cus¬ 
toms Departments and does not come within the purview of these notes. 

L Facilities to employees of Government with War Service . 

The facilities consist of: 

(a) one year’s time to pass any departmental examination for 
purposes of promotion. 

( b ) service rendered during the war period to count for increment 

on reversion to civil employment. 

(c) fixation of pay in civil department on reversion from military 

service. 

(d) seniority. 

All these concessions are still in force in other State Governments 

also. 


The facilities afforded to persons who before appointment to a 
temporary post in civil services had rendered war service are as below : 

(i) completed years of war service rendered between 8-9-1939 
and 1-4-1946 are permitted to be deducted from the present 
age for purposes of entry into Government service. 

(ii) exemption from the operation of 6 gap period ’ for purposes 
of pension, leave, seniority, etc., subject to the conditions 
laid down in the printed pamphlet and that the gap is not 
more than 2 years’ duration. 



ft 


185 


(in) period spent on war service will be counted for pension subject 
to certain conditions. 

(iv) war service to count for increments and fixation of salary 
in civil departments. 

The concession mentioned in item (£) is still permitted in the Gov¬ 
ernments of Madras, Bihar, Uttar Pradesh and Madhya Pradesh. 
It is not in force in the Government of Bombay. Item («) is not taken 
into consideration for purposes of leave and seniority in other 
Governments. 

The period spent on war service is counted for pension in all 
Governments subject to certain conditions and to a maximum of 
five years, as against item (iii). 

As against item (?u) war service is not taken into consideration 
by other Governments for purposes of seniority in civil appointments. 
But such service is counted in fixing the seniority of ex-servicemen in 
one department. 

No special increment in salary on first joining service in civil 
department is allowed in the case of ex-armv personnel in other Gov¬ 
ernments. But in case they were appointed to * reserved ’ vacancies 
they were permitted a higher initial salary. In the case of appointment 
to non-reserved vacancies, they were not eligible for any concession 
in other Governments. 
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Circular No. 52 58/G.A.D-S, dated 22-6-51, addressed to 
all Secretaries to Government, Heads of Departments 
and Collectors. 

Subject :-Revision oe scales of pay of 
Gazetted Seevices. 

In continuation of the General Administration Depart¬ 
ment Circular No. 8290/GAD-S, dated 14th April, 1951, 
relating to the revision of scales of pay for Gazetted 
Services, I am now directed to communicate sanction of 
Government to officers being given the option of either 
electing the New Scales or remaining on existing scales 
in respect of posts held by them substantively before 16th 
March, 1951. This option would have to be exercised 
be ore the end of July 1951. 
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Circular No. SOjGAD-G-86/51, dated 25-6-51, addressed to 
all Collectors. 

It has been brought to the notice of Government 
that proceeds from the sale of Mulk ; Forms printed in 
various district offices are being utilised by the authori¬ 
ties for meeting office requirements. I am, to state 
that such a practice should cease forthwith. The amount 
realised from the sale of Mulki forms should be credited 
to Government. 
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Circular No. 5B^jGAD-SjF. QQ-Ed/oO, dated 28-6-51, 
addressed to all Secretaries to Government . 

I am directed to refer to this Department Circular 
No. 8417/GAD-S, dated the 25th October 1949, and to 
say that it has come to the notice of Government that 
certain Government servants have expressed unwilling¬ 
ness to go to Districts, even if it be on promotion. I am 
to state clearly that a Government servant has no choice 
in regard to his postings and has to work at whatever 
place he is posted. Government have, therefore, decided 
that unless extenuating circumstances exist refusal to 
go to Districts on transfer would debar Government 
servants concerned from promotion for five years. I am 
to impress on all Secretaries to Government and Heads of 
Departments the need to discourage attempts by Govern¬ 
ment servants to avoid transfers and to endeavour to 
enforce discipline in this regard. 

I am to add that the above rule will not apply to lady 
teachers of the Education Department as their difficulties 
are often genuine. 
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Circular No. IBOOQjGAD-PjH (12) -166/50, dated 19-7-51, 
addressed to all Secretaries to Govt., and Director, 
State Guest Douse. 


The question of receiving and taking leave of visiting 
Ministers of Government outside the State, Diplomatic 
and Consular Representatives etc. has been considered 
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and the Hon’ble Chief Minister has ordered that the 
following convention should be established and observed 
in future 

(a) If any Minister of a State (A or B) visits 
Hyderabad, he should normally be received by the 
Secretary to Government in the relevant Depart¬ 
ment and by such others as may be known to him, 

(b) The Chief Secretary will recieve (and bid 
farewell) to all visiting Ministers of the Govt, of 
India, Chief Ministers of all part ‘A 5 and Part ‘B’ 
States and Diplomatic and Consular Representatives 
coming on an Official visit. 

If these high officers and dignitaries visit the State 
only on their way to Aurangabad or other places for 
sight-seeing, it will not be necessary for the Chief Secretary 
or any other Secretary to meet and receive them. If 
they are staying at Hyderabad for a night, the Director 
of State Guest House will go to the Airport or Station 
to receive them. 
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Circular No. 6474 IGAD-S/F. 86-G/51, dated 31-7-51, 
addressed to all Secretaries to Govt., Heads of Depts., 
Secy, to P.S.C ., and Accountant-General, Hyderabad. 

Government have been pleased to create two selection 
posts in the cadre of District and Sessions Judges carry¬ 
ing a scale of I.G. Rs. 1500-75-1800. These have been 
added to the List of Selection Posts, circulated with 
this Department letter No. 1877/C.S., dated the 1st 
February, 1949. 
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Circular No. 1/GMD-M/L-10/M-12, dated 10-8-51, ad¬ 
dressed to all Secretaries to Government, Heads of 
Departments, Collectors and Private Secretaries to 
Hon'ble Ministers. 

It is generally observed that requisitions for making 
arrangements for the accommodation of Private or State 
Guests are received at very short notice. Similarly, the 
exact date of arrival of the guests and the period of their 
stay is not shown. Hence, whenever any requisition for 
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accommodating a guest is sent to this office, particulars in 
respect of the time of the guest’s arrival and the period of 
his stay may kindly be furnished. Also, whenever offi¬ 
cers of the Hyderabad Government require accommo¬ 
dation at Guest Houses in Delhi and Bombay, similar 
details should be shown. 
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Circular No. 6908/GAD-S, dated 11-8-51, addressed to all 
Secretaries to Government. 

In supersession of this Department’s U. 0. f Letter No. 
6228/GAD-S/II/113-Rev/49, dated 24th July, 1951, the 
undersigned is directed to say that Government have 
recently had under consideration the question whether 
appointments made by them sometime ago should or 
should not be referred to the Public Service Commission 
for regularisation particularly in cases where appoint¬ 
ments were made without prior consultation with the 
Commission. After careful consideration of the matter 
and in consultation with the Public Service Commission, 
it has been decided that appointments effected prior to 
26th January, 1950, need not be referred to the Public 
Service Commission, unless the appointments involve 
infringement of important orders of Government or when 
appeals are lodged against such appointments. The 
above principle will also apply to cases at present pend¬ 
ing with the Public Service Commission. 
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Circular No. 39/(L4D-(r-484/51, dated 25-8-51, addressed 
to all Secretaries to Government. 


Subject :—Disposal of waste paper from 
Government Offices 


Circular No. 

7271 

7527 

27 

20 

5 


Date 

26- 9-] 917 
10- 7-1938 
18- 2-1943 

27- 12-1943 
(Para 16 only) 

6-11-1944 


Fasli. 

21-12-26 F. 
4-10-47 F. 
16-5-52 F. 
23-2-53 F. 

2-3-54 F. 


C 


f Not Printed. 
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In .supersession of the instructions contained in the 
above Circulars, Departments are requested to take 
action as detailed below for the disposal of waste 
paper :— 

1. All Waste paper including eliminated files ard 
paper salvaged from waste paper baskets and in case of 
educational institutions answer papers, old excrci&e books 
etc., but excluding all old newspapers, magazines and 
newsprint should be made available to the Federation of 
Industrial Co-operatives Ltd., free of cost. To enable 

• departments to preserve such paper, the Federation of 
Industrial Co-operatives will supply gunny bags free of 
cost on application. Some subordinate in eech office 
could be made responsible for collection of such waste 
papers each day. 

2. The Federation of Industrial Co-operatives will 
make this paper available only to genuine hand-unde 
paper manufacturers at a nominal cost (as aj proved by 
Government in the Commerce and Industri s Depart¬ 
ment) to cover' the price of gunny bags and other distribu¬ 
tion charges. 
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Circular No. 7'd00fGAD-S\F-4i§ICirl50, dated 27-8-51, 
addressed to all Secretaries to Govt., Collectors, Heads 
of Departments, and copied to A.G., Hyderabad. 

In partial modification of this department Circular 
No. 10096/GAD-S, dated the 10th August. 1050, regardirg 
the production of Medical Certificates for purposes of leave, 
I am to state that on reconsideration, it has been ch cided 
that Medical Certificates produced by Government ser¬ 
vants, should contain identification marks in the cases 
of Class IV Servants only, who are illiterate or arc not 
sufficiently literate to sign legibly or in cases where the 
Government servant is not in a position to sign. 
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Circular No. 42/GkH>-G-i22i/51, dated 1-9-31, addressed 

to all Secretaries to Govt, and Heads of Departments. 

Subject Allotment of Telephoned 

As departments are well aware, owing mainly to 
technical difficulties the Telephone Department has not 
been in a position to meet all requisitions for addilional 
telephone facilities. On the other hand, the Telephone 
Department has brought to Government’s notice on a . 
number of occasions that the number of telephone con¬ 
nections already at the disposal of Government plus a 
small percentage as reserve should be conserved and uti¬ 
lised to the best advantage of Government by realloca¬ 
tion, transfer, etc., as may be found necessary. The 
General Administration Department which has been en¬ 
trusted with the task of allotting telephone connections 
to officers in the service of Government, decides cases 
with reference to relative priority and it has not so far 
found it possible in the existing circumstances to comply 
with all the requisitions for telephone facilities that are 
received. It will be apparent that reallotments and 
transfers cannot be made satisfactorily unless depart¬ 
ments make it a point to report promptly to the General 
Administration Department cases where owing, e. g.. 
to the abolition of a post, a particular telephone becomes 
unnecessary and can be surrendered to the general pool 
for reallotment with reference to priority needs. Also, 
departments should not make direct arrangements with 
the Telephone Authorities for transferring telephone con¬ 
nections from one officer whose post is abolished or for 
whom telephone connection is not considered necessary 
to another officer who is newly appointed or to whom 
such facility is considered necessary. Departments may 
kindly comply with these two requirements in future 
without fail. 

On the above basis, the Divisional Engineer (Telephones), 
Hyderabad, has been asked not to comply with any re¬ 
quest directly leceived from departments unless it is 
accompanied by a statement that the General Administra¬ 
tion Department supports the request. 



Circular X o. 7 592 /GJ D-SjIIJCir/51 , dated 8-9-51, 
addressed to all Secretaries to Govt., Heads of Bepts. 
and Collectors, and copied to A.G., Hyderabad. 

Subject:-Duties of Appointing Authorities 
in Respect of Certificates of Do¬ 
micile, etc. 

Under the various articles of Hyderabad Civil Service 
Regulations the following certificates have to be pro¬ 
duced by a person at the time of his first appointment 
to Government service :— 

(1) Age certificate under Articles 40 (a) and 40-A, 
Hyderabad Civil Service Regulations. 

(2) Health certificate under Article 40 ( b ), Hyder¬ 
abad Civil Service Regulations. 

(3) Certificate of domicile under Article 41, Hyder¬ 

abad Civil Service Regulations. 

(4) Mansab certificate under Article 42, Hyderabad 
Civil Service Regulations. 

Apart from these certificates, in certain cases appoint¬ 
ments to Government service ha\e to be made by the 
Public Service Commission or Employment Exchange, 
as the case may be, under the Rules on this subject. 
In the case of certain promotions also, the rules prescribed 
prior consultation with the Public Service Commission. 

Hitherto the Audit Office used to ensure that the 
certificates mentioned in para 1 were duly produced and 
that the orders of Government relating to consultation 
with the Public Service Commission or with Employment 
Exchange were complied with. The Accountant-General 
has since represented that, under the changed conditions 
after the integration of the Hyderabad Accounts and 
Audit Department with the Centre, the duty of keeping 
a watch over these matters does not fall within his sphere 
except with regard to the Health Certificate. Govern¬ 
ment have carefully considered the position and agree 
that the Accountant-General, Hyderabad, should hence 
forward be entrusted with such of the functions only 
out of the above as are discharged by his counterparts 
in Part ‘A’ States. He will, therefore, be responsible for 
keeping a watch over the production of the Health 
Certificate under Article 40 (b ) of the Hyderabad Civil 
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Sen ice Regulations, and a certificate relating to Mansab 
under Article 12, H.C.S.R. As regards the latter, however, 
the appointing authority is also responsible to see that 
the necessary certificate is produced and sent to Audit. 
In respect of Mansab, whether commuted or not. the 
necessary deduction to be made in the pay bill on account 
of Mansab Contribution under the relevant rules will 
be intimated by the appointing authority to the drawing 
officer and the Audit. The appointing authority will 
be responsible that the Age Certificate prescribed under 
Article 40 (a) and 40-A, Hyderabad Civil Service Regula¬ 
tions and the certificate of domicile laid down under 
Article 41, Hyderabad Civil Service Regulations are 
produced and recorded in the office by the appointing 
authority. In cases where concurrence of the Public 
Service Commission or the Employment Exchange is 
necessary to the appointment it will be the duty of the 
appointing authority to obtain the same before appoint¬ 
ment orders are issued. It has to be impressed on all 
Heads of Departments that these functions have to he 
fulfilled by them with the utmost care as the services of 
Audit for exercising an independent check will not 
henceforward be available. It will he the duty of the 
inspecting officers of all Departments to check all new 
appointments made by subordinate competent authori¬ 
ties during the period intervening between the last and the 
current inspection with a view to ensure that all the 
required formalities were got completed before issuing 
the appointment orders. If any cases come to light, 
where this has not been done the inspecting authority 
will report the matter to the General Adminisha'ion 
Department. It need hardly he added that a breach of 
the rules will be regarded as a serious irregularity render¬ 
ing the officer concerned liable to disciplinary action. 
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Circular No. 44/GUD-G/496/51, dated 11-9-51, 
addressed to all Secretaries to Government and 
('ollectors. 

Subject :—Preservation of Records in 

Districts. 

With a view to preserve all old records of historical 
and administrative value from deterioration and loss, 
it is ^proposed that the Director, Central Records Office, 
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and his assistants should visit record rooms in the dis¬ 
tricts so that they may examine the state of their pre¬ 
servation and give suggestions in the matter to the con¬ 
cerned officers. If any documents of special importance 
are found in the records it is advisable that they are 
transferred to the Central Records Office, as they are not 
usually requited in the district offices for current reference. 

It is requested, therefore, that you may kindly extend 
your co-operation and assistance to the officers of the 
Central Records Office, whenever they visit district offices 
for the above purpose. Instructions in this respect may 
also be kindly issued to the subordinate offices under 
your control. 
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Circular No. 7678lGAD-S-IIjl08-Rev/51, dated 11-9-51, 
addressed to all Secretaries to Governments, Heads of 
Departments and Collectors. 

It has come to the notice of Government that whenever 
officers or other Government employees are transferred 
from one place to another, those who are unwilling to be 
transferred, manoeuvre to send telegrams and petitions 
in the name of the public asking Government to cancel 
the transfer orders. This practice is very reprehensible 
and considerably affects the exigencies of administration. 

Government servants may, therefore, be warned to 
abstain from adopting such methods. Those who are 
found guilty of manipulating such agitations and pro¬ 
tests against their transfers will make themselves liable 
to disciplinary action. 
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Circular No. 23/G^R-C/C«r/398/50, dated 18-9-51, 

addressed to all Secretaries to Government, Heads of 
Departments and Coltedofs> 

Subject :—Staff to be taken on tour by Officers of 
Government. 

In view of the numerous representations received 
from various departments of Government it has been 
decided that Collectors and all officers of that status or 
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above may take with them on tours of inspection (as against 
routine tours) an additional 1st or 2nd grade clerk and 
a peon over and above the scale prescribed in this depart¬ 
ment’s circular No. 4175/GADC/50, dated the 6th Novem¬ 
ber, 1950. 

2. Flying Squads of theJSxcise Department engaged 
in detection and prevention work and the officers of the 
Mining Department who have got to go out on tour 
covering long periods at a stretch are, however, exempted 
from the operation of this circular. 
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Circular No. 7848 jGAD-SjS j Cir /50, dated 18-9-51, 

addressed to all Secretaries to Government, Collectors , 
Heads of Departments , Secretary, P.S.C., Regional 
Director, Resettlement and Employment, and A.G. Hyd. 

Subject :—Mulki Rules 

In continuation of this Department Circular No. 7825/ 
GAD-S, dated 14th June, 1950, on the above subject, I am 
directed to say that Government have since decided that 
the period of Fifteen Years’ Residence prescribed in the 
existing Mulki Rules, should be ‘ continuous ’, with the 
proviso that periods spent outside the State for educational 
or medical purposes will not count as a ‘ break ’ in this 
period of 15 years, where permanent residence has been 
and continues to be in Hyderabad State. 

It has also been decided in supersession of this Depart¬ 
ment Circular No. 966/DSC, dated 23rd March, 1949, that 
Beraris will not, in future, be entitled to Mulki Certificates 
if they have not resided in Hyderabad State for at least 
15 years as contemplated in Para 3 of Appendix ‘ N ’ 
of the Hyderabad Civil Service Regulations. 
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Circular Ao.26/GAD-C/CiV/16/49, dated 24-9-51, addressed 
to all Secretaries to Govt, and Heads of Depart¬ 
ments . 

Subject Delay by Government Depart¬ 
ments IN SETTLING ADVERTISE¬ 
MENT Bills submitted by News¬ 
papers. 

In continuation of this Department Circular No, 3179/ 
GADC/16/49, dated the 26th October 1949 and circular 
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No. 682/GADC/5(2)/50, dated the 20th February, 1950, I 
am directed to say that it has been brought to the notice 
of the Government that bills on account of advertise¬ 
ments by certain departments pertaining to the year 1950 
sent through the Director of Information still remain 
unpaid. This delay on the part of departments is really 
regrettable if only because it damages the dignity and 
credit of Government. Immediate efforts should, there¬ 
fore, be made to settle in full all outstanding advertise¬ 
ment bills and care should be taken in future to pay up 
charges for advertisement bills as and when received with¬ 
out undue delay. To ensure prompt action being taken 
by Departments, the Director of Information has been 
advised not to put through fresh advertisements received 
from Departments until they settle the arrears out¬ 
standing against them. Cases of continuing defaulters 
will be brought to Hon’ble Chief Minister’s notice. 
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Circular No. 29/G.A.D.-C/Cir [36/50, dated 29-9-51, addres¬ 
sed to all Secretaries to Govt., (except Revenue), 
Heads of Departments (except C.E.C.) and Collectors. 

Subject :—Uniformity of badges for Peons, 
Jammadars, etc. 

Reference :—This Department’s Circular No. 5/GAD¬ 
C/36/50, dated 26th March 1951. 

As para 3 of the Circular quoted above does not 
give full details in regard to the size, material, etc., of 
the badges to be used for Peons and Jammadars or 
Daffedars, further clarification in partial modification 
of it is made as follows :— 

With the exception of the badges of the Jammadars 
of the Hon’ble Ministers and the Chief Secretary, all 
other badges intended for Peons and Jammadars or 
Daffedars should be made of brass and be oval in shape 
for peons and rectangular for Jammadars and Daffedars. 
The longest diameter of the oval badge should be 4 inches 
and shortest 3 inches ; the size of the rectangular one 
should be 3 inches by 4 inches. The name of the Depart¬ 
ment should be at the top and the Words “ Hyderabad- 
Deecan ” at the bottom. The space in between should be 
kept blank and the words “ Peon ”, “ Daffedar*” or 
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“ Janimadar ’ ’ should not be inscribed in it. As regards 
the wording to be used on the badges for dbtiict offices, 
it should be as follows :— 

1. Fox Collectors Offices, the word “ Collectorate ” 
at the top and the name of the district at the 
bottom in the regional language. 

2. For other offices name of the office such as 
“ Tahsil ” etc. at the top and the name of the 
headquarters at the bottom inscribed in the 
regional language. 

As regards the badges for the Jammadars of the 
Hon’ble Ministers and the Chief Secretary, the matter is 
under consideration. 
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Circular No. 8425 jGADjS-11/S-IAS /51, Mated 8-10-51, 
addressed to all Secretaries to Govt.. Heads of Depts ., 
and Collectors. 

Subject :—Designation of the Junior I.A.S. 
officers 

I am directed to say that Government in confoimity 
with the practice prevalent in Pari: ‘ A ’ States, have 
decided that junior T.A.S. officers may, for the sake of 
uniformity and preservation of the All-India character 
of the service, be designated as Assistant Collectors. 
I am, therefore, to request that, in future, all I.A.S. 
officers working in the junior scale of the I.A.S. and in¬ 
charge of Revenue Sub-divisions may be styled as Assis¬ 
tant Collectors. 
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Circular No. S2 IGAD-CjQl (14)/51, dated 15-10-51, addres¬ 
sed to all Secretaries and Heads of Departments. 

Extract from the Proceedings of the 88ih 
Meeting of the Council of Ministers held at 
Siiah Manzil at 5 p.m. on 25th September 1951. 

“6.It was decided that suggestions 

offered by this (Chief) Inspectorate (of Government 
Offices) with regard to efficiency or economy in the various 
offices should be put into effect by the various Heads 




of Departments without necessarily waiting for further 
advice from the Secretariat, and that Secretaries to 
Government in the various departments should attend 
to these notes of inspection very carefully and enforce 
the suggestions without delay. If any department had 
any insuperable objection to any measure suggested by the 
Inspectorate, such objection should be brought to the 
notice of the Chief Secretary and orders of Government 
obtained.” 
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* Circular No. 8517 jGAD-SfF. 126-Beu/49, dated 17-10-51, 
addressed to the Secy., P.S.C., and copied to all 
Secretaries to Government. 

Subject :—Non-Reference of Cases to the 
P.S.C. in which Appointments etc., 
WERE MADE BEFORE 26TH JANUARY 
1950. 

With reference to your letter No. 2499, dated 21-8-1951, 
on the above subject, I am directed to say that Govern¬ 
ment’s agreement, that old cases in which appointments 
were made piior to 26th January 1950 need not be refer¬ 
red to the Public Service Commission foi regularisation, 
was intended to include appointments made in clear 
vacancies before that date, even though orders confirming 
the persons so appointed might have actually been passed 
subsequent to that date. Unless this position is recog¬ 
nised there will be very little or nothing to be secured by 
the orders of Government communicated in this Depart¬ 
ment’s letter No. 6904, dated 11-8-1951. 

2. Government however agree that where an appoint¬ 
ment made temporarily before 26-1-1950 is carried beyond 
that date and is due for extension of the period or even 
for confirmation of the appointment, then the Commission 
should be consulted. 
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Circular No. 83/aV/G^D-C/898/50, dated 18-10-51, 
addressed to all Secretaries to Government, Heads 
of Departments, and Collectors. 

Subject :—Staff to be taken on tour by 

OFFICERS OF GOVERNMENT. 

With reference to para 2 of this office circular 
No. 23/GAD-Cir/398/50, dated 18-9-1951, 1 am directed to 
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say that the Police Department is also exempted from the 
operation, of the circular No. 4175/GADC/50, dated the 
6th November 1950. 
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Circular No. 8555/G^D-N/9/Cm-/51, dated 18-10-1951, 
addressed to all Secretaries to Govt, and copied to 
Secy., P.S.C., and Secy., Selection Committee, 
Regional Employment Exchange, Hyderabad. 

Reference : —G.A.D. Circular No. 1041/G.A.D.-S/F.9 * 
Cir/51, deted 6th Febxuary 1951. 

Each department should furnish a list of dismissed 
Government servants to the General Administration De¬ 
partment, which will arrange for their publication in the • 
form of a booklet. These lists have to be furnished on 
January 15th and June 15th of each year. 
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Circular No. 34/6r^4D-C/C«V/58/50, dated 25-10-51, addres¬ 
sed to all Collectors, Secretaries to Government and 
Heads of Departments. 

In continuation of this office circular No. 89/GAD-C/ 
58/50, dated the 6th January, 1951, I am directed to say 
that the Economy Committee appointed by the Govern¬ 
ment of Hyderabad has made the following observations 
in regard to the knowledge of the regional languages by 
officers of Government:— 

“ We would urge that every officer, whatever 
his age, should know the language of the district 
in which he is serving. If he does not know it, he 
should learn it within a short period, say, six months, 
and he should be able to speak it fluently, to read 
it and to write it. There can be no doubt that the 
language of administration up to the district must, 
again, be the local language.” 

2. The Government have decided that adequate 
steps should be taken to implement this recommendation 
of the Economy Committee. One certain way of ensuring 
that this is done is by insisting that correspondence in 
the offices in the districts should be carried on through 
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the medium of the regional language. At present, much 
of this correspondence, paiticularly in the subordinate 
offices, is carried on in Urdu. It has come to the notice 
of the Government that, in some cases, petitions presented 
by parties in the regional language have been returned 
for presentation in Urdu. Many of the officers serving 
in the districts today are ignorant of the regional language, 
and have made no attempt to learn it. With a view to 
foster the learning of the regional language by the officers 
of the Government, and to bring this aspect of adminis¬ 
tration in conformity with the recommendations of the 
Economy Committee, Government direct that, with effect 
from 1st December 1951, correspondence between offices 
in the district, particularly in the subordinate stages 
should, as far as possible, be conducted in the language 
. of the district. Officers of the Government who are 
at present ignorant of the regional language are requested 
to acquire, within a reasonable time, an adequate 
knowledge of this language to enable them to transact 
business in that language. They should also see that 
their subordinate officers, clerks, etc., are also encouraged 
to learn the regional language. It is only thus that 
intimate contact with the people of the district, which 
is so vital for good administration, can be developed 
and maintained. The Government attach the greatest 
importance to these instruetions and expect the Heads 
of Departments, Heads of Districts and others concerned 
to see that they are faithfully carried out. 
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Circular No. 8762/6?4D-jS/44/C*r/51, dated 25-10-51, addres¬ 
sed to all Secretaries to Govt., Heads of Departments, 
and Private Secretaries to Hon’ble Ministers. 

The Hon’ble Chief Minister is not satisfied that the 
postings and transfers of Government servants are being 
made with reference to any well thought out plan or 
with reference to any broad principles. I am therefore 
desired to issue the following directives for the guidance 
of Government Departments and to state that the Hon’ble 
• Chief Minister desires that these directives shall be 
implicitly followed. While these directives have a general 
application, they have particular reference to the postings 
' and transfers of gazetted officers. 
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(1) Postings and transfers of officers should be made 
only in the interests of efficient administration : the only 
exceptions, if they are exceptions, being cases, where 
an officer, on personal grounds, requests through the 
Head of his Department for a transfer. Such a request 
should be considered, and agreed tc, only if Government 
are satisfied that the officer’s continuance in the post 
or in the place, would result in the lowering of the efficiency 
of the individual officer concerned, e.g. an officer 
stationed in a particulai place may suffer a serious 
domestic loss, and if circumstances do not permit of his 
taking leave it knot unnatural for him to ask fora trans-* 
fei from the place where he had suffered the loss. In 
such a case it would not be unreasonable to agree to a 
request made by the officer for transfer to another station. 

• 

(2) No officer of the Government should ordinarily 
be transferred from a station to which he is posted within 
2 years of such posting. An officer would however be 
liable to be transferred after he has spent about 3 years 
in a particular post. If a Government officer is to be 
of any use to the public he should have sufficient time 
to acquire an intimate knowledge of the place, the people, 
and the language of the taluka, sub-division or district. 
Ordinarily an officer would require at least one full touring 
season to acquaint himself with the problems of his 
charge. He cannot begin to be useful till at least a year 
has elapsed from the date of his posting, and this is the 
reason why, in the old days, officers of Government 
posted to a station were kept in the station for a minimum 
period of 3 yeais. 

(3) The proposal for the transfer of an officer should 
ordinarily emanate from the Head of the Department. 
The Government depend on the Head of the Department 
for the efficient working of the department, and it is 
therefore vital that they should not take any steps affect¬ 
ing the disposition or the discipline of the officers of the 
department except on the initiative of the Head of the 
Department. It may sometimes happen that Govern¬ 
ment may be approached by members of the public with 
a request for the transfer of an officer. In many cases, 
such requests are the outcome, not of any genuine desire 
for the improvement of the public weal or of the adminis¬ 
tration, but of personal likes and dislikes. Government 
cannot expect efficiency or discipline to be maintained 
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in the ranks of their services if such requests are consi¬ 
dered and decided without reference to the Head of the 
Department. While the final decision will rest with the 
Government, the initiative should not he taken away 
from the Head of the Department, who is responsible 
to Government for the efficient discharge of the duties 
assigned to his department. To illustrate—no District 
Superintendent of Police should ordinarily be transferred 
from or posted to a district except on the request made 
in the usual manner by the Inspector-General of Police ; 
no Deputy Superintendent of Police or Inspector of 
Police should ordinarily be posted to or transferred from 
a district without consultation with the District Superin¬ 
tendent of Police and Collector ; no Deputy Collector 
should ordinarily be transferred from or posted to a sub¬ 
division in a district except on the initiative of the Board 
of Revenue and after consultation with the Cclleetcr 
concerned; and so with regard to other officers and other 
departments. It is not necessary to add that all cases 
where transfers and postings ate ordered the opinion of 
the Head of the Department together with the reason 
for the proposal should be on record on the file. 

(4) In this State, owing to the fact that Tahsildars 
are ranked as gazetted officers it is the practice to transfer 
these officers from district to district. Tahsildars should,' 
as far as possible, be kept in one region (Marathwada, 
Karnatak, Telangana), doing long spells of service in 
single districts and should be posted outside the region 
only if such a course is unavoidable. The opinion of 
the Collector should invariably carry great weight in 
any transfers of Tahsildars. The principle of not posting 
a Tahsildai or other subordinate officer to a distiict, 
where he owns property, should also be rigorously enforced. 
The same principles should apply to Agricultural Assis¬ 
tants and Veterinary Surgeons who come so vitally in 
contact with the rural population and who should nor¬ 
mally be fully conversant not only with the language 
of the people among whom they work but also with their 
peculiar difficulties and requirements. 

I am to request that departments of Government will 
take steps to ensure that these directions are carefully 
observed. Any difficulty in carrying out these instruc¬ 
tions should be brought to the notice of the Chief Minister. 
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Circular No. 876ijGAD-SIF.5/Cir151, dated 25-10-51, 
addressed to all Secretaries to Government, Heads 
of Departments, Collectors, Secretary, P.S.C., and 
Secretary, Selection Committee, Regional Employment 
Exchange, Hyderabad. 

Subject :—Recruitment to Ministerial Servi¬ 
ces. 

I am directed to say that at present Urdu is a com¬ 
pulsory subject of examination, in addition to one of 
the Regional languages, for recruitment of typists and 
clerks— vide Circular No. 71/CS, dated 27th November, 
1948. It is now felt that the need for continuance of 
Urdu, as a compulsory subject of examination, no longer 
exists in view of the recent circulars enjoining on all 
Heads of Departments to conduct correspondence with 
superior officers in English and in Regional languages 
with subordinate offices. 

Hence, in partial modification of this Department 
Circular No. 71/CS., dated 27th November 1948, it is 
decided to keep Urdu, hereafter, as an optional subject 
only, and not as a compulsory subject of examination 
for recruitment to posts of clerks and typists. 
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Circular No. 35/GHD-C/Cir/143/49, dated 27-10-51, 
addressed to all Secretaries to Government, Heads 
of Departments, Private Secretary to H.C.M., Private 
Secretaries to Hon’ble Ministers and I.A.S. Officers 
of Hyderabad. 

Subject :—Ceremonial Dress. 

I am to state that on recent ceremonial occasions 
the dress worn by several officers did not conform 
to the standard prescribed by the Government of India. 
At all official functions an officer of the Central or State 
Government is expected to wear Chudidar and Achkan 
(which may be cream or black according to the time of 
the day). Clear orders on the subject of head-dress 
are awaited : meanwhile, there would be no objection 
to officers wearing any appropriate head-dress on such 
occasions. It is hoped that officers will conform to this 
standard in future. 
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Circular No. 36/&4D-C/CW-/290/51, dated 2-11-51, 
addressed to all Secretaries to Government , Heads of 
Departments and Collectors and copied to Chief Ins¬ 
pector of Offices, Hyderabad. 

Subject :—Implementation of the suggestions and 

RECOMMENDATIONS MADE BY THE CHIEF INSPEC¬ 
TORATE of Offices in its Notes of Inspection 
of Offices. 

Reference : 1. Circular No. 3548/GAD-C/49, dated the 28th 
November, 1949 (Paragraph 5). 

2. Circular No. 32/Cir/GAD-C/91 (14)/51, dated 
the 15th October, 1951. 

I am to invite your attention to the procedure laid 
down in the General Administration Department circulars 
cited above and to say that with a view to the speedy 
implementation of the recommendations and suggestions 
made by the Chief Inspectorate of Offices in its Inspec¬ 
tion Notes, it has now been decided that soon after an 
Inspection Report on an office is received from the Chief 
Inspectorate, the Head of the Department concerned-with 
that office, and the Secretary to Government administra¬ 
tively concerned with the Department, will require the 
Head of the Office inspected to submit to them his com¬ 
ments on the various suggestions and recommendations 
made by the Inspecting Officer within a period of one 
month at the latest. 

2. On receipt of such comments from the Head, 
of the Office, the Head of the Department and 
the concerned Secretariat will carefully scrutinise 
the proposals of the Chief Inspector in the light of those 
comments, and formulate within 15 days, their own con¬ 
clusions as to the practicability or otherwise of imple¬ 
menting the recommendations made by the Chief Ins¬ 
pectorate, either in whole or in part. Thereafter, the 
Secretary to Government, along with the Head of the 
Department, will come and discuss the matter in person 
with the Chief Secretary after fixing an appointment 
with him for the purpose. This procedure will apply 
to offices situated at Hyderabad. For the mofussil, the 
responsibility will rest largely on Secretaries to Govern¬ 
ment who will please utilize their quarterly regional meet¬ 
ings for this purpose as well, 



3. The final decisions emerging from such conferences 
between the Chief Secretary, the Secretary to Government 
and the Head of the Department concerned, shall, wherever 
possible, be implemented within a period not later 
than one month after the date of the conference ; and 
it shall be the duty of the Secretary to Government 
concerned to ensure their implementation and to send a 
report to that effect to the Chief Secretary. 

4. Secretaries to Government and the Heads of 
Departments, particularly the latter, will realize that 
the above procedure imposes on them the responsibility 
for getting the views and comments of the Heads of the 
Offices inspected in time and in the ultimate implemen¬ 
tation of the final decisions reached at the conferences 
in the Chief Secretariat. 

5. The procedure detailed above will be brought into 
force with immediate effect. 
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Circular No. 9085/GaLD-S/13-C?V/51, dated 8-11-51, 
addressed to all Secretaries to Government, Heads 
of Departments and Collectors. 

Subject : Forwarding of Application Forms to the 
Public Service Commission. 

In continuation of this Department cricular No. 
304/GAD-SRC/47/50, dated March 2nd, 1951, I am dir¬ 
ected to say that instances have come to the notice of 
Government when applications of Government Ser¬ 
vants in response to the advertisements issued by the 
Public Service Commission have been forwarded to the 
Commission by subordinate officers like Registrars, 
Tahsildars, Excise Superintendents, etc., whereas such 
applications ought to have been forwarded to the 
Commission with the approval and under the signature 
of the Head of the Department concerned. 

2. I am,. therefore, to request that, in future, all 
such applications should invariably be forwarded (to 
the Commission) only by the Secretary to a Department, 
Head of a Department (or Collector of a Distirct in res¬ 
pect of District applications). 
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CinUla l?an-fWAMICirlWIn, dated 9-11-51 .addressed 
and Collectors G ° Vemment ’ Heads °f Departments 

AdiffiS™^’ Confi d e ntial Branch of the General 

all firm,!, rc , 1C /Q department used to distribute direct 

to thp ecret ’ Confidential and of general nature) 

and TnlWf- aries t° Government, Heads of Departments 

the pnrvfi 1 i ^ ^ as n0W ^ een decided ^at in future 

* Dennrtm 1 ^ la -n ® ranc 'h of the General Administration 
Department will address— 

% ere t Circulars only to concerned Depart¬ 
ments or officers by name , and 

, ( 2 ) Confidential Circulars to Secretaries and 

o w t ^ e dtter are concerned and leave it to the 
Secretanes to do further distribution to Heads of Depart¬ 
ments and officers, etc., subordinate to them. P 

i ^ General Circulars other than the above will be 
addressed to Secretaries only who will in turn distribute 
coj ies to Heads of Departments and officers under them. 

■> ' PI ° . 7 e distribution list now followed in the Gene¬ 
ral Administration Department is enclosed for guidance ; 
Co ec ors, however, will receive Circulars of general in- 
eies stiaight from this Department. 

f*Secretaries to Government may please ensure 
that there is no avoidable delay in the distribution to 
the subordinate departments and offices. 


Enclosure 

List of Heads of Departments 

1. Chairman, Public Service Commission. 

2 ‘ nl^e- Chancellor, Osmania University. 
f" Chi e Engineer, Irrigation Branch. 

4. Chief Engineer, Communications and Buildings. 

5. Commissioner, Nizamsagar Development, Himayat 

6. Chief Engineer, Irrigation Projects. 

7. Director, Unani. 

8. Managing Director, H.C.C.C. 

9. Director of Jails. 

10. Deputy Inspector General, Medical. 

27 
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11. Deputy Inspector General, Public Health. 

12. Director, Agriculture. 

13. Director, Printing. 

14. Chief Conservator of Forests. 

15. Commissioner, Settlement and Land Record. 

16. Director, Public Instruction. 

17. Nazim, Atiyat (Revenue). 

18. Director, Statistics. 

19. Director, Veterinary. 

20. Excise Commissioner. 

21. Chief Electrical, Engineer. 

22. Director, Central Records Office. 

23. Commissioner, City Police. 

24. Director, Information. 

25. Commissioner, Secunderabad Municipal Corporation. 

26. Superintending Engineer, City Improvement Board. 

27. Textile Commissioner. 

28. Commissioner, Labour. 

29. Deputy Commissioner, Civil Supplies (Rationing 

Department). 

30. Director, Mines. 

31. Secretary, Dominion Transport Authority. 

32. Registrar, High Court. 

33. Commissioner, Hyderabad Municipal Corporation. 

34. Director, Commerce & Industries. 

35. Director, Social Service. 

36. Fisheries Officer, Fisheries Department. 

37. Jagir Administrator. 

38. Chief Electoral Officer. 

39. Director, Engineering Research Department. 

40. Chief Inspector of Government Offices. 

41. Chief Marketing Officer. 

42. Financial Secretary & Financial Adviser. 

43. Executive Engineer, P.W.D. (Special Division). 

44. Special Officer, Department of Technical & Voca¬ 
tional Education. 

45. Iron & Steel Controller. 

46. Inspector-General of Police. 

47. Superintending Engineer, Tungabhadra Project, 
Canal Circle, Yermaras, P.O., Raichur. 

48. Superintending Engineer, Reservoir Circle, Munir- 
abad. 

49. Joint Secretary, Industrial Trust Fund. 

50. Industrial Adviser. 

51. Controller, Central Stores Purchase Department, 

52. Registrar, Joint Stock Companies. 



53. Warden, Weights & Measures Department. 

54. Superintending Engineer, Local Government Divi¬ 
sion, Hyderabad. 

55. Superintendent, Public Gardens. 

56. Chief Town Planner. 

57. Chief Fire Officer, Hyderabad. 

58. Registrar, Co-operative Societies. 

59. Inspector-General, Registration & Stamps, Govern¬ 
ment of Hyderabad. 
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Circular No. 9283/G.M.D.-SyF-43-Cir./51, dated 15-11-51, 
addressed to all Secretaries to Government. 

Subject Revision oe Scales oe Pay of 
Gazetted officers in I.G. Currency-Exercise 
of Option. 

I am directed to say that this Department Circular 
No. 5258/GAD-S, dated the 22nd June 1951, lays down 
that Gazetted Officers can exercise their option either to 
elect the revised I.G. scales of pay, or, to remain in the 
old pay scales applicable to posts held by them substan¬ 
tively before 16th March 1951. For this purpose, it has 
been decided that an officer who has been holding a post 
in a clear vacancy for more than one year may be regarded 
as substantive holder, unless there are any special reasons 
to think that he cannot be so regarded. It is, therefore, 
requested that a complete list of Gazetted Officers of your 
department who satisfy this test together with the posts 
held by them may please be sent to General Administra¬ 
tion Department at an early date and a duplicate copy 
forwarded to the Accountant-General at the same time. 
It may be remembered that the period of one year (or 
above) will run from 16th March 1951, backwards. All 
Gazetted Officers may kindly be informed accordingly. 
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Circular No. 4961/GMD-C/ll-SRC, dated 19-11-51, addres¬ 
sed to all Secretaries to Government. 

A case has come to the Chief Minister’s notice where 
an order issued by an Hon’ble Minister was issued by the 
Department without reference to another department, 
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though under the rules, the concurrence of the latter de¬ 
partment was imperative. It is the duty of the Secre¬ 
tariat to advise the Minister concerned, and, in all cases 
to see that before orders are issued all the formalities pres¬ 
cribed in the Rules of Business are carried out. Failure 
to observe rules may place the Government inanirretriev- 
ably embarrassing position. The Secretaries to Govern¬ 
ment are requested that strict attention is paid to this 
aspect of their business. • 
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Circular No. 9483,/ GAD-S / F. 79/ Cir.j 50, dated 22-11-51, 
addressed to all Secretaries to Government, Heads of 
D par'.merits, and Private Secretaries to Ilon 'ble 
Ministers. 

I am directed to invite attention to this department 
communications Nos. 13097/GAD-S, dated 20th Novem¬ 
ber, 1950, and 14685/GAD-S, dated 6th December 1950, 
regarding frequent visits, outside the Hyderabad State, 
of Secretaries and Heads of Departments. These cir¬ 
culars have evidently not received the attention that was 
due. 

Visits by Heads of Departments to Bombay and Delhi 
continue uninterruptedly—some of which could easily 
have been avoided or some which could have been assig¬ 
ned by the Head to his immediate Deputy. Government 
are pleased to order that all such visits should in future 
be brought to the notice of the Chief Secretary in suffi¬ 
cient time, stating the purpose of the visit. For failure 
to do so, the visit is likely to be cancelled at the last mo¬ 
ment or accommodation at our Guest Houses refused. 
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Circular No. 58 IGAD-G 576/51, dated 26-11-51. addressed to 
all Secretaries to Government. 

The Board of Control for Cricket in India have addres¬ 
sed this Government to consider the question of grant¬ 
ing all possible facilities to any one in the service of 
this Government who may be selected by the Board to 
participate either as a player against the MCC Team now 
touring India or as an Umpire to referee any match. 
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Government have decided that in this respect dis¬ 
cretion should be left to the Head of the Department 
concerned to spare such of those employees working under 
him as are selected either as players or umpires and to 
treat them as either on duty or on special casual leave, 
when they are away participating in matches against the 
MCC Team. 
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Circular No. 9684<IGAD-SjF. 43-C«V./51, dated 29-11-51, 
addressed to all Secretaries to Government, Collec¬ 
tors and Heads of Depts. 

Subject :—Revision of Scales of Pay of 
Gazetted Officers. 

In continuation of General Administration Depart¬ 
ment Circular No. 5258/GAD-S, dated 22nd June, 1951, 
I am directed to say that in respect of posts notified in 
the Finance Department Circular No. 66, dated 13th 
October, 1951, it has been decided by Government to 
allow the officers holding these posts substantively before 
16th March, 1951, to exercise the option before the end of 
December, 1951, of either electing New Scales or remain¬ 
ing on existing scales. 
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Circular No. 9800 IGAD-S/F. 40-G-50, dated 4-12-51, 
addressed to all Secretaries to Government, Collectors 
Secretary, P.S.C., Secretary, Regional Employment, 
Exchange and A.G. Hyderabad. 

Subject :—Resettlement of displaced Per¬ 
sons from Pakistan. 

I am directed to say that it has been decided that 
displaced persons who migrated from Pakistan and have 
decided to settle down in the Hyderabad State, should 
be eligible for service under the Hyderabad Government, 
through the usual channels of recruitment, provided, they 
produce an affidavit certified by the Collector or Addi¬ 
tional District Magistrate of the district concerned dec¬ 
laring their intention to settle in this State permanently. 
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Circular No. 9854/&iD-A7l9/C»r/50, dated 6-12-51, ad- 
dressed to all Secretaries to Government and I.G. 
of Police. 

In continuation of this. Department Circular No.6282/ 
GAD-S, dated 1st August 1949, regarding verification 
of antecedents, I am directed to say that police reports 
regarding the antecedents of persons appointed to Go¬ 
vernment service should be obtained as early as possible 
and not later than one month from the date of reference. 

2. If no report is received within this period, it will 
be assumed that there is nothing adverse against the 
person concerned. In peculiar cases where an appoint¬ 
ment cannot be made without such a report, Heads of 
Departments will exercise their discretion and decide 
whether the appointment should or should not be held 
up. 
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Circular No. 9912/<?^-5/II/141-lfe®/51, dated 7-12-1951, 
addressed to all Collectors. 

Subject :—Direct submission of appeals 
by Government Servants to the Public Service 
Commission—Instructions issued. 

I am directed to say that instances have come to the 
notice of Government in which appeals by Government 
servants against orders of Government or for redress of 
some injustice done to them, are still being addressed 
by them direct to the Secretary, Public Service Commis¬ 
sion, in contravention of the Orders contained in this 
department’s circular No. 8896/GAD-S/F.149-Rev/50, 
dated 4th August, 1950. Further, the Government have 
also noticed that such appeals are being forwarded to 
the Public Service Commission by the Collectors of 
Districts, which is highly irregular and against the ins¬ 
tructions contained in this department’s circular dated 
4th August, 1950. 

2. I am, therefore, to request that the Collectors 
should carefully follow the various instructions issued 
by the Government from time to time and that, in future, 
all appeals of Government Servants should invariably be 
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forwarded by them to the Secretary to Government 
in the department concerned for necessary action and 
never to the Secretary, Public Service Commission, 
direct. 
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Circular No. (997SIGAD-Sj43-Cirl5l, dated 10-12-51, 
addressed to all Secretaries to Govt, and Heads of 
Departments. 

In continuation of this Department Circular No. 9283/ 
GAD-S, dated 15th November 1951, I am directed to say 
that it is observed from the statements so far received from 
certain departments that the information regarding the 
nature of the scale of pay the officer concerned has opted 
and the exact date on which he has communicated su'h 
option, is not clearly mentioned therein. This infor¬ 
mation should, invariably, be included in the statements. 

I am to add that the Public Works Department has 
stated that the Deputy Secretaries of that department 
have not communicated their option so far on the ground, 
that the revised scale of pay of Deputy Secretaries has not 
yet been announced. This is not quite correct as the re¬ 
vised scale of Deputy Secretaries has been specified in 
this Department’s Circular No. 3290/GAD-S, dated 14th 
April, 1951. 

I am, therefore, to request that revised statements in 
the light of the above observations may kindly be sent to 
this Department and a duplicate copy to Accountant 
General, at a very early date. 
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Circular No. 540/GJD-NKC/35/50, dated 19-12-51, 
addressed to all Secretaries to Government , Heads of 
Departments and Collectors. 

Subject :—Method oe preparation and sub¬ 
mission of confidential reports on officers. 

The following amendments are issued to the Instruc¬ 
tions in regard to the preparation and submission of Confi¬ 
dential Reports on both Gazetted and non-Gazetted 
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Officers and, ministerial staff (conveyed through General 
Administration Department’s No. 861/ GAD-SRC/35/50, 
dated the 23rd May, 1951), namely:— 

Amendments. 

I. In Instruction 6 dealing with Channels of submis¬ 
sion, add the following as a separate sub-para— 

“ In the case of officers whose services are 
borrowed from other departments, their confidential 
reports after completion should be duly forwarded 
at the beginning of every year by the borrowing 
d -partmmt to the B>ad of the parent Department 
concernfor futher disposal according to the proce- 
dro laid down in respect of each d partment in 
AopeoJix—II to thn-e Instructions.” 

II. For para 2 (i) of Appendix II of the said Instruc¬ 
tions subs'itute the following— 

“2. (?) Gazetted Officers in the Supply 
Department. 

(?) Civil Supplies. —In the beginning of January of 
each yen-, the D -puty Commissioners. Civil Supplies, 
will record their remark 6 - on the work of the Assistant 
Commissioners and otbet Gazetted Officers employed 
under them and forward the same to the Commis¬ 
sioner Civil Supplies, who, after recording his own 
remarks on them, as well as on the Deputy Com¬ 
missioners, will submit them for the information 
of the Hhn’ble Minister-in-charge through the Secre¬ 
tary to Government. 

(») District Supply Officers. —In the beginning 
of January of each year, the Collectors will record 
their remarks on the work of the District Supply 
Officers employed in bis district and forward the 
same to the Commissioner, Civil Supplies, who, 
after recording his own remarks on them, will submit 
them for the information of the Hon’ble Minister- 
in-charge through the Secretary to Government. 

_ (Hi) Assistant Textile Commissioners. —In the 
beginning of January of eaffi year the Textile Commis¬ 
sioner will record his remarks on the work of the Assist¬ 
ant Textile Commissioners employed under him and 
forward the same for information of the Hon’ble 
Minister-in-charge through the Secretary to Govern¬ 
ment.” 



» 

I 


218 


214 

Circular No. 681GAD-G-502[51, dated 20-12-51, addressed 
to all Collectors, and to the Commissioner of City 
Police, Hyd. 

In partial relaxation of f order No. 38/GAD-G/502/51, 
dated 25th. August, 1951, Government are pleased to 
agree that licenses valid for Hyderabad State for muzzle¬ 
loading and bieech-loading guns and rifles may now issue 
in very restricted numbers for the purposes of self-protec¬ 
tion and support, provided that the licensing authority takes 
full care to secure that the arms covered by such licenses 
are not scattered far and wide making their use or effec¬ 
tive custody difficult, and provided that the arms are used 
wherever practicable by a set of licensees fully qualified 
to hold and use them in an emergency. Licenses for pis¬ 
tols and revolvers will not issue—except at the headquar¬ 
ters of Government. 
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Circular No. 10313/GHH-.S/C/323/51, dated 20-12-51, 
addressed to all Secretaries to Government, Heads 
of Departments and Collectors. 

Subject :— Grant of permission to Govern¬ 
ment SERVANTS TO VISIT PAKISTAN. 

I am directed to say that all eases of Government ser¬ 
vants applying for leave to go to Pakistan should, before 
they are sanctioned, be referred to the General Adminis¬ 
tration Department together with the views of the Heads 
of the offices in which the applicants actually work. 
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Circular No. 64/GAD-G-662/51, dated 22-12-51, addressed 
to all Secretaries to Government and Collectors. 

The Mineral Concession Rules 1949 define minor 
minerals as “ building stone, boulder, shingle, grave 
limestone and kankar used for lime burning, murrum, 
brick-earth, ordinary clay, ordinary sand, and road 
metal.” 


f Not printed. 
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Rule 4 of the Mineral Concession Rules 1949 provides 
that the extraction of these minerals shall be regulated 
by such rules as the State Government may prescribe. 

Through his letter f No. 9Q39/110/Co/A/51, dated 
28-9-51 the Secretary, Board of Revenue, Hyderabad-On., 
has stated that “ under section 63 of Land Revenue Act, 
rights to mines on patta lands vests exclusively with 
Government”. Therefore minerals in patta lands or 
elsewhere cannot be extracted without obtaining Govern¬ 
ment sanction. 

The extraction of all minerals other than minor minerals 
is regulated by the Mines and Minerals (Regulation and 
Development) Act, 1948, of the Central Government. 
Prospecting Licenses and mining leases under this Act 
are granted by the Government of Hyderabad and issued 
through the Mines Department. The extraction of minor 
minerals as defined above is regulated by rules prescribed 
by the, Government of Hyderabad. Quarry leases to work 
such minerals can be granted only by the Mines 
Department. 

It is, therefore, requested that no person be allowed to 
extract any mineral including minor minerals as defined 
above without obtaining necessary license or lease from 
the Mines Department. 
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Circular No. 65 jGAD-G-658151, dated 24-12-51, addressed 
to all Secretaries to Government and Collectors. 

Subject :—Places of Worship within the 
premises of Government buildings. 

I am directed to state that a case has been brought 
to the notice of Government in which subscription was 
collected by the staff in an office on pay day for building 
a place of worship (within the premises of Government 
building). It was revealed during enquiry that in the 
compounds of several buildings used for Government 
offices, construction of such places of religious worship 
and collection of subscriptions in the manner mentioned 
above have been allowed. Both practices appear irregular 
and unnecessary. 


•jr Not printed. 
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2. Government consider that no place of worship 
should in future he constructed or allowed to be cons¬ 
tructed within the premises of Government Offices. 

3. These orders may be communicated to all Heads 
of Departments under you. 
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Circular No. 10506 jGAD-SjU, dated 28-12-51, addressed 
to all Secretaries to Government and Collectors. 

I am directed to say that the Children’s Protection 
Department which was hitherto under the administrative 
control of the Home Department has now been transferred 
to the control of the Revenue Department (Social Services 
Department) with immediate effect. The change may 
kindly be noted. 
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Circular No. 5463/GL4D-C/51, dated 28-12-51, addressed to 
all Secretaries to Government. 

Subject :—Orders to be placed on Raja 
Deen Dayal for photographs in connection with 
Government purpose. 

Hon’ble the Chief Minister has laid down that on no 
occasion in future should orders be placed on Raja Deen 
Dayal for official photographs if charges on their account 
weTe to exceed Rs. 150 and he has also ordered that if 
photographs cannot be taken within that amount they 
need not be taken at all. I am informing you of this for 
future guidance. 
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Circular No. 41/G^4D-C/Cir/91 (13) 51, dated 29-12-51, 
addressed to all Secretaries to Govt, and Collectors. 

Subject :—Control over ‘ Travelling Allowance.’ 

I am directed to say that with a view to ensuring that no 
journeys are performed by Government Officers leading to 
unnecessary and wasteful expenditure, tour programmes 
of officers should be thought out well in advance so as to 
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include all important places lying on the route of any 
particular journey. For example, a tour to Aurangabad 
from Hyderabad may include visits to Nizamabad, Nan- 
ded, Parbhani, etc., en route so that all these places are 
covered by a single tour. All touring officers should, 
therefore, submit their tour programmes to their Control¬ 
ling Officers sufficiently in advance and begin the journeys 
only after their tour programmes are approved. Further, 
every office should maintain a ‘ T. A. Check Register ’ as 
shown in the pro-forma below which should as far as possi¬ 
ble be checked every quarter by the Controlling Officer. 
Though these instructions are largely for the guidance of 
District Officers, the same principles may be kept in view 
by Heads of Departments also for observance as far as 
possible. 

2. Tours should invariably be undertaken by rail. 
If, however, on account of extreme urgency or other 
necessity journeys are performed by road, the touring 
officers should record in the remarks column of the register 
the reasons for their undertaking the journey by road 
instead of by rail. 

3. If two or more officers travel in one and the same 
conveyance only one of the officers can claim mileage as 
per the provisions of Article No. 455-A of the H.C.S.R. 
Serious notice will be taken if in such cases each officer 
claims road-mileage individually. 

4. The Controlling Officers will examine the ‘ T. A. 
Check Register’ from the point of view of comparison of 
expenditure on account of T. A. for the current year 
with that of the last year and will record the reasons for 
increase, if any. 


[Statement 
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PRO FORMA 
T. A. Check Register 


Year 


Date and 
month of 
tour 

Name and 
designation 
of Officer 

Journey 
by road 
or train 

Object of 
tour 

Particulars 
of T. A. 
Bill 

Remark 

1 

2 

! 

3 

4 

5 

! 

6 

■ 

i 

! 

, 


1 


! 

i 

1 

i 

; 
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Circular No. 10524<IGAD-S [F. 84-Cir/50, dated 29-12-51 
addressed to all Secretaries to Govt., Private Secreta¬ 
ries to Hon’ble Ministers, Registrar of High 
Court, Registrar of the G.A.D., Secy. P.S.C. and 
Secy. Board of Revenue. 

Subject :—Secretariat Training Test. 

I am directed to say that the period of two years 
allowed to non-gazetted staff of the Secretariat to pass the 
Secretariat Training Test having already expired, the 
question of the discontinuance of their Secretariat allow¬ 
ance is under the consideration of the Government. 
Taking into consideration the fact that non-Gazetted 
employees of the Secretariats were not in all cases res¬ 
ponsible for not passing the test, the Government intend 
extending the period for one year with effect from 1st 
January, 1952, during which period, the personnel con¬ 
cerned will have either to pass the test or forego the 
Secretariat allowance. Before this decision is finally 
given effect to, it is considered necessary to find out whe¬ 
ther the period of one year referred to above will suffice 
for the said personnel to get through this test. 




* 218 




2. I shall, therefore, be grateful if you would kindly 
let me know how many employees of your Secretariat or 
department have still to pass the test eliminating the num¬ 
ber (of employees) who come under the following catego¬ 
ries and who may, therefore, perhaps be exempted from 
passing the test: 

(a) All graduates who have had seven years of 
service in the second or first grade or persons who 
have passed equivalent examinations such as the 
departmental examinations held obligatory in the 
late Residency. 

(b) The personnel who are exempted from pass¬ 
ing the test under the existing rules viz., those whose 
age was 40 years and above on 1st April, 1947, the 
date of promulgation of the recommendations of the 
Pay & Service Commission. 

3. As the Secretariat Training Classes have to be 
started from the 1st January, 1952, this information may 
kindly be forwarded to me immediately. 


222 

6 

Circular No. 548/(?AD-»S'i2C'/13/51, dated 31-12-51, addres¬ 
sed to all Secretaries to Government, District Collec¬ 
tors and Private Secretaries to Hon’ble Ministers. 

Subject :—Desk Diary, 1952. 

I ,am directed to say that the Government have, with 
effect from 1952, decided to print and supply a Desk 
Diary in place of the Engagement Pad which has been 
in vogue for some time. It will be seen that it contains 
useful information on many matter such as population, 
principal language of the various districts in the State, 
Casual leave rules, Flying of flags, list of official holidays 
and the like. Further, the diary shows days of the 
Christian, Hindu and Muslim Calendar. 

One thousand copies of the diary are being distributed 
free among departments and offices as per the list detailed 
below. All Secretaries to Government are requested 
kindly to distribute the copies among the Heads of Depart¬ 
ments under their administrative control. Similarly, 
Collectors may distribute the diaries among the revenue 
and, other officers serving in their districts. Diaries are 
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not to go beyond officers of the rank of a Tahsildar, or 
Inspector [of Police, Excise, etc.,] or an Assistant Secretary 
in the Secretariat. 

Distribution List 


1. P.S. to the Hon’ble the Chief Minister 

4 copies. 

2. P.Ss. to other Hon’ble Ministers 

2 copies E. 

3. Secretaries to Government 

55 55 

Secretariat Departments 

10 copies 

Heads of Departments under their 


administrative control 

10 55 5, 

4. Collectors of Districts 

40 5, „ 

Revenue establishment in the district, 

20 „ 

officers of other Departments serving 


in the district 

20 „ 
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INDEX 

to:—This index has been compiled solely for the purpose of assisting 
references. No expression used in it should be considered 
in any way as interpreting the Circulars. 


References to 
Serial Nos. 
in the 

compilation, 


Abolition of Posts— 

staff attached to posts proposed for abolition—also 
to be abolished .. .. ., 12 

Acknowledgments— 

interim—for communications—instructions .. 36 

Action on Inspection Notes on Offices— 

by Heads of Offices, Heads of Departments and 
Secretariat Departments.. .. .. 67,193 & 

201 

\cts— 

Rules and Regulations of the State Govt.—correct 
procedure for the promulgation and publication of 27 

machinery for enforcement—setting up of .. 37 

Administration Reports (Annual)— 

of the State—compilation and publication of .. 107 

Advertisements— 

in newspapers—insertion of—procedure .. 81 

payment ofbills on account of—promptness-enjoined 64 & 190 

Agent-General (Late)— 

* for the Govt, of India in Hyderabad—surplus staff of 
the—transferred to the State Govt—terms and 
conditions of transfer ., ., .. 100 

Antecedents— 

of candidates for appointment to the services—veri¬ 
fication of—instructions .. ,. .. 39,49 & 210 
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Anthem (National)— 

of India-playing of—instructions 

Appeals— 


References to 
Serial Nos. 

in the 
compilation. 


77 


by Govt, servants against Govt, orders—instructions 110,121, 

147 & 211 

Applications— 


of Govt, servants for posts advertised by Public 
Service Commissions in India—transmission of— 
f instructions to forwarding authorities ..94,114,153, 

173 & 202 

Appointing Authorities— 


to posts in Govt, services—responsibilities of—for scru¬ 
tiny of age, qualifications, domicile, health, etc., 
certificates of new recruits .. .. 185 


Appointments— 

to State services made prior to 26-1-1950 without 
consulting the P. S. C.—instructions re. reference 
of cases to the P. S. C. .. .. ,. 181 & 194 

Arrests— 

of Govt, servants—immediate reports to be sent.. 1 

Arms Licences— 

for muzzle-loading guns, breach-loading guns and 
rifles—grant of—restrictions on the .. ,. 214 

Assistant Collectors— 

when officers in charge of Revenue Subdivisions 
are to be designated as • • .. .. 192 


B 

Badges— 

forDaffedars, Jemadars and Peons in Govt. Offices— 
design,etc., of .. .. ..136,157 & 

191 

B.C.G. Vaccination Teams— 

visits of—to Govt. Offices.. . 4 92 

Behaviour of Govt. Servants— 

tqwards minority communities—instructions .. 81 
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Bhir District— 

correct spelling of “ Bhir ” 

Bills— 


References to 
Serial Nos* 
in the 

compilation. 

155 


on account of advertisements in the Press and goods 
supplied by firms— prompt payments enjoined . .64,109 & 190 


Books, Publications & Periodicals— 

published in foreign countries—procurement of—for 
use in Govt. Offices .. .. .. 164 


Broadcasts over the Radio— 

by Govt, servants—rules regarding .. .. 75 


€ 


Cabinet Cases— 

notes on—submission of—instructions .. .. 20 & 102 

Cases— 

decided at Secretariat levels—weekly reports about— 

to be submitted to Ministers .. 4 4 

Casual Leave— 

grant of other kinds of leave in continuation of—not 

to be made, ordinarily .. .. .. 29 

Central Secretariat Library, New Delhi— 

free supply of important departmental publications 

of Hyderabad to the—instructions .. .. * 65 

Central Stores Purchase Organisation (Hyderabad)- 

Government Offices to obtain their requirements 

of stores only from the—and procedure therefor 79, 99 & 118 

Ceremonial Dress— 

for Officers—instructions re. .. .. 200 

Certificates— 

of Age, Health, Domicile, etc.—to be produced by 
and in respect of new i ecru its to the services— 
respective responsibilities of Appointing Authorities 
and Audit Authorities concerning .. .. 185 
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References to 
Serial Nos. 
in the 

compilation. 


haracter & Antecedents— 

of new recruits to services—verification of—instruc¬ 
tions .. . • • * * • 39, 49 & 210 


hief Inspectorate of Offices— 

constitution of—and functions of the .. 67 

inspection Notes on offices inspected by—respective 
responsibilities of Heads of Offices, Heads of 
Departments and Secretariat Departments in 
taking action on .. .. .. 193 & 201 

hief Minister— 

submission of cases to—by Secretariat Departments— 
hierarchical order for .. .. .. 59 

hildren’s Protection Department— 

placed under the administrative control of the 

Revenue (Social Services) Department .. 218 

irculars— 

issued by G.A.D.—procedure for the distribution of 203 

iitizenship (Indian)— 

declarations of domicile under Article 5 of the Cons¬ 
titution—and Registration Officers in the State 
for that purpose .. .. .. 105 & 149 

ilerical Posts— 

recruitment of non-Matriculates to—banned .. 56 

recruitments to—procedure .. .. . .3, 8, 24, 26, 

47, 61,141 & 
199 

in the 1st Grade—to be filled up by promotions 
only, and not by direct recruitment .. 141 

Collectors of Districts— 

inspection of Jails by 

Communal— 

considerations—not to apply in the matter of 
promotions 

Organisations*—attitude of Government towards .. 


104 
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Communications— 

interim acknowledgments for—when to be sent .. 86 

to the G.A.D.—by other Departments forwarding 
matter for transmission to the Government of 
India—to indicate also the level at which the 
opinions expressed therein have been taken . * 180 

to the Ministry of States—on important matters— 

to go in triplicate ., .. .. 58 

Concessions— 

to Displaced Persons from Pakistan—rehabilitated 
in the State .. .. .. .. 134 & 209 

to ex-Army Personnel—in respect of their recruitment 

to civil posts.. .. .. .. 174 

to Muslim Government servants—for offering their 

noon prayers on Fridays .. .. 80 

to Political Sufferers—in the matter of their 
recruitment to the public services .. .. 154 

to Scheduled Castes and Scheduled Tribes—in 
respect of age limit for recruitment to services.. 45 

Conferences— 

(Official)—outside the State—deputation of officials 

to—participate in—instructions .. .. 88, 139, 

142 & 206 

Confidential— 

messages—transmitted by wireless (or as telegrams) 

—to issue in code and not en clair ,. 60 

Reports (Character Rolls) on officers—instructions 

for the mode of preparation and submission of 66, 73, 145, 

166 & 213 

Reports—on State officials—who have applied for 
posts in other States—transmission of—to the 
P.S.Cs. of those States .. .. ,. 173 

Correct- 

styles of addressing Prime Minister Shri Nehru— 

officially and by name .. .. .. 138 

spelling of the name “Bhir”—of Bhir District,.. ^ 155 
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Correspondence— 

between Secretariat Departments—to be in the 

form of un-official notes .. .. . • 85 & 113r 


relative places of English and Regional Languages 

in—official .. .. .. * * 5, 82, 

143 & 197 

Control— 

over T. A. expenditure—exercise of—instructions for 220 

Crest (New) — 

of the Hyderabad Govt, to be embossed on 

stationery—description of.. .. .. 95 

Cricket— 


participation by Govt, servants in matches, etc., of 
all-India importance at the request of the Board 
of Control for Cricket in India—instructions .. 207 


D 

Baffedars— 

Jamedars and Peons in offices—badges for— 

standardised designs of .. .. .. 136, 

157 & 191 

Dates— 

of official correspondence and official documents—to 

be given according to the English calendar .. 70 

Departments of the Secretariat— 

responsibility of—for supplying sufficient number 
of copies of Acts, Rules, Regulations and Circula¬ 
rs of Government to Collectors .. .. 44 

Depressed Classes— 

(ie. f Scheduled Castes, Scheduled Tribes and 
Backward Classes)—certificates of bonafides of—to 
be issued to them by First Class Magistrates .. 17 

Deputations— 

of officials—inter-departmental—principles 

governing .. .. .. .. 9 

88, 139 
& 142 


of officials—for conferences outside the State.. 





Refei'cnces to 
Serial Nos. 
in the 

^ ^ compilation. 

Desk Diary— 1 

published by Govt.—distribution of .. .. 222 

Deviations— 

from Service Rules—G. A. D. (Services Section) 
to be consulted in respect of all .. .. 57 

Direct Recruitments— 

reservation of vacancies for Scheduled Castes 

and Scheduled Tribes .. .. .. 124 

to be First Grade ministerial vacancies— 

prohibited .. .. .. .. 141 

Disciplinary Action— 

against Govt, servants engaging pleaders, etc., for 
canvassing their cases before Govt. .. .. 163 & 187 

Dismissed Govt. Servants— 

and persons debarred from entry into services—lists 
of—maintenance .. .. .. 148 & 196 

Displaced Persons from Pakistan— 

children of—exempted from Mulki Rules in respect of 

admission to educational institutions .. 134 

concessions to—in the matter of entry into the 

services .. .. .. .. 209 

Display— 

of National Flag over Govt, buildings, etc. .. 76 & 91 


Disposal— 

of cases—when cases should be submitted to the 
Chief Minister implications of the Rules of 
Business—explained .. .. .. 137 

of waste paper from offices—instructions .. 182 

District Officers— 

procedure to be observed by—when required to 

submit reports in consultation with Collectors 14 

to give intimation of their availing leave—to 

Collectors .. .. • • • • 55 

visiting headquarters of Govt, on duty— courtesy 
calls by— on Ministers, Chief Secretary, 
Inspector-General of Police, etc. ,. ,. 23 

30 
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References "to 
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m the 
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Dominion Cadre Services— 

recruitments to the—placed within the purview 
of the P. S. C. 

w 

Dress— 


ceremonial—for officers—regulations 

200 

Duty— 


re-joining of—after leave—with a view only to 
availing a further term of leave on full pay, 
etc.—prohibited 

15 

E 

Economy— 


in consumption of electricity in offices—need 
for-^-emphasised 

161 

in T.A. expenditure—instructions 

220 

Educational Qualifications— 


for entry into services—position of candidates with 
B.A./Intermediate /Matriculation qualifications 
in English only 

118 

non-Matriculates—-recruitment of—to the superior 
services—banned 

56 

Efficiency Bars— 


m time-scales of pay—crossing of—not to be treated 
as routine matter 

28 

Efficiency-cum - Seniority— 


to be the criterion for promotions in service 

80 

English— 


dates—prescribed for use in official correspondence 
and records 

70 

files maintained entirely in—arrangement of papers 
in-—to be from left to right 

72 

use of—vis-a-vis the Regional Languages—m 
official correspondence, etc., in place of Urdu . . 

Establishment Returns— 

2, 5, 82, 
148 & 197. 

of offices—preparation and submission of 
• 

m 
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m the 
compilation. 

Ex-Army Personnel— 

concessions admissible to—when re-employed in 
civil posts .. .. .. .. 174 

Expenses— 

incurred during halts—by Government servants 
on tour—to be met entirely by Government 
servants concerned. .. .. .. 128 


maintained exclusively in English-—papers in—to 

be arranged from left to right . . . . 72 

Flag ( National )— 

of India—display of—over Government buildings, 

etc.— instructions 76,91, & 144. 

Foreign Books, Periodicals and Publications— 

for use in Government offices—orders for—instruc¬ 
tions .. .. .. .. 164 

Foreign Scholarships— 

Government servants proceeding abroad on—period 

of their absence on duty—instructions regarding .. 126 

Forms and Registers— 

m use in Government offices—standardisation of 51 

Free Supply— 

of Government publications—to the Central Secretariat 

Library, at New Delhi .. .. .. 65 


G 


Gazette Notifications— 

drafting of—-instructions .. .. .. 32 

Gazetted Officers— 

posting of—to their home districts-—ban on .. 63 

revised scales of pay for .. .. .. 159,175, 

204,208 & 
212 
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Gazetted Posts— 

promotions to—from non-gazetted cadres—eligibility 
of non-graduates for—and percentage of vacancies 
reserved for promotions .. .. .. 38 


Gazetted Services— 

revised scales of pay—introduced in 1951 .. 


Government Advertisements— 

insertion of—m newspapers—procedure .. 


159, 
175, 204, 
208 & 212 


81 


settlement of bills on account of—promptness m 
the—enjoined 


64 &> 109 


Government Circulars— 

Rules, Regulations, etc.—supply of—to District 

Collectors—responsibility of Secretariat Depart¬ 
ments for the .. .. .. .. 44 

Government Offices— 

construction of place sof worship—within the premises 

of—prohibited .. .. .. .. 217 

inspection of—by the Chief Inspectorate of Offices, etc... *67, 193 

& 201 

name boards of-—display of emblems on prohibited .. 106 

working hours for .. .. .. .. 133 

Government Publications— 

free supply of—to the Central Secretariat Library at 

New Delhi .. .. ,. ., 65 


Government Servants— 

arrests of—reports regarding—instructions .. 1 

applying for posts advertised by the U.P.S.C. and 
P.S.Cs. m other States—transmission of applica¬ 
tions—instructions . . .. . .94,114,153, 

178, 202 & 
204 

ban on—from joining schools, colleges and other 

academic institutions and examinations ., 43 


75 


broadcasts over the radio by—rules re. 

correct behaviour expected of—towards minority 
^ommumt, es —instructions 


31 
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smissed from service—up-to-date lists of main¬ 
tenance .. .. . . .. 148, 196 

mrolled in the Territorial Army—emoluments of 
etc.—instructions .. .. .. 84, 87 

jrant of leave to—for going to Pakistan—cases to 
be referred to the G^A.D. .. .. .. 215 

>ath of allegiance to be taken by .. . .160, 167 & 

168 

m tour—enjoined to meet their own expenses in 
camps and settle bills on that account before leaving 
camps .. .. .. .. 128 

permissions to—for becoming members of the Indian 
Conference of Social Work .. .. .. 122 

costings and transfers of—general principles to be 
observed in respect of .. .. .. 198 

proceeding abroad on foreign scholarships—absence 
from duty and lien of—how to be treated .. 126 

prohibition on—in engaging advocates and others to 
plead cases relating to their transfers, postings, 
promotions, etc... .. .. .. 168 

suspension of —from service—implications of Article 

189 H.C.S. Rs.—explained.. .. .. 88 

who had resigned their posts prior to 11-12-1950 
for proceeding abroad on foreign scholarships— to 
be reinstated after condoning break in service .. 126 

Government Service— 

entry into—of persons with B. A./Intermediate/Matri¬ 
culation qualifications in English subject only — 
prohibited .. .. .. .. 118 

new-recruits to—certificates of age, health, domicile, 
qualifications, etc., of—scrutiny by appointing and 
audit authorities .. . . * 185 

“ Grow More Food ”— 

correspondence relating to—priority for .. .. 117 

H 

Harijans— 

(i.e., Scheduled Castes and Scheduled Tribes, etc.) age 
limit concessions granted to— in respect of 
entry into Government services .. .. « 45 
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Home Department— 

action by—for speedy disposal of cases 
under-trial prisoners 


References to 
Serial Nos. 
in the 
compilation. 


against 


h'2 


Ho nor otic s — 

e.g., u Honourable 15 and “ Pandit ”—to be avoided 
while addressing the Prime Minister of India, 

(Shn Jawaharlal Nehru) .. * .. 188 

Hyderabad Government 

crest of the—to be embossed on stationery— ' 

description of .. .. .. .. 95 


Officers m the Junior Time-scale of pay of— 
holding charge of Revenue Subdivisions—to be 
designated as Assistant Collectors .. .. 192 

Imprest Amounts— 

m Government offices—grant of loans from the— 

to members of the staff—prohibited .. .. 116 

Indents— 

for stationery from the Stationery Depot.. .. 53, 152 

for stores from the Central Stores Purchase Organisa¬ 
tion .. .. .. .. . .79,99 & 118 

Indian Conference of Social Work— 

Government servants permitted to become members 
of .. .. .. .. .. 122 


Indo-Pakistan Amity— 

furtherance of-—responsibilities of Secretaries to 

Government and Heads of Departments .. 91 

Inspection of Offices— 

by the Chief Inspectorate of Offices—and action to 

be taken on Inspection Notes by—at various levels 67,198 & 2 C 

Instructions— 

for preparation ‘and submission of Confidential 

Reports on all Government servants .. 66 , 78, 145, 

. 166 & 213, 
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Inter-Departmental— 


References to 
Serial Nos. 
in the 

compilation. 


consultations—prescribed under the Rules of 
Business—responsibilities of Secretaries to 
Government in the matter of .. .. 205 


correspondence (within the Secretariat)—use of 
English language and adoption of the u.o. form for 5, 82, 85 & 

111 

deputation of officials—general principles to be 
borne in mind m respect of .. .. 9 

movement of files containing important original 
documents—instructions ., .. .. 21 

Integration— 

of Sarf-e-Khas Services—with those of the Diwani .. 16 

Interruptions— 

in the services of Government servants who had to 
resign their posts in the past on proceeding to 
foreign countries on foreign scholarships—how to be * 

treated when they return .. .. ., 128 

Interviews to Press— 

by Government officers—instructions regarding .. 11 , 41 


J 


Jeeps and Land Rovers— 

purchase by Government Departments—except with 
the previous approval of F.D. and the Chief 
Minister—prohibited .. .. .. 54 


Jemadars— 

Daffedars and Peons in offices—badges for— ins¬ 
tructions .. .. .. . .136, 157 & 

191 

Joint Tours— 

of officers .. .. . • • * 1^2 


Judgments— 

by Atiyat Appeals Committee, Nazim, Atiyat, and 
Board of Revenue—to be in English ., .» 143 
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I, 

Land Rovers - 

and jeeps—purchases of— by Government Depart¬ 
ments— restrictions on .. .. .. 54 

Laws— 

hr.. Acts, Rules and Regulations of the State Govern¬ 
ment—procedure for the promulgation and publi¬ 
cation of ,. . • * * 27 

Leave— 

applications for—to be preferred well in advance— 
and to be availed of only after competent sanction.. 13,78 & 83 


availmcnt of—by District Officers—Collectors to lie 

intimated . .. .. .. 55 

ex-India—authorities competent to sanction grant of 80 

extraordinary leave—-grant of—to Government ser¬ 
vants proceeding abroad on foreign scholarships 126 

forecasts—of officers .. .. .. 165 

grant of—lo Government servants proceeding to 

Pakistan—cases of—to be referred to G.A.D. .. 215 

on medical grounds—cases of—measures to check 

production of spurious medical certificates for 112 & 183 

other than casual leave—m continuation of casual 

leave — applicat ons for—ordinarily to be refused 29 

return to duty from —just for a day or two with a view 
to availing a further term of leave without loss 
in emoluments, etc. —not to be permitted . . 15 

salaries—prompt payment of—to be ensured . . 127 


Legislation— 

machinery lor enforcement of—to be set up wherever 

returned before the actual promulgation of . , 87 

Licences— 

under the Arms Rules—for muzzle-loading guns, 
breach-loading guns and rifles—restrictions on the 
issue of , , . . . . t f 211 
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of Govt, servants proceeding abroad on foreign 
scholarships—instructions rc. .. ,. 126 

I Lists — 

of dismissed Govt, servants and persons debarred 
from entry into the services—maintenance of 148 & 196 


Liveries— 


of peons, daffedars and jamedars in offices—-standar¬ 
disation of designs for ,, , f 


M 


186 , 157 & 
191 


Medical Certificates— 


for leave purposes—elimination of chances for produc¬ 
tion by Govt, servants of spurious certificates 112 & 188 


Menial Services— 

recruitments to— procedure for .. .. 6 

Mines and Minerals— 

including Minor Minerals—explorations for and 
extractions of—not to be permitted except under 
licences issued by competent authorities .. 216 

Ministerial Posts— 

recruitments to—procedure .. .. 8 

recruitment of non-Matriculates to—banned ., , 56 

, recruitments (direct) to first grade posts—prohibited ^ 141 


Minority Communities— 

Govt, servants to guard the interests and allay the 
apprehensions of—by observance of correct beha¬ 
viour .. .. ., .. .. 81 


Movements— 

inter-departmental—of files containing important 

original documents .. .. .. 21 

Mss (Manuscripts)— 

of documents of historical, etc., importance—purchase 
0 f_„by Asafia State Library, Diwani, Mai & Mulki, 
Archaeological Deptt. and Osmania University— 

’ instructions re. ♦, ,. • • 46 

SI 






Mulki Rules— 

applicability of—-to displaced persons from Pakis- 

tan—relaxed .. .. .. .. 134 & 209 

effect of the Constitution of India on the—explained 90 

forms under the—printed and sold by Dist. offices— 

proceeds realised by—to be credited to Government 170 

status of non-Mulki men married to Mulki women— 

in terms of the—explained 48 

waiver of—in respect of recruitments to posts of 

stenographers.. ., ,, ., 33 

Municipal Boards— 

District Boards and Local Bodies—proceedings of— 
permitted to be kept jn the Regional Languages* 143 

Muslim Employees— 

of Govt.—facilities to—for offering their noon prayers 
on Fridays ., ,, ,, ., 80 

N 

Name Boards— 

of Govt, offices—display of emblems on—prohibited 106 

* of Govt, offices—languages prescribed for .. 143 

National Anthem (of India)— 

'playing of—instructions 77 

National Flag (of India)— 

display of—over Govt, buildings, offices, etc.—instr¬ 
uctions 76, 91 & 144 

how to obtain Departmental requirements of— ,. 120 

Non-Gazetted Cadres— 

promotions within the—when cases concerning—have 

to be referred to the G. A. D. .. ., 123 

Non-Gazetted Govt. Servants— 

non-Graduates among—eligibility of—for promotion 

to gazetted ranks .. ^ g§ 
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Notifications— 

for publication in the Gazette—drafting of—ms true* 
tions *. . * .. ., 32 

* Oath of Allegiance- 

Prescribed—for Government servants .. . .160,167 & 168 


Office Procedure and Routine— 

arrangement of papers in files maintained entirely in 
English—to be from left to right ,. .. 71 

cases requiring approval and orders of the Chief Mini¬ 
ster—hierarchal order for the submission of 59 

correct style of addressing the Prime Minister— .. 138 

inter-departmental consultations required under the 
Rules of Business-responsibilities of Secretariat 
officials in respect of .. .. .. 205 


submission of cases to the Rajpramukh—instructions 97 & 101 


Officers— 

attending conferences outside the State—instructions 88, 139, 142 


& 206 

earmarked for retrenchment—staff such as stenogra¬ 
phers, clerks, peons, etc., attached to—also to be 
retrenched or disbanded .. .. .. 12 

goingontours—restrictions on—in the matter of staff 132, 188 & 
accompanying them .. .. .. 195 

joint tours of—instructions re. .. .. 172 

leave forecasts of .. .. .. 165 

Official Functions— 

ceremonial dress prescribed for officers .. 200 

photographs of—orders for—restrictions on .. 219 

Official Postings and Transfers— 

general principles to be observed in effecting .. 198 & 63 

orders issued in respect of—to be promptly complied 


with without protestations 62,168, 177 & 

187 

Officials— 

of the State—selected by the Board -of Control for 
Cricket in India to take part in matches of All-India 
importance—instructions as to facilities to be 
given to 


207 
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References to 
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Pakistan— 

Government servants proceeding to—applications 
for leave from—for the purpose—to be referred to 
the G.A.D. .. .. . - • • 

Parliamentary Questions— 

procedure for the preparation and submission of 

answers to .. .. .. * * 146 

Pensions— 

to retiring Government servants—procedure for 

expediting the grant of—instructions ., .. 89 

Peons— 

Jemadars and DaiYedars in offices—liveries of— 
standardised design for .. .. .. 136,157 & 

191 

recruitment—procedure for ., .. .. 6 

Petitions— 

addressed to Governmental authorities—interim ackno¬ 
wledgment for—instructions re. .. .. 36 

in English and Regional Languages—to be accepted 

by Governmental authorities .. .. 2 

Photographs— 

of official functions, etc.—restrictions on authorities in 

placing orders for—with Messrs. Raja Been Dayal.. 219 

Police Wireless Grid— 

Officers authorised to transmit messages over the .. 98 

Postage— 

on letters—to addressees within India—correct values • 
of service stamps to be affixed " .. .. 71 & 103 

on letters.—to addressees in foreign countries—use of 
seivice postage stamps for—prohibited .. , .. 140 

Postings and Transfers— 

of Government servants—general principles to be 
observed in effecting ., ., .. 63 & 198 
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Preservation of Records— 


References u) 
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of historical and administrative importance— 
special powers vested in the Director, Central 
Records Office for .. .. ., 186 


Press (Newspapers) — 

interviews to the—by officers—prohibited .. 11 & 41 

release of information to—by officials—to be cana¬ 
lised through the Director of Information & Public 
Relations .. .. .. .. 11 & 41 

Printing— 

of Government matter in the Government Press- 
proof corrections—and return of corrected proofs— 
instructions .. .. .. .. 52 

Probationers (Umeedwars) — 

entertainment of—without pay—in Government 

offices—prohibited .. .. .. 40 


Promotions in Service— 

cases requiring concurrence of the P.S.C.—not to 
be effected without obtaining its actual concur¬ 
rence .. .. .. .. 119 & 156 


ca~cs referred to the P.S.C.—to contain clear indi¬ 
cation whether the vacancy is reserved or open— 
and to be accompanied by complete records — .. 90 

communal considerations not to weigh in the 

matter of .. .. .. 124 

from non-gazetted to gazetted ranks— eligibility of 
non-Graduates for, etc. .. .. .. 38 

to be made on seniority-cum-effieiency basis except 

in cases of promotions to selection posts .. 80 & 124 

within the non-gazetted cadres—when cases of— 

have to be referred to the G.A.D, .. 123 

Prosecuting Officers (Special) — 

recruitment of—procedure for *. * * 34 

Public Service Commission- 

appeals by Government servants falling within the 
.purview of the—to be disposed of expeditiously.. 121 

% 
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candidates recommended for appointment by the— 

antecedents of—to be verified before actual * 

appointment • • * • • * 49 & 210 

f 

categories of cases of appointments to services 
without reference to—effected prior 26-1-1950- 

now to be referred to—for regularisation .. 181 & 194 

requisitions to the—for effecting recruitments—to 
be worded precisely, explicitly and m full and to 
contain all information .. .. .. 35 & 129 


rights of Government servants in permanent and 
temporary employ to apply for posts advertised by 


transmission of applications of Government servants 


to posts advertised by 


. .94,114,153, 
173 & 202 


Public Works- 


execution of—in anticipation of sanction—prohibited 
except in cases of emergencies 


Publications of General Interest— 

i.e circulars, memoranda, etc.—issued by Govern¬ 
ment Departments—supply of copies of—to the 
Government of India, Ministry of Education .. 170 


0 

Qualifications— 

for holding posts in the superior posts in Government 

service—ineligibility of non-Matriculates .. 56 

in typewriting—acquirement of—by persons recruit¬ 
ed to clerical posts .. .. .. 24 

non-Graduates—eligibility of—for promotions to 

gazetted cadres .. .. .. 38 

passes in Matriculation/Intcrmediatc/B.A., etc., in 
English subject only without undergoing courses 
m other subjects—not sufficient qualifications for 
entry into superior services . * .. US 

requirements of age, health, domicile, etc—relative 
responsibilities of appointing and audit 
authorities—for scrutiny of .. .. 185 

Urdu—knowledge of—no longer essential for Candi- 

- dates to Ministerial posts including stenographers 50 & 199 
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„ . R 

Rajpramukh— 

§ submission of cases to—procedure for .. ,. 97 & 101 

Records— 

old—treated as waste paper—disposal of .. 182 

preservation of documents of historical and admi¬ 
nistrative importance in districts, powers vested 
in the Director, Central Records Office in respect of 180 

purchases by Asafia State Library, Diwani, Mai & 

Mulki, Osmania University, etc.—of manuscripts 
of—of historical and administrative importance— 
instructions .. . # t . , t 46 . 

Recruitment— 

of Displaced Persons from Pakistan 209 

of non-Matrieulates to superior posts—ban on the §0 

of Scheduled Castes and Scheduled Tribes candi¬ 
dates—to the services—reservation of vacancies 
for ., .. .. .. ., 124 

of Special Prosecuting Officers ., .. 34 

of Stenographers who are non-Mulkies—when Mul- 
kies are not available .. .. .. 25 & 50 


Recruitments— 

to clerical posts—procedure 


. .3,8, 24,26 
47, 61, 141 
& 199 


to gazetted posts effected through the P.S.C.—requi¬ 
sitions made to the P.S.C. in resnect of—instructions 
re. formulation, contents, wordings, etc., of .. 35 & 129 

to gazetted posts in the Dominion Cadre Services— 

placed within the purview of the P.S.C. .. 131 

to gazetted posts—effected prior to 20-1-1950 without 
consulting the P.S.C.—where cases of—have to be 
regularised by reference to the P.S.C. .. .. 181 & 194 

to menial services (£.<?., peons, etc.)—procedure .. 6 

to the superior services—of non-Matrieulates—ban 
on the . ♦ • - - * * * 56 
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Recruits (new)— 

to the services—antecedents of—verification 


References to 
Serial Nos, 
in the 

compilation. 


39, to, & 210 


Re-Employment of Retired Officers— 

from Part 4 A ’ and other Part 4 B * States —in the 
State—revised terms and conditions for .. 1-5 


Regional Languages— 

examination rules—clarification of Rule 5—use of 131,2,5,82, 

143 & 107 

Registers and Forms— 

in Government offices—standardisation of ,, 31 

Regulations (Laws)— 

of the State Government—procedure for the pro* 
mutgation and publication of ,, .« 27 

Rehabilitation of Displaced Persons— 

from Pakistan—concessions to facilitate the ., 184 &209 

Retired Officers— 

from Part hV and other Part 4 B 5 States—re-employ¬ 
ment of—in the State—revised terms and condi¬ 
tions for .. .. .. .. 123 


Retiring Pensions— 

to Government servants—responsibilities of Heads 
of Offices and Heads of Depts. in expediting the 
grant of .. .. .. .. 89 

Retrenched Employees— 

age-limit concessions to—in respect of re-employ- 
ment.. .. .. .. .. 158 

Retrenchment— 

of posts (gazetted)—staff attached to such posts 

also to be retrenched .. .. .. 12 

Retrenchments and Reversions— 

in the sendees—protection to be afforded to emplo¬ 
yees belonging to Scheduled Castes and Scheduled 
Tribes—in the event of— becoming necessary ,, , 169 



Rules— 

References to 
Serial Nos, 
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covering service matters—deviations and 
lions from—G.A.D. ( Services Section 
consulted in all eases of 

exemp- 
) to be 

57 

re. display of the National Flag of India 

91 

re. playing of the National Anthem .. 

77 


Rules of Business— 

inter-departmental consultations enjoined by the— 
responsibilities of Secretariat Officers in respect 
of .. .. .. .. .. 205 

♦ , 

submission of cases to the Chief Minister under the— 
clarification .. ,. ,. . # 3.37 

S 

* 

Sarf-e-Khas Services— 

integration of—with those of the Diwani .. 16 

Scales of Pay (Revised)— 

for gazetted officers—introduced in 1951 . .159, 175, 204, 

208 & 212* 


Scheduled Castes and Scheduled Tribes— 

age-limit exemptions granted to—for entry into the 

services .. .. .. .. 45 

authorities competent to grant certificates—to 
individuals testifying to their being members of 17 

promotions in services of Government servants 
belonging to the—no special consideration to be 
shown .. .. .. .. 124 

protection afforded to service personnel belonging 
to-—in the event of retrenchments and reversions 
in services becoming necessary .. . • 169 

recruitments (initial) of members of—reservation of 

vacancies for—■ .. .. . • 124 


(Scholarships for Studies or Training Abroad— 

@ovt. Servants availing of and proceeding to foreign 
countries on—absences from duty and liens of—- 
how to be treated .. *. • • 126 

32 
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4 . j 


Seals— 


References to 
Serial Nos. 
in the 

compilation. 


of offices—instructions as to when and where they 
should be used .. .. /. 130 & 157 


standard design for—brass seals for sealing confi¬ 
dential letters with wax .. .. .. 137 


Secretariat- 

clerical and other ministerial vacancies in-—filling 

up of—procedure .. .. ., 26 

work in the—to be conducted in English .. 118 

Secretariat Training— 

for employees of the Secretariat .. ,, 2gl 

Security— . 

confidential messages transmitted by wireless or 
as telegrams to be despatched only in code and 

not en clair .. .. .. •.. 60 

Seniority-cum-Efficiency— 

to be the -criterion for promotions in service .. 80 & 124 

Seniority Lists— 

, to be furnished to the P. S. C. when referring pro¬ 
motion cases to that body ,, .. 156 


Seniority Rules— 

service rendered in temporary posts of Depart* 

1 meats—when to be reckoned—interpretation of 
Rule 5 .. ., ., ., 171 

Service Matters— 

rules respecting—all cases of deviations from and 
exemptions proposed to be given—to be referred 
to the G. A. D. in the Services Section .. 57 

Services— 

eligibility ,of non-Graduate non-Gazetted officers 
for promotions to Gazetted posts ,. .. 38 

Gazetted appointments made without reference to 
the P. S. C. prior to 26-1-1950—regularisation 
of—categories of cases in—which have to be refer¬ 
red to the P. S. C. .. ,. .. 181 & 194 

verification of character and antecedents of persons 
newly recruited to the ,, .. 89,*49 

&21Q 



Settlement of Bills— 


References to 
Serial Nos. 
in the 

compilation. 


for goods supplied to Government offices—prompt¬ 
ness enjoined 109 


on account of Government advertisements issued in 
newspapers—promptness enjoined .. .. 64 & 190 


Staff— 

of the Late Agent-General for India m Hyderabad— 
absorbed m Hyderabad Services—terms and 
conditions of transfer .. .. .. 100 

strength in offices—quarterly returns of 162 

taken on tours by officers—restrictions re. .. 132,188, 

& 195. 

Standardisation— 

of forms and registers in use in Government offices .. 51 

of badges of peons, jemadars, etc. .. .. 136,157 

& 191 

of seals in use in Government offices for sealing confi¬ 
dential letters with wax .. .. .. 157 

Standardised Forms— 

for pay bills, T.A. bills, etc.—to be obtained from 
the Director of Government Printing—their pur¬ 
chases in the open market prohibited .. 135 

States Ministry- 

communications on important matters addressed to 
the—to be sent in triplicate .. .. 58 

Stationery- 

indents for the supply of .. .. .. 53 & 152 


Statutes (Laws)— 

procedure for the promulgation and publication of.. 27 

Stores other than Stationery and Flags— 

requirements of—to be obtained only through the 

Central Stores Purchase Organisation ,. 79, 99 & 118 
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Ilt'iViviws to 
Serial Nos. 
in the 

eompilalmn. 

Submission of Cases— 

to the Cabinet—procedure for 
to the Chief Minister—procedure for .. 
to the Rajpramukh —procedure for . .. .. 97 & 101 

Subsistence Allowance— 

payment of—to officers placed under suspension ,, 10 & 18 

Superintendents of Jails— 

action to be taken by—on extracts of monthly inspec¬ 
tion notes on jails by Collectors ., .. 42 

Superintendents of Police— 

action by—for speedy disposal of cases against 
undertrials in prisons .. .. ., 42 

Suspension of Officers— ^ 

payment of subsistence allowance .. .. 10 fr 18 

implications of Article 189 of the H. C. S. Rs. explain¬ 
ed .. .. .. _ 83 


T 

Telephones— 

in Government offices, etc.—allocation, transfers, 
etc., of—Central Control by the G.AD. and 
procedure for.. .. .. .. 184 

Territorial Army— 

emoluments of Civil Government Servants enrolled 
in the—while they are embodied for service—rules 
regarding .. .. .. .. 84 & 87 

Time-Scale of Pay— 

efficiency bars in—crossing of—not to be treated 
as routine affairs .. .. ,. 28 

for Gazetted officers in the State—revised—intro- 
duced in 1951 .. .. 159,175, 204, 

• 208 & 212. 




References to 
Serial Nos* 
in the 

compilation. 

Tours-— 

staff to he taken on tours by officers—restrictions, 182, 188 & 

195 


Transfers and Postings— 

of officers—general principles to be borne in mind in 
effecting .. . * .. .. 68 & 198 

orders relating to — prompt compliance—to be insist¬ 
ed *. .. 62,177 & 187 

Transfer Terms— 

given to surplus staff of the late Agent General for 
India • in Hyderabad—absorbed in the State Ser¬ 
vices .. .. .. .. 100 

Travelling Allowance— 

control over expenditure . * .. .. 220 

^ravelling Allowance Bills— 

not to include taxi charges, hotel charges, etc.— 
interpretation of Note 3 under Article 441, H. C. 

S. Rs. .. .. .. . * 22 

Typewriting Qualifications— 

acquisition of—by new recruits to clerical posts in 
Government offices—to be encouraged and insist¬ 
ed .. .* .. .. 24 


U 

Undertrial Prisoners— 

instructions for ensuring speedy disposal of cases 

against .. .. .. .. 42 

Union Public Service Commission— 

applications of Government servants applying for 
posts advertised by the—transmission of instruc¬ 
tions .. •• •* 94 

Unofficial Notes (U.O. Notes)— 

prescribed as mode of correspondence between 

Secretariat Departments . - ..85 & 111 
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References to 
Serial Nos. 
in the 

compilation. 

Unpaid Probationers (Umeedwars)— 

entertainment of—in Government offices—prohibited 


Urdu— 

no longer to be a compulsory subject for examina¬ 
tions to ministerial posts, etc. .. .. M 

use of—by Collectors and Additional Collectors—in 
official work—when permitted .. .. 143 

V 

Verification of Character and Antecedents— 

of recruits to State Services—instructions 89, 49 & 210 

Visits— 

ex-State—of State Officers—instructions re. . .88, 139, 142 

& 206 

to headquarters of Government—of Collectors and 
other important District officials—courtesy calls 
by—on Ministers, Chief Secretary, LG. of Police, etc. 23 

to the State—of Central Ministers, Ministers of other 
State Governments and Diplomatic and Consular 
representatives—instructions for reception, etc., of 
the visiting dignitaries .. .. .. 178 

W 

Waste Paper— 


in Government Offices—disposal of—instructions re, .. 182 

Weekly Statements—• 

of cases, decided at Secretariat levels—submission of— 
to Ministers .. .. .. .. 4 

Wireless Grid (Police)— 

officers authorised to transmit messages over the ,. 98 

transmission of confidential messages over the—use of 
codes for . $$ 

< 8 > 



References to 
Serial Nos. 
in the 

compilation. 


Work 

in the commercial departments of Government— 
dislocation of and delays in—due to holidays, early 
closing of offices etc.—to be avoided .. .. 108 

Working Honrs— 

in Government Offices .. .. .. 133 

"Yorks - 

by the P.W.D.—execution of—in anticipation of 
sanction—not to be undertaken—except in emer¬ 
gencies 


7 



